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ABOUT THIS GUIDE

Document History

Date Volume | Edition | Revision | Content

April 2009 1 1 1 Initial release of this document

March 2010 1 1 2 Updated to include changes from the
November 2009 release and the
February and March 2010 patches

June 2011 1 1 3 Updated to include changes from the
June 2011 release

March 2013 1 1 4 Updated to include changes through the
March 2013 release of Synergy SIS
version 8.0

April 2013 1 1 5 Updated to include changes through the
April 2013 release of Synergy SIS
version 8.0.0.2

May 2013 1 1 6 Updated to include changes through the

May 2013 release of Synergy SIS
version 8.0.2.0

CONVENTIONS USED IN THIS GUIDE

Bold Text

Bold Text - Indicates a button or menu or other text on the screen to
click, or text to type.

Tip — Suggests advanced techniques or alternative ways of
approaching the subject.

Note — Provides additional information or expands on the topic at
hand.

Reference — Refers to another source of information, such as
another manual or website

Caution — Warns of potential problems. Take special care when
reading these sections.
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BEFORE YOU BEGIN

Before using any of the Edupoint family of software products, please make sure the
computer hardware and software meet the minimum requirements.

Caution: The Edupoint family of software does not support the use of
pop-up blockers or third-party toolbars in the browser used to access
Synergy SIS. Please disable any pop-up blockers (also known as pop-
up ad blockers) and extra toolbars in the browser before logging in to
any Edupoint product.

6 Copyright© 2013 Edupoint Educational Systems, LLC
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Chapter One:
OVERVIEW OF COURSE HISTORY

This chapter covers:
» Course History Screens and Features
» Implementation Considerations
» Before Starting

Copyright© 2013 Edupoint Educational Systems, LLC 7
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Chapter One

COURSE HISTORY SCREENS AND FEATURES

The Student Career Plan screen shows the student’s progress toward meeting career plan
through academic course work; documents skills and interests; and lists post-secondary

plans.

Student Career Plan

Student Name: Abbott, Billy C. School Hope High School  Counsslor: Diaz, Joe  Counsslor Badge Number: 1038

_ Plan | Inventaries Skills/interests ~ Documents | Post Secondary Plans

Last Name First Mame Middle Name  SuUfix Perm 1D Grade Gender
[abbott [Billy Ic | [eosa83 12 v |Male v
Career Plan Class Of

‘Cnllege Frep V| Load Defaults ‘ 2011

Courses hy Subject Area

09 Regular
Credit
Completed

09 Regular

Line |Subject Area
Courses

10 Regular
Courses

10 Regular
Credit
Completed

11 Regular
Courses

Show Detail | (Y

Credits
Remaining

12
Summer
Credit
Attempted

12 Regular
Credit
Completed

12 Regular
Credit
Attempted

Rz 12 Regular

Credit c
Completed QUISES

EMS1 - Lit
English ENS2 - EMED - Eng
Literature  |2:000 Explor, ENS1-0500  |ipnciogy 19999 Loty it 0500 |0.000 0.500
it Explor
MAZT - MAZT - AL
| Algebra |, Geometry, MAZT - Alt
A Mathematics|5.000 |52 1800 oot (9990 |Geometry 0.000 3.000
Algebra | Geometry
549 -
5C09-
Binlogy, 5049
cience Science 9, 549 -
Fequred 2000 Sona. 0.500 -Sgujén?y, 0500 Einlogy nso0 |0.oon 0500
Science 9 EHDIDg
| &merican S521 - world 5535 - Amer
& History 2500 |k 0.000 History Il 1.500 1.000
| 5534 - Amer 5551 - Am
| Government| 1.000 History 0.800 2ot 0500 |0.000 0.000

Student Career Plan Screen

The Student Course History screen provides an overview of the student’s academic
progress, including courses taken, marks received, and conduct.

Student Course History

Student Name: Abbott, Billy C. Schoot Hope High School  Status: Active  Room Name: 216

Course Hisloryl GPA | Graduation Reguirements  Comment  Achievements  Reguest Tracking | Grade Comment History | Waivers
Last Name First Mame Middle Name  Suffix  Perm 1D Grade Gender
[Abbott |Billy jc | {05483 |12 v |male v
Aca Type GPA
(CUM GPA - Cumulative GPA v oz Show GPi Caleulation | add Course History | ¥ Show All Records

‘ Filter Options

Courses
0
- - : D 0
English @ EnO2 2001 12 0g F v v v
Science 8 SCo2 2001 12 08 © v v v
Stu Asst Couns SAB2 2001 12 0g P v v v
Symphonic Band w21 2001 12 09 © v v v
World Hist/g 5521 2001 12 0g D v v v
Algebra | MAZT 2002 5 08 A v v v
Computer Apps CEN 2002 i 04 F v v v
English @ EnO2 2002 5 08 © v v v
Science 8 SCog 2002 ) 0g D v v v
Syrnphonic Band MilZ21 2002 ] 09 B v - -

Student Course History Screen, Course History Tab
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The Student CTE screen lists the Career and Technical Education (CTE) programs that the
student has planned to complete.

Student CTE

(«

Student Name: Abbeott, Billy €. School Hope High School Homeroom: 216 Teacher: User, T.

| CTE |
Last Marme First Mame Middle Mame  Suffix  Perm D Grade State ID
|abbott |Billy Ic | 305433 2 v |0001341311

Special Populations Code
™ Disabled

™ Limited English Proficient I Economically Disadvantaged [ Single Parent
™ Displaced Homemaker ™ Mon-Traditional

CTE to Report

Career Cluster to Report

|Accounting and Related Senices v| |Elusiness Managernent & Administration v
CTE Programs Chooser | ()
: TR : TG
I AG Agricultural Business Management A
I AC Accounting and Felated Services b

Student CTE Screen

The Student School Attended History screen lists all schools the student has attended,
and shows the student’s attendance record.

Student School Attended History

«

Student Name: Abbott, Billy C. School Hope High School Homeroom: 216 Teacher: User, T.

| Schools Attended |
Last Name First Name Middie Name  Suffix  Perm ID Grade Gender
Abbott [Billy c f |905483 12 v |Male v
Schools Attended History Add Show Detail | ()
D0 DO L olal plal
Date d Date embe D
Da
[o8r3172010 12/23/2010 2010 g?ﬁgo"'"gh 12 “|77.0 73.0 4.0
1 1
Hope High|[1 E
[12/2472010 05;30;2011 2010 et \ 119.0 85.0 34.0

Student School Attended History Screen

The Student Service Learning screen lists all service learning projects in which the

student has participated.

Student Service Learning

| Service Learning |

Student Name: Abbott, Billy C. School Hope High School Status: Active Room Name: 403 Student Name: Abbott, Billy C.

[60-00

Last Name First Name Middle Name ~ Suffix  Perm ID Grade Gender
|Abbatt |Billy c | |905483 12 v |Male v

Totals Q@
Total Hours School Type

Service Learning Hours

b

Town community center after hours help

by b

Homeless shelter assistance

10.00

Student Service Learning Screen
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This guide covers the setup required for the following screens: Student Career Plan,
Student Course History, Student CTE, Student School Attended History, and Student
Service Learning. Because these screens rely on CTE programs, graduation
requirements, and GPA definitions, the setup of these areas is also covered.

How to view and edit data in the screens is covered in the companion guide, Synergy SIS -
Course History User Guide. That guide also explains how to customize and print reports
associated with those screens.

The two most commonly used reports, the Student Transcript and the Student Graduation
Check, can be customized extensively, and their customization and configuration is
described in this guide.

A Note About Navigation

To indicate how to find screens, this guide uses shorthand like Synergy SIS > Course
History > Student Course History, which means: In the Navigation Tree (also called PAD
Tree), click Synergy SIS (if necessary to open it), then Course History (if necessary to
open it), and then Student Course History.

= Synergy SIS

b Accommodations

P Attendance

b AZ

b Course

= Course History
b Reports
B Setup

% Student Career Plan

Lo
ﬁ; Student Course History
Synergy SIS Navigation Tree

If the Navigation Tree pane itself is not open, click the Tree button.

Tree Button

10 Copyright© 2013 Edupoint Educational Systems, LLC
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IMPLEMENTATION CONSIDERATIONS

Before implementing the course history setup in Synergy SIS, the district or school should
consider the following issues:

How will courses be added to course history?

Courses may be added to course history in a variety of ways. Courses may be manually
entered directly to course history (usually used for transfer credits), or they may be entered
automatically by updating the course history from the section grading records.

What staff should have access to add courses to course history? Who will set up
course history?

As part of the course history setup, the security should be defined to restrict access to the
student grades, or marks, entered into course history. Security for grade changing is one of
the most sensitive security issues at many districts. Most auditors recommend an approach
that limits access to the fewest staff possible.

BEFORE STARTING

Before starting to define the setup of the course history as outlined in this guide, the
following items should be completed:

o The grading setup, including the mark definitions and the repeat tag definitions, as
outlined in Synergy SIS — Grading Administrator Guide.

e The test history setup, as outlined in Synergy SIS — Test History Administrator
Guide.

¢ Definition of the list of non-district schools. If converting course history from another
student records system such as SASI, the list should be cleaned up and
standardized in the old system prior to conversion. For example, SASI allows a
different list of non-district schools to be maintained at each school. Because the
Synergy SIS database is the same across schools, each school within SASI should
be edited so that the list of non-district schools is in the same order at all schools.
See Chapter Three of this guide for instructions on how to enter the non-district
schools.

The following items are needed during the configuration of course history:
o A sample of all the transcript formats in use by the district or school.

o Alist of the graduation requirements for each school and academic track. For
example, if graduating with an honors diploma requires a different set of courses or
a different GPA, those requirements are needed. These requirements should
include any GPA and test graduation requirements in addition to the subject area or
credit requirements. The requirements should also specify if different requirements
are needed for each graduating class year.

Copyright© 2013 Edupoint Educational Systems, LLC 11
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A list of the GPA definitions in use by the school or district. For example, a grant
program may use a different GPA calculation than the overall cumulative GPA. If
different GPAs are in use at particular schools, the list needs to specify which GPAs
should be available to which schools.

The service learning requirements and performance levels used in the school or
district.

A list of possible achievements to be tracked by the school or district.
Achievements may include letters in sports, participation in clubs, awards earned, or
grants or scholarships awarded.

A list of the conduct marks that may be awarded. For example, conduct may be
rated excellent, satisfactory, or needs improvement.

A list of the effort marks that may be awarded. For example, effort may be rated
excellent, satisfactory, or needs improvement.

12
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Chapter Two:
GPA AND CLASS RANK

This chapter covers:

>
|

vVvyvyvyvyYvyYyvyy

Before Configuring the GPA Definition
Creating a GPA Definition

GPA Options

Course Filter

Additional Course Filtering

Setting the Default GPA

District GPA Types

School GPA Types

Updating the GPA and Class Rank
GPA Filter Option

Copyright© 2013 Edupoint Educational Systems, LLC 13
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BEFORE CONFIGURING THE GPA DEFINITION

The GPA definition refers to several other configurations within Synergy SIS during the
setup process. The following definitions should be set up prior to creating the GPA
definition, to populate some of the options needed in the definition:

Marks — the marks used for grading are configured in Synergy SIS > Grading >
Setup > Mark Definition.

Alt Types —alternative IDs used to match courses to graduation requirements are
defined in Synergy SIS > System > Setup > Lookup Table Definition, under
K12.Courseinfo. They are referred to as Alt ID Type.

Repeat Tags — repeat tags designate when a course has been taken more than
once. They are defined in Synergy SIS > Grading > Setup > Repeat Tag
Definition.

Course Academic Types — the course academic types (the codes for regular,
honors, and so on) are defined in Synergy SIS > System > Setup > Lookup Table
Definition, under K12.Courselnfo. They are referred to as Academic Type.

Grading — the grading periods and method for calculating marks are configured in
Synergy SIS > Grading > Setup > Grading Setup.

For instructions on setting up these options, see the Synergy SIS — Grading Administrator

Guide.

CREATING A GPA DEFINITION

A GPA definition specifies how a grade point average is calculated from the courses
entered into the course history. More than one GPA definition may be created. For
example, one GPA may be a cumulative GPA using all of the student’s courses, and
another may define only the current year GPA. To create a GPA definition:

1.

Navigate to Synergy SIS > Grading > Setup > GPA Definition.

ERIC 1e 1 I e () = ok Tl e ]
GPA Definition

Code:  Tite: Type:

GPA | Course Filter = Addtional Course Filtering
Code Title Type
| | J
GPA Definition Screen

2. Click on the Add button at the top, and the new GPA Definition screen opens.

Save Close
GPA Definition («

Code Title Type

Adding a GPA Definition

3. Enter a Code for the GPA definition that relates to the type of GPA, such as CUM

for a cumulative GPA or CUR for the current grading period.

14

Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Two Course History Administrator Guide

4. Enter a descriptive Title for the GPA definition that explains the type of GPA, such
as Cumulative GPA or Current Grade Period.

5. Select the Type of GPA. A grade point average is the average number of grade
points per course, calculated from a mark-based grade. A numeric grade average is
the average numeric grade per course, calculated from a numeric-based grade.
Quality points are to numeric grades what grade points are to marks; therefore a
quality point average is the average quality points per course calculated from a
numeric-based grade. See the description of the Academic Tree on page 20 for
information on how to configure grade points, numeric grades, and quality points.

6. Click Save to save the new definition.

To edit an existing GPA definition:
1. Find the definition by using the scroll buttons or Find mode.
2. Make the necessary changes.
3. Click the Save button at the top of the screen.

To edit the code, title and type of an existing GPA definition:
1. Find the definition by using the scroll buttons or Find mode.
2. Click the Menu button at the top of the screen.
peni-]| (D @ )
Edit GPaDef Data)
GFA »

Yiew Audit Detail For GPA Definition Type: Grade Point Averags
GPA Definition Screen, Menu Options

Save | Unda | Add | Delete |

=
> |
o

3. Select Edit GPADef Data.
4. Edit the code, title or type.
5. Click the Save button at the top of the screen.

To delete an existing GPA definition:
1. Find the definition by using the scroll buttons or Find mode.

2. Click the Delete button at the top of the screen. The Message “Data deletion
cannot be undone. Are you sure you want to delete all data for this GPADEF?”
displays.

3. Click OK to delete the definition or click Cancel to cancel this action.

Copyright© 2013 Edupoint Educational Systems, LLC 15
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GPA OPTIONS

Once a GPA definition has been created, the next step is to decide which options to use for
updating and creating student grade point averages. Most of the options are available on
the first tab, GPA.

GPA Definition (

Code: 121 Title: 121 Type: Grade Point Average

GPA |_Course Filter Additional Course Filtering

Code Title Type

|121 |121 Grade Point Average v

Basic Information @
Mark Inclusion  Weight Gpa By Credit Rounding Decimals To Store

All Marks + | |Use Credit Weighting + | Mo Rounding (fractions are dropped) “ 0

Rank Method

By Grade Point Average hd

Do Not Use Grade Period Weight Grid Maximum GPA Maximum Post Bonus Amount

Repeat Tags [ add  |D
x g = = gl
| Z Credit Completed - Include in Credits Completed Only
Grading Options @
Low Course Grade High Course Grade Low Student Grade High Student Grade
" | 10 vz b
‘ GPA Formula &)
Grade Level and Calendar Month CHS Filter Add | ("]
b S e
| 12 hd 12
Academic Tree Action... - QD
[ CE
(& Honors
(& Mon-Academic
& Regular

GPA Definition Screen, GPA Tab

These options are:

e Mark Inclusion — All marks may be included in the GPA, or it can be set to only use
the alphabetic marks or numeric marks.

o Weight GPA by Credit — the GPA calculation can use the number of credits the
course is worth to weight the GPA. Weighting the GPA by credit means that a
.25-credit course is worth less in the GPA than a .5-credit course. With a weighted
GPA, the mark is multiplied by the credit and then summarized. This total is then
divided by the total number of credits.

¢ Rounding — The GPA can be rounded up or not. To set the rounding preference,
select No Rounding (fractions are dropped), Round on .5 or higher, or Round
on any fractional value.

o Decimals to Store — enter a single digit number (up to 9) to indicate to how many
decimal places the GPA should be calculated.

16 Copyright© 2013 Edupoint Educational Systems, LLC
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Rank Method — When students are ranked within grade level, this field determines
how the ranking is calculated. As described on page 20, each mark is assigned a
grade point value. The total grade points are the summary of these numbers based
on the marks achieved in each course included in the GPA definition.

Do Not Use Grade Period Weight Grid — when creating a GPA for a current period
or year-to-date period instead of an overall GPA, it may be helpful to calculate the
GPA as if the current mark in the class is the final mark in the class. If so, check the
Do Not Use Grade Period Weight Grid box. If the box is not checked, the GPA is
calculated using the Grade Period Weight Grid as defined in the Grading Setup
screen or Credit Weight Definition screen. Generally, this means that a midterm
or first quarter mark is worth 50% of the final mark, and thus the current mark would
be used at 50% in the calculation of the GPA. For information about configuring the
Grade Period Weight, see the Synergy SIS — Grading Administrator Guide.

Grading Setup =

School: Hope High S5chool  School Year: 2010-2011

Grade Period/Mark Definition | Grade Period Weight [_Comments  Report Card Options | TVUE Options
Zurrent Grading Period Second Quarter b

Both types of periods (Grading and Progress) are allowed on this grid. Only terms that have been opted into for the specific periods will be editable. You can edit this by going to the Grade Period/Mark
Definition tab on this view, selecting the appropriate grading or progress period, and on the Term Selection tab adding or removing terms on the Term Options grid

GPA Credit Weight pct. Q

R v
51 -
52 v
a1 -

Q3 v

~| 2600

~| 5000

Cells will only be editable If you have opted into the term AND selected a posting mark for that tenm. This is Gone by going to the Grade Periog/Mark Definition tab on this view, selecting the approgriate
grading period, and on the Term Selection tab selecting the values required within the Term Options grid. Keep in mind that ONLY perinds that are of the type Grading are valid periods for Course
History Transfer pct. grid

Course History Transfer pet. [€]

YR A0.00 50.00
51 100.00
52 100.00

Grading Setup Screen, Grade Period Weight Tab

Maximum GPA — upper limit on GPAs. No matter how a GPA is calculated or what
bonuses are applied, the GPA cannot exceed this number.

Maximum Post Bonus Amount — upper limit on a bonus applied after GPA
calculation. If the bonus is applied as part of the GPA calculation, this has no effect.

Repeat Tags — Repeat tags mark the courses that a student takes more than once.
The repeat tag may be placed on the current attempt or on the attempt prior to the
current attempt, depending on the district’s or school’s policies. To take repeated
courses into consideration when calculating the GPA, follow the instructions below.
If the repeat tag is not added to this section, courses marked with that repeat tag are
not included in the GPA calculation.

1. Click the Add button in the Repeat Tags grid. The Find: RepeatTag screen
opens.

Repeat Tags ( [ a2
L " Repest, failure 2 Inclucied in Credits Attermnpted
| R Repeat, no impact [} Not Included in Credits Attempted or Completed

GPA Definition Screen, Repeat Tags section

Copyright© 2013 Edupoint Educational Systems, LLC
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2. Click the Find button at the top of the screen to display a list of repeat tags.

m\o«;e| o | clear selection |
v

Fnd: RepeatTag

Find Criteria QD
Narme Repeat Code Include Credit

| Search Results |

Find Result "]

\ | |
Finding a Repeat Tag for the GPA Definition

3. Click the repeat tag to add to the GPA definition.
4. Click the Select button to add it to the Repeat Tags grid.

Fird Clos Sedect |

Find: RepeatTag
Find Criteria Q)
Mame Repeat Code Include Credit

! ! v

Search Results
Find Result (]

d Repeat, failure % Included in Credits Aiemplad
Repeat, no impact R Mot Included in Credits Atternpled or Completed
!

Selecting a Repeat Tag

5. Toinclude courses marked with this repeat tag in the GPA calculation, check the
box in the Include In GPA Calculation column.

Repeat Tags Add @
X &l e | gl
[ X Repeat. failure ~ Included in Credits Attempted

[ R Repeat. no impact r Not Included in Credits Attempted or Completed

GPA Definition Screen, Repeat Tags section

Grading Options — To only include specific courses in the GPA calculation, modify
the Grading Options section. Courses can be excluded by the grade level
assigned to the course or by the grade level of the student when they completed the
course. The Low Course Grade and High Course Grade lists filter the GPA so it
uses only courses that are defined for these grade levels in the District Course
screen.

Grading Options Q)
Low Course Grade High Course Grade Low Student Grade High Student Grade
09 v |12 v v v

GPA Definition Screen, Grading Options section

By setting a Low Student Grade and/or High Student Grade, only courses that
were taken when the student was at that grade level are included in the GPA
calculation. For example, if a student took a math course in the 8" grade, but this
GPA definition is defined for 9"-12" grade, then the course is excluded.

Note: For marks not yet transferred to course history, the student grade
is based on the student’s current grade level. If the marks are in Course
History, then the student grade is the student’s grade level when the
course was entered into course history.

18
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GPA Formula — You can implement your own formula for GPA calculation, using
variables and operators that Synergy SIS makes available.

GPA Formula [
Additional Formula @ Test Formula Mark[Jy
0 CA+™ A CABs FBOB-IC+cl eI D+
'D DI EIWEI

Math Symbols
+-Add

- - Subtract
*- Multiply

I - Divide:

() - Grouping

Variable Names
__ACADEMIC_TYPE_GC_TOTAL_GREDIT_academic type - Total number of credit completed credits for a specific academic type.

The word academic fype should be replaced (case sensitive with no spaces) with an academic type from the tree below.

ex_An academic type called “Advanced Placement” would be __ ACADEMIC_TYPE_CC_TOTAL_CREDIT _AdvancedPlacement
__ACADEMIC_TYPE_GC_TOTAL_GOUNT academic type - Tolal number of credit completed grading records

The word academic fype should be replaced (case sensitive with no spaces) with an academic type from the tree below.

ex. An academic type called “Advanced Placement” would be __ ACADEMIC_TYPE_CC_TOTAL_COUNT _AdvancedPlacement
__ACADEMIC_TYPE_ALL_TOTAL_COUNT_academic type - Total number of all grading records.

The word academic type should be replaced (case sensitive with no spaces) with an academic type from the free below.

ex. An academic type called “‘Advanced Placement” would be __ ACADEMIC_TYPE_ALL_TOTAL_COUNT _AdvancedPlacement
__ACADEMIC_TYPE_GRADE_POINTS_academic fype - Total grade poinis for an academic type.

The word academic type should be replaced (case sensitive with no spaces) with an academic type from the free below.

ex. An academic type called “Advanced Placement” would be __ ACADEMIC_TYPE_GRADE_POINTS _AdvancedPlacement
__ACADEMIC_TYPE_CREDIT_WEIGHT_academic type - Total weighted credit for an academic type.
The word academic type should be replaced (case sensitive with no spaces) with an academic type from the free below.
ex. An academic type called “Advanced Placement” would be __ ACADEMIC_TYPE_CREDIT_WEIGHT _AdvancedPlacement
ALL_CC_TOTAL_CREDIT - Total number of credit completed credits for all academic types.
ALL_CC_TOTAL_COUNT - Total number of all credit completed grading records.
TOTAL_SEMESTER_COUNT - Total number of semesters.

ALL TOTAL_COUNT - Total number of all records.

GPA - Calculated GPA before formula has been used.

ALL GRADE_POINTS - Total grade points for all academic types.

ALL CREDIT WEIGHT - Total weighted credits for all academic types.

SEMESTER_COUNT_EXCLUDE_year fype - Identifies year types to not include in the total semester count.

The word in year type should be replaced (case sensitive with no spaces) with the school type to omit from semester counts.
ex. The entry to exclude summer school entries from semester counts could be _ SEMESTER_COUNT_EXCLUDE _Summer

Credit Completed Variables For Formula Test Q[ Total Variables For Formula Test Q|

Total Credit for Honors (__ ACADEMIC_TYPE_CC_TOTAL_CREDIT_Honors) Total Semesters (__ TOTAL_SEMESTER_COUNT)
Total Credit for Non-Academic (_ ACADEMIC_TYPE_GC_TOTAL_CREDIT_NonAcademic) Semester count exclusions (__SEMESTER_COUNT_EXCLUDE_)
Total Credit for Regular (_ ACADEMIC_TYPE_CC_TOTAL_CREDIT_Regular) GPA (__GPA)

Total Count for Honors (__ACADEMIC_TYPE_CC_TOTAL_COUNT_Honors) Total Count of Honors (__ACADEMIC_TYPE_ALL_TOTAL_COUNT_Honors)

Total Count for Non-Academic (_ ACADEMIC_TYPE_CC_TOTAL_COUNT_NonAcademic) Total Count of Non-Academic (__ACADEMIC_TYPE_ALL_TOTAL_COUNT_NonAcademic)

Total Count for Regular (__ACADEMIC_TYPE_CC_TOTAL_COUNT_Regular) Total Count of Regular (__ACADEMIC_TYPE_ALL_TOTAL_COUNT_Regular)
Total Credit for All Credit Completed (__ALL_CC_TOTAL_CREDIT) Total grade points for Honors (_ACADEMIC_TYPE_GRADE_POINTS_Honors)

Total grade points for Non-Academic (__ACADEMIC_TYPE_GRADE_POINTS_NonAcademic)
Total grade points for Regular (_ ACADEMIC_TYPE_GRADE_POINTS_Regular)

Total credit weight for Honors (__ ACADEMIC_TYPE_CREDIT_WEIGHT_Honors)

Total credit weight for Non-Academic (_ACADEMIC_TYPE_CREDIT_WEIGHT_NonAcademic)
Total credit weight for Regular (_ ACADEMIC_TYPE_CREDIT_WEIGHT_Regular)

Total grade points (__ALL_GRADE_POINTS)

Total credit weight (__ALL_CREDIT_WEIGHT)

Total Count for All Credit Completed (__ALL_CC_TOTAL_COUNT)

Total Count for All Classes (__ALL_TOTAL COUNT)

GPA Formula Section

Example:

((_ACADEMIC_TYPE_CC_TOTAL_CREDIT_Regular +
_ ACADEMIC_TYPE_CC_TOTAL_CREDIT_Honors) /
(__TOTAL_SEMESTER_COUNT * 7) +(_GPA))

This formula adjusts the calculated GPA (___GPA) by adding to it the result of
e Adding the number of completed Regular credits
(__ACADEMIC_TYPE_CC_TOTAL_CREDIT_Regular) to the number of
completed Honors credits
(__ACADEMIC_TYPE_CC_TOTAL_CREDIT_Honors)
¢ Dividing that sum by 7 times the total number of semesters
(__TOTAL_SEMESTER_COUNT)

Select the marks to include in the GPA calculation by checking boxes under Mark.

Copyright© 2013 Edupoint Educational Systems, LLC 19



Course History Administrator Guide Chapter Two

To test a formula, provide values for the variables under Credit Completed
Variables For Formula Test and Total Variables For Formula Test, and click the
Test Formula button.

Message from webpage |E,| L-Lhr

Result:
! . Raw Value (no round): 1.6122448979591836734693877551
Value (round): 1.6122
Forrmula: ({ 73.000000 +
6.000000) /7 *7)+(0))

GPA Formula Test Result

Grade Level and Calendar Month CHS Filter — To include only courses completed
at a certain grade level and/or in a certain month, add a filter to the GPA definition.
To add a filter:

1. Click the Add button in the Grade Level and Calendar Month CHS Filter

section.
—
Grade Level and Calendar Month CHS Filter ( Add DHi-:-e Detail | (6]
¢ [ uine| gl T =

GPA Definition Screen, Grade Level and Calendar Month CHS Filter

2. Select the Grade level of the student when they earned the mark, as entered
into Course History.

3. Enter the Calendar Month (1-12) when the mark was earned, as entered into
Course History.

For example, a district may need to calculate a GPA to include all marks from
grades 9 through 11, but only the first semester for grade 12 (the seventh semester
GPA). If this district updates course history twice a year in December and May, the
GPA would be defined to include December (12) for grade 12 but not May (5). All
other grade levels would include both December and May marks, as shown here.

Grade Level and Calendar Month CHS Filter | Add || Show Detail | ("]

=
v 57

bl

]| 09
J | 09
]| 10
n

|_

=

|_

10
1"
1"
12

Sl sl sils]<
[~

12
Grade Level and Calendar Month Setup for 7" Semester GPA

Academic Tree — In the Academic Tree section, the grade point values for each
mark are defined by academic type. For example, an A in an honors class may be
worth more grade points than an A in a regular or non-academic course. The tree
also sets up the numeric marks (100, 90, etc.) if those are used instead of alpha
marks (A, B, C, etc.). To set up the academic tree:

20
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1. In the Academic Tree section, click Action and then Academic Type.

/[Actmn I
Add Academic Type '
—————

Academic Tree
@ Hanors
@ Non-Acadernic
) Regular

GPA Definition Screen, Modifying the Academic Tree
2. Inthe AddAcademicType screen, select the Academic Type.

Save Close
AddAcademicType («
Academic Type  Add All Academic Types
Mon-Acadermic v r

Adding an Academic Type to the GPA Definition

3. To add all academic types defined in the Lookup Table Definition (see the
section titled Before Configuring the GPA Definition for more information), check
the Add All Academic Types box.

Click the Save button at the top of the screen.

Once an academic type has been added, click the academic type to set the
values assigned to each mark.

ic Tree |A:t|on. j >

<GJ Honors )
ademic

[=) Regular

Modifying an Academic Type in the GPA Definition

6. To define the grade point values for each mark, click the Alpha tab on the right
side of the screen. Initially the grid is empty. To automatically add all of the
standard marks with a default grade point value, click on the button labeled Set
Default Values. To remove a mark, check the box in the X column and click the
Save button at the top of the screen.

Academic Tree Action... j @
& Horos]
@ Mon-Academic Alpha [ Numeric
) Regular Academic Type
Honors b
Alpha [ add |@
= g . S =
I At v ||5.00000 v v
I A « (| 4.66000 b v
o A- ~ |14.33000 » v
I B+ ~ | 4.00000 ~ v
u B ~ || 3.66000 - v
?7 B- ~[]3.33000 - v
I C+ || 3.00000 v v
o C ~ || 2.66000 » v
o C- | 2.33000 » v
u D+ ~ | 2.00000 - v
u D ~ || 1.66000 - v
u D- ~ || 1.33000 - v
o F ~ | 0.00000 » v

[ =] 13
Setting Grade Point Values for the Alpha Marks

7. The default settings assign a scale of 4.0 to 0.0 for the marks. In some cases it
may be necessary to modify the default scale. For example, in the screenshot
above the Honors marks are defined with a scale of 5.0 to 0.0. To modify the
grade point value for each mark, click in the Grade Point Value column and
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10.

11.

12.

13.

change the numeric value. To add an additional mark, click the Add button
above the grid.

If needed, a Bonus may also be assigned to each grade. Bonuses may be in
either percentages or points. To add a bonus, enter the number in the Value
column, and select either % or Pts. in the Type column.

For the bonus, it can either be applied after the normal GPA calculation or
included as part of the GPA calculation. Select how to apply the bonus by
making a selection in the Calculation Type column.

If the district uses numeric grades instead of marks, click the Numeric tab to
define the numeric grades. Initially the grid is empty. To automatically add a
100 point scale for the numeric grades with a default quality point value, click the
button labeled Set Default Values. To remove a mark, check the box in the X
column and click the Save button at the top of the screen.

Academic Tree IActmn,,, j (%]
e
(@ Non-Academic Alpha  Numeric |
) Regular Academic Type
Honors b
Numeric [ ad J@
" 9 ] .
=] =]
I 98.00000 9.00000 » [
I 93.00000 §.50000 » -
I 90.00000 §.00000 » [
I 87.00000 7.50000 » -
I 83.00000 7.00000 » [
I 80.00000 6.50000 » -
I 77.00000 6.00000 » [
I 73.00000 5.50000 » -
I 70.00000 5.00000 » [
I 67.00000 4.50000 » -
I 63.00000 4.00000 » [
I 60.00000 3.50000 ~ r
I 0.00000 0.00000 ~ r

Setting Quality Point Values and Numeric Grade Thresholds

The default settings assign a scale of 0.0000 to 98.0000 for the numeric grade
threshold. The threshold is the bottom number of the scale. For example, if the
threshold is set to 98.0000 and the quality point value assigned is 9.0000, all
numeric grades of 98.0000 or above would be assigned a quality point value of
9.0000. A threshold of 93.0000 would include all grades from 93.0000 to
97.9999 (if the next threshold is set to 98.0000). To modify the numeric
threshold value for each mark, click in the Numeric Grade Threshold column
and change the value. To add an additional mark, click the Add button above
the grid.

Quality point values are to numeric grades what grade point values are to
marks. To modify the scale of the quality points from the default value, click in
the Quality Point Value column.

If needed, a Bonus may also be assigned to each grade. Bonuses may be in
either percentages or points. To add a bonus, enter the number in the Value
column, and select either % or Pts. in the Type column.

22
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14. If numeric grades below a certain number are not considered passing, the
student does not receive credit for that course. To set the grades for which
credit is not earned, check the box in the Credit Not Counted column next to
each grade that does not earn credit.

COURSE FILTER

To only include courses with a specific Alt Type in the GPA calculation, click on the Course
Filter tab of the GPA Definition screen.

GPA Definition

Code: UNWGT Title: Unweighted GPA  Type: Grade Point Average

&

GP4A  Course Filterl Additional Course Filtering
Code Title Type
|UNWGT |Unwe|ghted GPA Grade Point Average v
Alt Type Filter[ T«
Iv State
Filter Options &}

State Include b’ b
GPA Definition Screen, Course Filter Tab

Check the box for the Alt Type to be used. Only courses with this Alt Type selected in the
District Course screen are used to calculate the GPA. Note that if a GPA definition needs
to include all courses except a certain type (for example, PE or Study Hall), the Alt Type
must be added to all courses to include in the GPA.

Under Filter Options, select for each Alt Type what effect it has on GPA. In the Filter list,
you can Include it or Exclude it. Modify enables you to select, in the Modify list, whether
the Alt Type affects credits and not GPA or GPA but not credits.

ADDITIONAL COURSE FILTERING

To include only a specific number of courses in the GPA calculation, or to specify a
minimum number of credits that must be completed for a class to be included in the GPA
calculation, click the Additional Course Filtering tab of the GPA Definition screen.

Code: 121 Tite: 121 Type: Grade Point Average

GPA  Course Filter  Additional Course Filtering |

Code Title Type
121 |121 Grade Point Average hd
When the minimum required credit calculation is enabled the credit per class will default to 1 if left blank
Enable Minimum Required Credit Calculation Credit Per Class
Number of Required Courses | Add ” Show Detail ‘ QD
2 |

GPA Definition Screen, Additional Course Filtering Tab
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To specify the number of credits that must be completed before this GPA definition is used:

1.
2.

3.

Check the box labeled Enable Minimum Required Credit Calculation.

Enter the number of credits that must be completed for each class in the Credit Per
Class box. Classes that don’t meet this requirement are not included in the
calculation. If this box is blank and Minimum Required Credit Calculation is
enabled, the credit per class defaults to 1.

Click the Save button at the top of the screen.

The Number of Required Courses filter is still in development and will be available in a

future release.

SETTING THE DEFAULT GPA

One GPA may be selected as the default to be used for all reports and screens when a
GPA definition is not specified. To select a default GPA:

On the GPA Definition screen, use the Scroll buttons or Find mode to select the
GPA to set as the default definition.

Click the Menu button at the top of the screen.
Point to GPA, and click Set Default.

—
Tl
* |

rere] | (@ @ P | £5) || seve | o ||t || ool |

Edit GPADef Data '
GPA FSet Default]

iew Audit Detail For GP4 Definition| Tyne: Grade Point Average

GPA Definition Screen, Setting the Default GPA

24
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DISTRICT GPA TYPES

Once the GPA options have been defined, they need to be assigned to schools in the
district. This is done through Synergy SIS > Grading > Setup > District GPA Types.

District GPA Types

GPA Types |

GPA Types Definition | Add H Show Detail | @
x B B B g

| Cumulative GPA + || Course History Only B | |CUM GPA Elementary School, Middle School

[ Current Marking Peria || Current Report Period he b Elementary School Middle

L E BlUrEr School High School Special School

| Rpt Card GPA + || Current Report Period * | Honor Roll ~ | | CurPerOnly/HonRaoll High School

| | Current Marking Perio || Current Report Period Plus Course History + ||Course Histor v | | Current Middle School High School

| Grant (10-11) + || Course History Only b | | Grant GPA High School

| | Cumulative GPA + ||Current Report Period Plus Course History + ||Course Histor v | | Sample Elementary School

[ Unweighted GPA  ||Course History Onl v v Elementary School Middle

g Y UNWGT GPA School High School
i Current Marking Peria || Year To Date Report Periods v v Elementary School Middle
3 2 VB & School High School Special School

| Test * || Year To Date Report Periods b * | |YTD Score Only Elementary School Middle School
Term Units [ Add ] showpetai Q]
[ ing E B =l
Term Unit Grade Filter[ I

FesCK FTo1f 0203 ToalrfoslToel o7 08

o9l 107 111 121 12+

District GPA Types Screen

To add a GPA to the district:

1.
2.
3.

Click the Add button. Another line is added to the grid.
In the GPA Definition column, select the GPA to use.

Select the GPA Grade Type. Course History Only includes only the course marks
in course history and does not include any work in progress. Current Report
Period does not include the marks in course history and only calculates the GPA
based on the marks assigned for the current reporting period as set in the Grading
Setup screen. Current Report Period Plus Course History includes both sets of
marks. The two Year to Date types are similar, but include all grading periods for
the current school year and not just the current one.

Select a Credit Weight Type to associate this GPA type with a weighting method
defined on Synergy SIS > Grading > Setup > Credit Weight Definition. If no
value is selected, the system uses the default credit weight grid defined on Synergy
SIS > Grading > Setup > Grading Setup. For details about credit weight grids, see
the Synergy SIS — Grading Administrator Guide.

Enter the name of GPA in the Name column. The name should indicate both the
grade type and the type of GPA, such as YTD GPA for a GPA using the Year to
Date Report Periods as the Grade Type.

Click the Save button at the top of the screen.
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7. Click the Show Detail button to select the types of schools to which this GPA is

applied.

District GPA Types

GPA Typesl

GPA Types Definition

|

7th Semester
CUM GPA
CUR GPA
Grant GPA
Y10 GPA
Y¥TD Grant

Add [ Hide Detail |G
Marme GPA Grade Type
YTD Grant Year To Date Report Periods b

Wandatory Opt In Schoal TypesJeE)
™ Elementary School I Middle School I High School T Special School

District GPA Types Screen, Show Detail

8. Select the GPA Name on the left.

9. Check boxes under Mandatory Opt In School Types for the types of schools to
which this GPA is applied. If the type of school is not selected, those schools can’t

use that GPA.

10. Check boxes under Term Unit Grade Filter to specify which grades to include in
the count of the units or semesters.

11. Click the Save button at the top of the screen.

ScHooL GPA TYPES

To view which GPA Types are available for a school, go to Synergy SIS > Grading >
Setup > School GPA Types.

School GPA Types («
School Name: Hope High Schoeol school vear: 2010-2011
School GPA Types |
@

School GPA Types

R R

Cumulative GPA
Current Marking Period
Grant (10-11)

Current Marking Period

Course History Only

Current Report Period
Course History Only (
‘Year To Date Report Periods YTD GPA

School GPA Types Screen

The screen displays the GPA Types available for use by the school in focus.

26
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UPDATING THE GPA AND CLASS RANK

The GPA calculation does not happen automatically. Depending on the number of students
affected, updating the GPA can take significant system resources. Therefore, the GPA is
only updated when a user initiates the process. Once a mark has been included in the
GPA calculations, the GPA is automatically updated if that mark changes in the Student
Course History screen or in one of the Grading screens. To update the GPA for students
at the school in focus, go to Grading > Update GPA.

Update GPA Status: Ready ‘ & Gy :i (7]
Update GPA «

Optionsl
Grades[ el
rCoariori11rii2 ‘
GPA Type - GPA Definition
™ CUM GPA - Cumulative GPA I” CUR GPA - Current Marking Period
™ Grant GPA - Grant (10-11) I YTD GPA - Current Marking Period
ional Filters Q)
Property Name Not Operator Value

. v v

Property Name Not Operator Value
v v v

Property Name Not Operator Value
= v v

Update GPA Screen

To update the GPA:
1. If only certain grade levels need to be updated, check the boxes for those grades.

2. Select at least one GPA type by checking the box next to the GPA definition to
update. All GPA Definitions do not have to be updated at the same time, but at
least one must be selected.

3. A Custom Filter can also be set to further reduce the number of students
processed. Custom filters are added together, so be sure that the filters do not
exclude everyone. For example, two filters set to Not F and Not M for the Gender
property would result all student being excluded.

4. To create a custom filter, select the Property Name by which to filter from the drop-
down list. Up to three filters may be created.

5. Select the NOT value from the NOT list if the filter is based on exclusionary criteria.
For example, a filter may apply to all students NOT withdrawn from school.

6. Select the Operator to be used in the calculation. The options are Equal To or In
List. Equal To means the value must match exactly the value in the property field.
In List means the value entered must be contained somewhere in the field, but
doesn’t have to match exactly the entire field.

7. Enter the Value of the property by which to filter. For example, to create a filter to
only process students who were not no-showed, set the Property Name to Status,
choose the NOT variable, set the Operator to Equal To, and enter N for the value.

8. Click Update GPA to start the update process. This process is run on the process
server, and its progress can be checked from the Job Queue screen or the Job
Queue Admin Screen found under Synergy SIS > System > Job Queue menu.
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GPA FILTER OPTION

At the top of the Student Course History screen, the student’s current GPA is displayed.
The GPA shown is selected from the Aca Type list.

Student Course History
Student Narme: Abbott, Billy €. School Hope High School  Status: Active  Foom Name: 216
Course History | GPA | Graduation Requirements | Camment  Achievements | Request Tracking  Grade Carment Histary | Waivers
Last Name First Mame Middle Mame  Suffix Perm D Grade Gender
[bbot [Eilly e [ [oosses 12 v Male v
Aca Type GPA
UM GRA - Cumulative GRA v 203 showGRA Caulation | add Cowrse Hstory | [ Shiow Al Records
‘F\Iler Options
Courses
"
x = e e - [ - ¢ B B
vl vl = v‘
o English 9 ENO3 2001 12 09 F v v v
o Science 9 SC09 2001 12 09 C v b -
o Stu Asst Couns SAB2 200 12 09 P ~ v v
o Symphonic Band mMU21 2001 12 09 C v b -
o World Hist/y 5521 2001 12 03 D v v v
I Algebra | MAZT 2002 a o] A v v v

Student Course History Screen, GPA

To select which GPA definitions are available for display on this screen:

1. Go to Synergy SIS > System > Setup > District Setup, and click on the System
tab.

2. To show all definitions, check the GPA Filter Option box. To only show the GPA
definitions based on the student’s course history, clear the check box.

District Setup

District Setup

Options Sys‘lem| Grade Setup  TeacherYUE | Labels = Auto-Sequence  Reports | “Waivers  Mobile Apps

‘ Enrollment Options @‘
‘Address Options 0‘
[Bulk Mailing [
Grading Setup (&)

This option is used to determine if the Include In Grading flag IS to be setwhen moving a student's class to nistory (1€ when a leave date
is entered). [f Always ar Mever is selected then the Minimum Class Enrollment Days field is disregarded.

Winirmurm Days Enrolled Grading Threshold Include in Grade Option
ID Always include active classes ing %

If this option is set then the AcaType drop down (that contains the GRA definitions) will not be filtered and all definitions will show in bath
views (Student Grade and Student Course History). If the option is left unchecked then the current functionality will remain. Student

vy Current Period Only GPA types and Student Course History will only show Course History Only types.
[~ GPA Filter Option
District Setup Screen, System Tab

3. Click the Save button at the top of the screen.
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The GPA tab shows all GPAs allowed by the GPA Filter Option.

" Student Course History [«
Student Name: Abbott, Billy C. School Hope High School Status: Active Room Name: 216
Comment | Achievements = Request Tracking

Course History (;PA| Graduation Requirements Grade Comment History | Waivers

Last Name First Name Middle Name  Suffix _ Perm ID Grade Gender
[Abbott [Billy c | [905483 12 v [Male v
Grading Summary D
PA De tio PA De Lio pe
PA A aPA
Cumulative GPA CUM GPA 2.032 716 out of 822 12
Grant (10-11) Grant GPA 227 617 out of 822 24

GPA Tab, Student Course History Screen
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Chapter Three:
COURSE HISTORY SETUP

This chapter covers:
» Course History Tab
» Graduation Requirements Tab
» Achievements Tab
» Request Tracking Tab
» Non-District Schools
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On each tab of Synergy SIS > Course History > Student Course History are lists
containing values from lookup tables. Some lookup tables are considered “product owned,”
with hard-coded values that you cannot change. Other lookup tables can be modified in
Synergy SIS > System > Setup > Lookup Table Definition. To modify a lookup table’s
values:

1. Go to Synergy SIS > System > Setup > Lookup Table Definition.

2. Find the table that needs to be changed by clicking the appropriate node under
Lookup Table Maintenance. Most lookup tables for the Student Course History
screen are found under the node K12.CourseHistoryinfo.

Lookup Table Definition

Lookup Table Maintenance
b K12
P K12 Accommodation
P K12.Accommodation. Setup
P K12.Addressinfo
I K12 Attendancelnfo
7 K12.CourseHistorylnfo
(=& Achievement
(& Conduct
(=) Course History Format Typ
&) Course History Type
(= Course Work Type
&) Cp Tsa Proficiency
(&) Delivery Type
= Include Credit
(= Mark
& Person Title
(5] Release Purpose
&) Student Cte Data Source
(5] Substitute Credit Reason
(& Term Code
=) Verified Credit Type
(=) Waiver Type

I K12 Courselnfo
Lookup Tables

3. Click the desired table.
4. Click the Add button to add a new code.

Name: Conduct - K12.Cour: i yinfo Locked: N
[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State (
—

Lookup Values Add
I 1 1 Excellent E v v
o 2 2 Satisfactory & i v
I 3 3 Needs Improvement N v v
I 4 4 Unsatisfactory u - v

Conduct Lookup Table

5. The numbers in the ListOrder column set the order in which the values are
displayed. If the numbers are the same or blank, the Code is used to sort the list,
and then the Description.

Enter a code for the item in the Code column. This value must be unique.

Enter the description of the code in the Description column.
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8. The Other SIS column is used to import data during the conversion process from
another student records system. Enter the code used in the old system in this
column.

9. If appropriate, a start date and end date may be entered for the code in the Status
column to activate or deactivate the code for a particular year. If a code is inactive,
it shows in data already entered but it is not available for selection for new records.
For example, if a code is no longer valid for records beginning FY2011, select 2011
for the end year.

10. The State Code, Alt Code 3, and Alt Code SIF are not needed, as this information
is not uploaded to the state. The check box at the top of the table, Use Code as
the State Code, is not used as well.

11. Click the Save button at the top of the screen to save the changes.

To delete a code, check the box in the X column, and click the Save button at the top of the
screen.

COURSE HISTORY TAB

The Course History tab of the Student Course History screen has the following lookup
tables:

Student Course History

Student Name: Abbott, Billy C. Schos: Hope High School  Status: Active Room Name: 403

_ Course History| GFA a Comment Request Tracking | Grade Comment History | Waivers

Last Name First Name Middle Name Sufix  Perm D Grade Gender
/Abbott Billy c 905483 12 v Male v
Aca Type GPA
CUR GPA - Current Marking Period v |3413 Shovr GPA Calculation ‘ ‘ 7] Show All Records
[Fiter Options Q
Courses. Show Detail | Q)
I —
] [ \ I 4 9 ] 3 > 5
= el ] g ¥ = il - - =] S -
1] Engiish o END9 2001 12 - 09 lr+ - ~| I v 500 | 0.000 -
[ Science 9 SCo9 2001 12 09 & - 5 v| Josoo |o0s00 v

Student Course History Screen

o Mark — Whether users enter marks as free text or by selecting from a list is
governed by the Show Course History Mark As Lookup check box in Synergy
SIS > System > Setup > District Setup, on the System tab.

District Setup

District Setup

de Sef eachery Labels Auto-Sequence Reporls = Waivers  Mobile Apps

¥] Show Course History Mark As Lookup

Do not allow same parent to be added to a student with multiple relationships

¥]Use Group State Reporting

Display Student Test ID

District Setup Screen, System Tab
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If that box is checked and users must select from a list, the values in the list come
from the Mark lookup table located under K12.CourseHistoryinfo.

Name: Mark HNsmespscs: K12 CourseHistoryinfo Locked: N
[[1Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to

Lookup Values

Mark Lookup Table

¢ Conduct - student conduct may be rated and recorded in the course history for
each course taken, and then displayed on the student transcript. The lookup table
is located under K12.CourseHistorylnfo, and the table name is Conduct.

Name: Ci K12.C Locked: N

™ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the Staie Codi
Add @

Lockup Values

1 Excellent E v -
ﬁ]_z 2 Satistactory s 3 v
[w| 2E 3 Needs Improvement N v v
’im 4 4 Unsatisfactory u b b

Conduct Lookup Table

o Effort — the effort a student made in a course may be documented in the course
history for each course taken as well. The lookup table is located under
K12.Gradinglnfo, and the table name is Effort.

Name: Effort Namespace: K12.Gradinginfo Locksd: N
I” Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Codt

Lookup Values

Other = State =
Line| ListOrder = | Code Description SIS Code Cuﬂe?; = Coﬂe = \’enr _ | Year _
Start End
l_l_1

E Excellent v v
,7,72 c Consistant - v
(=] SE s Satisfactory v v
=1 + N Needs Improvement v v

Conduct Lookup Table

e CHS Type - if the district records course history for schools other than high school,
the type of school can be recorded for each course. The lookup table is located
under K12.CourseHistoryinfo, and the table name is Course History Type.

Name: Course History Type MNamespace: K12.CourseHistoryinfo Locked: N
™ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Cod:

Lookup Values Add @
5 a
Orde ode De ptio 2
ode ode

d
1 0 Default v v
2 1 Jr_ High School v v
3 2 High Schaol v v
1N 3 Other b 5

Course History Type Lookup Table
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On the detail screen of each course listed on the Course History tab, the following lookup
tables must be set:

Student Course History

Student Name: Abbott, Billy C. School: Hope High School  Status: Active Room Name: 403

Cmrgel[-:mry\ GPA  Graduation Requirements  Comment _ Achievements  Request Tracking  Grade Comment History ~ Waivers
Last Name First Name Middle Name Suffix Perm ID Grade Gender

 Abbott Billy c 905483 12 v Male  ~
L
Student Cours tion |
School i Q| vear
English 9 District School Calendar Month
Science 9 I v| 12
Stu Asst Couns Non-District School 4 Calendar Year
g SYmpHonic Bang Blalock High Schaol 2001
‘World Hist/
g School Attended « School Year
| Algebra | 2006
L
Computer Apps S = Term Code Year Title (Regular, Night...) Grade Term Code Actual
7 English 8 e [€]
Fall
F{ Science 9 Course ID 4 Course Title 4
1| Symphonic Band EN09 English 9
World Histig Last Change i Q)
Algebra | Last Change User Last Change Date
English 9 [User, Admin | 100972012 14:25.00
-1 Alt Geometry Course
Beg Guitar Course 1D Course Title
3] Biology END9 English 9
Lit Explor Credit Attempted Credit Completed Teacher Name Substitute Credit Reason
“| March Band 0500 0.000

Student Course History Screen

Substitute Credit Reason — if credit is granted through course substitution, you can
provide a reason. The lookup table is under K12.CourseHistorylnfo, and the table
name is Substitute Credit Reason.

Name: Substitute Credit Reason Nsmespsce: K12 CourseHistoryinfo Locked: N

["]Use Code as the State Code - all values reported to state will be used fram the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given val

Lookup Values it
Ord od D ptio Ott Sl a od A od A ode Si :
0 1 Needs Values v v

Substitute Credit Reason Lookup Table

Skill Proficiency — for each course a student completes, a skill proficiency rating
can be assigned in addition to the grade. The lookup table is located under
K12.CourseHistoryinfo, and the table name is Cp Tsa Proficiency.

Name: Cp Tsa Proficiency : K12.C1 istorylnfo Locked: N

I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Cod

Lookup Values Add (]

d
1 P Proficient
2 N Non-Proficient

Course History Type Lookup Table

The other lookup tables on the detail screen of the course are the same found on the main
screen of the tab. Instructions for setting up non-district schools are included later in this
chapter.

34
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GRADUATION REQUIREMENTS TAB

The Graduation Requirements tab of the Student Course History screen has the
following lookup table:

Student Course History
Student Name: Abbett, Billy C. School Hope High School  Status: Active  Room Name: 246
Course History = GPA  Graduation Requil | _Comment  Achievements  Request Tracking = _Grade Comment History = Waivers
Last Name First Name Middle Mame  Suffix Perm ID Grade Gender
[Abbott [Billy c | [a05483 2 v Male v
Graduation Status n Date
e
| Graduation Requirement Options @l
Course Credit Requirement(s) [%]
=
Required ompleted Progre Rema g
Total 19.500 18.000 0.000 5.000
English Literature 2.000 1.500 0.000 0.500
Mathematics 5.000 2.000 0.000 3.000
-Science Required 2.000 1.500 0.000 0.500
American History 2.500 1.500 0.000 1.000
| Government 1.000 1.000 0.000 0.000
Electives 7.000 10.500 0.000 0.000
i Total 19.500 18.000 0.000 5.000
Testing Requirement(s) [&]
Line | Test Name Performance Level Score Test Result
| AIMS Reading Approaches Mot Passed
= AIMS Writing Exceeds 800 Passed
=] AIMS Math Meets 690 Mot Passed
Color Key

[] -Mests Requirements

[ - Does Mot Meet Requirements

GPA Requirement Q)
GPA Name GPA Required GPA

[ | ruia

Service Learning Requirement &)
Service Learning Hours Required Service Learning Hours

[ [60.00

Graduation Requirements Tab, Student Course History Screen

e Graduation Status — the method by which a student graduate, such as with credits,

by a waiver, or by a GED. The lookup table is located under K12, and the table
name is Graduation Status.

Name: Graduation Status HNamespace: K12 Locked: N

[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the Siate Cod

Lookup Values Add (& ]
Othe ate A :
: Orde ode Descriptio ode
od od
d
0 0 Graduated passing all requirements v v
0 1 Graduated via GED v v

Graduation Status Lookup Table

Caution: This same lookup table is also used on the Other Info tab of
the Student screen, and any changes made will reflect there as well.
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ACHIEVEMENTS TAB

The Achievements tab of the Student Course History screen has the following lookup table:

Course History = GPA = Graduation Requirements = Comment | Achi | Request Tracking = Grade Comment History = Waivers

Last Name First Name Middle Name Suffix  Perm D Grade Gender

Abbott |Billy c | |905483 |12 v Male v

Student Achievements Add @

Date Earned B DO d

04/15/2005 Academic Decathlon 2005
04/12/2004 National Honor Society Member 2004
04/07/2003 National Honor Society Member 2003

Student Course History Screen, Achievements Tab

Achievement — Student achievements such as membership in the National Honor

Society, sports participation, or awards may be recorded in the student’s course
history and included on the student’s transcript. The lookup table is located under

K12.CourseHistoryinfo, and the table name is Achievement.

K12.Ci yinfo Locked: N

Name: Achievement
[~ Use Code as the State Code - all values reported to staie will be used from the lookup code and not evaluate o the State Codt

Lookup Values Add (]
; . . A 3
Ord od De ptio od =
od od
d
0 1 Mational Honor Society Member -
] 2 Academic Decathlon v

Achievements Lookup Table
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REQUEST TRACKING TAB

The Request Tracking tab of the Student Course History screen, which tracks the

requests made for copies of student transcripts, has the following lookup tables:

. Student Course History &

Student Name: Abbott, Billy C. School Hope High School  Status: Active Room Name: 216

Course History GPA  Graduation Requirements = Comment = Achievements  Request Tracking | Grade Comment History | Waivers
Last Name First Name Middle Name  Suffix  Perm ID Grade Gender
[Abbott [Billy c | [o05483 12 v Male v

Add Wizard Show Detail | (@

Person Released To =|  PersonTitle  =| ReleasePurpose =

Request Tracking Tab, Student Course History Screen

Request Tracking

[ [une[ Releasebate —[ NonDistrictSchool -

[£9| Blalock High School

1 [ozr072011

Sandy Jones

Person Title — the position or title of the person from another school who submits a

request. The lookup table is located under K12.CourseHistoryinfo, and the table
name is Person Title.

Name: Person Title K12.C: yinfo Locked: N

[~ Use Code as the State Code - all values reporied to state will be used from the lookup code and not evaluate to the State Cod

Lookup Values [ ad ]|@
Othe e A
Orde ode Descriptio ode
od od
d
0 1 Clerk v v
1 2 Institution Secretary - v
2 3 School Employee v v
3 4 Student v v

Person Title Lookup Table

Release Purpose — the reason the transcript was requested. The lookup table is
located under K12.CourseHistorylnfo, and the table name is Release Purpose.

Name: Purpose K1Z.CourseHistorylnfo Locked: N
[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Codi
Lookup Values Add ]
0
Ord od Descriptio od
od od
0 1 College -
1 2 School Transfer v

Release Purpose Lookup Table

Delivery Type — how the student transcript was delivered. The lookup table is
located under K12.CourseHistorylnfo, and the table name is Delivery Type.

Name: Delivery Type Namespace: Ki2.CourseHistorylnfo Locked: N
[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Cod

Lookup Values Add ]
0 A
Orde ode Descriptio ode
od ode
d

0 1 Hand Delivered v ~w

1 2 Fax v w

2 3 Mail w w

4] 4 Email ~ ~

Delivery Type Lookup Table
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NON-DISTRICT SCHOOLS

When a student transfers from outside the district, courses from the former school are
recorded in the detail screen of Student Course History as being completed at a non-
district school..

Student Course Information |

School Information (3| Year Information Q)
District School Calendar Month

| v Rz
fffon District School \ Calendar Year

Blalock High School v |2001

School School Year

I2004

DL B e @|Term Code Year Title (Reguiar, Night...) Grade

Course ID « Course Tille « [Fal | 09 A
ENO9 English 9

Last Change Information =]

Last Change User Last Change Date

User, Admin |021’11f2011 00:00:00
|Course Information (@]
Course ID Course Title

[Enog [English 3

Credit Attempted Credit Completed Teacher Name
[0-500 [ |

Mark Numeric Mark
F r
Skill Proficiency
3
Repeat Tag
|Repeal, no impact "‘
Aft 1 Aft2 Conduct Effort

| v =

Student Course History Screen, Non-District School

Non-district schools can also describe the student’s post-secondary plans on the Student
Career Plan screen, document transcript requests on the Request Tracking tab of
Student Course History, and be listed on the Schools Attended History screen.

Before adding the non-district schools, a few lookup tables may need to be customized.
These lookup tables are:

¢ Non District School Type — the type of school, college or university. The lookup
table is located under K12.Setup, and the table name is Non District School Type.

MName: Non District School Type Namespace: K12.5etup  Locked: N
I~ Use Code as the State Code - all values leported to state will be used from the |00kl.|p code and not evaluate to the State Codi

Lookup Values [ aa |
o . : atus
istOrde ode Descriptio - : nde
od od
d
0 0 In-state K12 school v -
0 1 Cut of state K12 school v w
0 2 Community college b -
] 3 College v -
0 4 University b v

Non District School Type Lookup Table
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¢ Phone Type — a list of possible types of phones, such as work or cell. This is the
same list of phone types that is used through Synergy SIS, and the setup of the list
is outlined in the Synergy SIS — Student Information Administrator Guide.

To maintain the list of non-district schools:

=)

1. Go to Synergy SIS > System > Setup > Non-District School.

ExcE YOI () =
Non-District School

MNon-District School:  school Type:

Non-District School |
Non-District School Filter Type

[ v

School Info (6]
Federal School Code State School Code School Type
[ I =
Address Info ]
Address
Address 2
City State ZipCode +4

| "] I
Province Country

[ v

‘F‘hone Info Q|

‘Other Info Q|
Non-District School Screen

2. Click the Add button.
3. Enter the name of the school in the Non-District School box.

Non-District School

_ Non-District School |
MNon-District School Filter Type

School Info &
Federal School Code State School Code School Type

Address Info &
Address

Address 2

City State ZipCode +4

v

Province

Country

Phone Info &
Phone Alt. Phone

Phaone Type Phaone Type

v -

Other Info (&
Default Email Address

Adding a Non District School
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4. In the Filter Type list, select where this school can be used. All lists the school in
all screens, Course History limits the school to the Course History tab, Request
Tracking limits the school to the Request Tracking tab, and None removes the
school from the selection. None is useful for paring the list to just active schools,
while keeping the information intact for older records.

Enter the federal code for the school (if known) in the Federal School Code box.
Enter the state code for the school (if known) in the State School Code box.

Select the type of school in the School Type list. This list is customizable by the
district.

8. Enter additional contact and location information, if known.

Click the Save button at the top of the screen.

The schools are sorted alphabetically by name in the list in the various screens, unless
Show Non-District School Lookup As A Find View is checked on the System tab of
Synergy SIS > System > Setup > District Setup. In that case, there is a Find arrow
instead of a list.

Mon-District Schoaol

Blalock High Schoaol v

Blalock High School

Brea Olinda Mon-District School 4
Jefferson | Blalock High Schoaol

Non-District School List and Non-District School Find

Non-districts schools can also be added on the fly on many screens.

Add New Non-District School Q|
School Name (Required to add)  Filter Type Federal School Code State School Code School Type
Course History B | v

Address Address 2

City State Zip Code +4 Phone Phone Type
| 2| I I e
Adding a Non-District School on the Fly

To edit an existing non-district school:
1. Find the school by using the scroll buttons or Find mode.
2. Make the necessary changes.
3. Click the Save button at the top of the screen to save the changes.
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To edit the name or filter type of a non-district school:
1. Find the school by using the scroll buttons or Find mode.
2. Click the Menu button at the top of the screen.

Menuv] | (- 2 ) 7

Menuv|| (& 3 % ]

[Edit SchoolNonDistrict Data > B

|View Audit Defail For Mon-District School|_
Non-District School Screen, Menu Options

Select Edit SchoolNonDistrictData.

Edit the name or filter type.

e
el =

Click the Save button at the top of the screen to save the changes.

To delete a non-district school:

1. Make sure no course has selected this school, or the system issues a warning that
the school cannot be deleted.

2. Click the Delete button at the top of the screen.
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Chapter Four:
CTE PROGRAM SETUP

This chapter covers:
» Modifying the Lookup Tables
» Setting Up CTE Courses
» Setting Up Available CTE Programs
» Updating Student CTE Program Data
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Participation in Career and Technical Education (CTE) programs can be tracked in
Synergy SIS > Course History > Student CTE. Before recording this information, several
areas within Synergy SIS need to be configured as follows.

MODIFYING THE LOOKUP TABLES

On the screens that configure and record student CTE participation are lists that contain
values from lookup tables. Some lookup tables are considered “product owned,” with hard-
coded values that you cannot change. Other lookup tables can be modified:

1.
2.

10.

11.

Go to Synergy SIS > System > Setup > Lookup Table Definition.

Find the table that needs to be changed by clicking the appropriate node under
Lookup Table Maintenance.

Click the desired table.
Click the Add button to add a new code.

Name: Cp Skills Test Namespace: K12.Courselnfo Locked: N
[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate fo the State Codt
Lookup Values L Add J ]
- s ) - - - s
l 1 52.02 52.0200.0 - Business Management ¢ v v
l 2 52.03 52.0300.0 - Accounting and Related v v

CP Skills Test Lookup Table

The numbers in the ListOrder column set the order in which the values are
displayed. If the numbers are the same or blank, the Code is used to sort the list,
and then the Description.

Enter a code for the item in the Code column. This value must be unique.
Enter the description of the code in the Description column.

The Other SIS column is used to import data during the conversion process from
another student records system. Enter the code used in the old system here.

If appropriate, a start date and end date may be entered for the code in the Status
column to activate or deactivate the code for a particular year. If a code is inactive,
it shows in data already entered but it is not available for selection for new records.
For example, if a code is no longer valid for records beginning FY2011, select 2011
for the end year.

The State Code, Alt Code 3, and Alt Code SIF are not needed since this
information is not uploaded to the state. The checkbox at the top of the table Use
Code as the State Code is not used as well.

Click the Save button at the top of the screen to save the changes.

To delete a code, check the box in the X column, and click the Save button at the top of the

screen.
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The Special Populations Code, shown as check boxes on Synergy SIS > Course
History > Student CTE, lists special circumstances that may pertain to the student. This
list is generally mandated by the state.

Student CTE «
Student Name: Abbott, Billy C. School: Hope High School  Homeroom: 216 Teacher: User, T.

CTE|

Last Name First Name Middle Name Sufix ~ Perm ID Grade State ID

[Abbott [Billy [c | Jo054383 12 ~ [0001341311

Special Populations Code

™ Disabled I Limited English Proficient [~ Economically Disadvantaged ™ Single Parent

I Displaced Homemaker ™ Non-Traditional
CTE to Report Career Cluster to Report
‘Accnuntmg and Related Senices V‘ Business Management & Administration b,

CTE Programs Chooser | ()

e ompleted pde T ompete
r AC Accounting and Related Services N v
Student CTE Screen

The lookup table is located under K12.Demogrphics, and the table name is Cte Special
Populations Codes.

Name: Cte Special Populations Codes - K12. ics  Locked: N

I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code

Lookup Values Add ("]

¢ Orde pde Descriptio = "I' & l:u =

1 1 Disabled v v
2 2 Limited English Proficient - -
3 3 Economically Disadvantaged - v
4 4 Single Parent - v
5 5 Displaced Homemaker - £
6 ] Non-Traditional v v

Cte Special Populations Codes Lookup Table

The Career Clusters codes are also shown as check boxes, and they are listed on
Synergy SIS > Course History > Setup > CTE Programs. These are generally the
official nationwide career clusters listed on the Career Clusters Initiative website at

http://www.careerclusters.org/16clusters.cfm. These codes are also used by the Career
Plan screen.

CTE Programs [«

CTE Program |
Code Title

Tech Prep
AC IAccountmg and Related Semvices W

Career Clusters d
Career Clusters[JjoH)

™ Agriculture, Food & Natural Resources I~ Government & Public Administration ™ Manufacturing
™ Architecture & Construction I” Health Science I~ Marketing
I” Arts, AV Technology & Communications I™ Hospitality & Tourism

I” science, Technology, Engineering & Mathematics
¥ Business Management & Administration I~ Human Services

™ Transportation, Distribution & Logistics

™ Education & Training I” Information Technology
" Finance I” Law, Public Safety, Corrections & Security
Couses [Crweser O

CTE Programs Screen

The lookup table is located under K12.Courselnfo, and the table name is Cte Career
Clusters.
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Name: Cte Career Clusters Namespace: K12.Courselnfo Locked: N

I” Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code unless tt

Lookup Values Add (&)
. e o e 0 = Alt Cod Alt Cod -
d
1 AGR Agriculture, Food & Matural Resourc v v
2 ARC Architecture & Construction ke v
3 ART Arts, AV Technology & Communica| v w
4 BUS Business Management & Administrz v v
5 EDU Education & Training v -
6 FIN Finance v v
7 GOV Government & Public Administration Ld v
28 HLT Health Science v v
el 9 HOS Haspitality & Tourism v v
ol 10 HUM Human Senices v v
" INF Information Technology ie v
12 LAW Law, Public Safety, Corrections & Si v v
13 MAN Manufacturing v v
14 MAR Marketing Rd v
15 SCI Science, Technology. Engineering & v v
16 TRN Transportation, Distribution & Logisti v v

Cte Career Clusters Lookup Table

The Skills Assessment assigned to district courses that count toward fullfillment of the
CTE programs’ requirements is in a list on the District Course screen. This may be a
state-mandated test, or perhaps a district skills assessment test.

District Course (e

Course ID: BE24  Course Tille: Business Math

Course | Description | Year Override | Pre/Corequisite . Schools Teaching = Associated Courses | Standards | Opt In Options ~ Course Fees
Course ID Course Title Course Short Title Mandatory Inactive Always Show In Course History Add
|BE24 IBusiness Math Business Math I o I
‘ Course Info 2
‘ Scheduling Options 0| | ParentVUE Options (6]
‘ Course Restrictions @| | Course Subject Areas [}
‘ Other Information 0| |Venﬁed Credit 1 (&}
Carl Perkins Q|| verfied Credit 2 5]
Program Code Course Code Course Length (Minuteg Skills Assessment |

20 10 o6

Alternate Codes Add | (6] ‘

District Course Screen

The lookup table is located under K12.Courselnfo, and the table name is Cp Skills Test.

Name: Cp Skills Test Namespace: K12.Courselnfo Locked: N

[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Codt
Lookup Values Add @

52.02 £2.0200.0 - Business Management & v v
2 52.03 §2.0300.0 - Accounting and Related | | | | v 3

Cp Skills Test Lookup Table
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SETTING UP CTE COURSES

Once the lookup tables have been updated, the next step in configuring the CTE programs
is to add the courses that students can take to fulfill the program requirements. To add
these courses, navigate to Synergy SIS > Course > District Course, and follow the
normal process for adding a course as outlined in the Synergy SIS — Scheduling Guide.

District Course c

Course |D: BE24 Course Title: Business Math

Course | Description  Year Override  Pre/Corequisite | Schools Teaching = Associated Courses | Standards  Opt In Options | Course Fees

Course ID Course Title Course Short Title Mandatory Inactive Always Show In Course History Add

|BE24 |Business Math |Business Math
‘ Course Info @
‘ Scheduling Options Q| | ParentVUE Options [&]
‘ Course Restrictions Q| | Course Subject Areas [}
‘ Other Information Q| |\"er\ﬂed Credit 1 [}
Carl Perkins ] |\"er\ﬂed Credit 2 @]
Program Code Course Code Course Length (Minutes) Skills Assessment

52.300 10 55 v

Alternate Codes Add | @ ‘

District Course Screen

Once the course has been added, the Carl Perkins information for the course can be added
at the bottom of the screen.

1.
2.
3.
4

5.

Enter the official Perkins Program Code for which the course is applicable, such as
52.3000.

Enter the two-digit number for the official Course Code.
Enter the number of minutes the course is taught in the Course Length box.
Select the Skills Assessment associated with the course

Click the Save button at the top of the screen.

After the District Course has been created, be sure to use Synergy SIS > Schedule >
School Course Opt-In to opt in to the course at each school where the course will be
taught. Sections can then be scheduled and students can be enrolled, as outlined in the
Synergy SIS — Scheduling Guide.

School Course Opt-In («
School Name: Hope High School school vear: 2012-2013
| Course Opt In |
Subject Area Course ID Course Short Title Course Title
b Search
Search Results @
I Government CCS551 Corres Am Govt Corres Am Govt
- Government CCSSG Cc Amer Govt Cc Amer Govi
2 Government PPOT Am Govt American Govt
™ Government PP53C Com Ed Gov/econ Com Ed Gov/econ
2 Government PP54 Govilaw/cit Govilaw/tit

School Course Opt-InScreen
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SETTING UP AVAILABLE CTE PROGRAMS

After the lookup tables have been modified and the CTE courses configured, the CTE
programs offered at the district need to be entered. CTE programs are set up at the district
level, and are available to all schools. To set up a CTE program:

1. Navigate to Synergy SIS > Course History > Setup > CTE Programs.

‘ \9 @D \9 \:i‘_’ll Fnd_| [@&Z)) | Status: Find | & B3 ‘{’b@
CTE Programs (
CTE Program |
Code Title State Code Tech Prep Grant Funded Inactive
Career Clusters (& ]
Career Clusters[JjoH)
I™ Agriculture, Food & Natural Resources I~ Government & Public Administration I™ Manufacturing
™ Architecture & Construction I Health Science ™ Marketing
I Arts, A’V Technology & Communications I~ Hospitality & Tourism I” Science, Technology, Engineering & Mathematics
I” Business Management & Administration I~ Human Services I™ Transportation, Distribution & Logistics
I Education & Training I Information Technology
I” Finance I” Law, Public Safety, Corrections & Security
Courses [ Chooser |O‘
¢ [ Line| =] g

CTE Programs Screen

2. Click the Add button at the top of the screen. A new CTE Programs window

opens.
Save Close
CTE Programs
Code Title State Code Tech Prep Grant Funded Inactive
& 0 &

Adding a Program
Enter a Code for the program and the Title of the program.

Check appropriate boxes if the program is considered a tech prep program as well,
is funded by a grant, or is no longer being used.

Click the Save button at the top of the screen.

Check the boxes for any Career Clusters that apply to the program.

CTE Programs [
CTE Program |
Code Title State Code Tech Prep Grant Funded Inactive
‘Career Clusters a
Career Clusters[ Qi
I~ Agriculture. Food & Natural Resources |~ Government & Public Administration ™ Manufacturing
I Architecture & Construction I Health Science I~ Marketing
I~ Arts, A’V Technology & Communications I~ Hospitality & Tourism I~ Science, Technology, Engineering & Mathematics
I~ Business Management & Adminisiration ™~ Human Services I Transporiation, Distribution & Logistics
I~ Education & Training I Information Technology
I~ Finance I~ Law, Public Safety, Corrections & Security
Courses Chooser [ ()
5[ Line! g g

Adding Courses to the CTE Program
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7. To select the courses that count toward the program, click the Chooser button in
the Courses section. The Chooser screen opens.

Chapter Four

Courses Chooser

Courses Section

8. Enter all or part of the Course ID or Course Title to be found, and click the Find
button. A list of courses matching the criteria entered appears in the Search
Results grid.

‘JTTD Select

Chooser

Find Criteria
—
Course ID Course Title

AddSekctedRon(E) > | AddAlRow(E) > |

Search Results |
Find Result (] Selected ltems (]
ourse ID ourse Title

52.0300.10 Introduction to Business and Accounting

52.0300.20 Basic Accounting

52.0300.30 Advanced Accounting

°152.0300.75 Accounting - Internship
52.0300.80 Accounting - Cooperative Education

s BEAT Accounting |
BE48 Accounting Il
AMA10 Acc Math |

Chooser Screen

9. Under Find Result, click a course to add, or hold down the Shift key and click
multiple courses, and click the Add Selected Row(s)> button to move the selection
to the Selected Items grid. Or to add all of the courses listed under Find Result,
click the Add All Row(s) > button.

Find Select‘D
Chooser
Find Criteria Q9
Course ID Course Title
I AddSelectedRons) > || Add AllRow(s) >> | I
Search Results |
Find Result QD
ourse ID ourse Title | Line|CourseID |Course Title
SE:,; iccoun:mg :| |i 52 0300 10 Rgﬂﬁflﬂzﬂ to Business and
ccounting
MA10 Ace Math | [T 2 52.02300.20/Basic Accounting
MA101 Acc Math | 1 52.0200.30/Advanced Accounting
MA102 Acc Math | 1 52,0300 75|/ Accounting - Internship
g MA10-2 Acc Math | ’T i1 52.0300.80 Accounting - Cooperative Education
MA20 Acc Math 1l . . g pe
A MA21 Acc Math Il

Chooser Screen, Selected Items
10. Repeat steps 8 and 9 as needed to select all appropriate courses.
11. Click the Select button to add them to the Courses section.
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12. Click the Save button at the top of the CTE Programs screen.

.
|@®®|&}"j—j( Save) Undo | Add | DE\EtE|

Status: Ready ‘ & Em%?%@

CTE Programs

g

_ CTE Program |
Code Title Tech Prep
IAC IAccounlmg and Related Senvices 3

Career Clusters

Career Clusters[ Qi)

I Architecture & Construction I” Health Science
I~ Arts, A7V Technology & Communications I™ Hospitality & Tourism
¥ Business Management & Administration I” Human Services

I~ Agriculture, Food & Natural Resources ™ Government & Public Administration

I” Manufacturing
I” Marketing
I” Science, Technology, Engineering & Mathematics

I Finance

™ Education & Training

I Information Technology
™ Law, Public Safety, Corrections & Security

I” Transportation, Distribution & Logistics

Introduction to Business and Accounting

Chooser | ()

Basic Accounting

Advanced Accounting

IF1 T 52.0300.75

Accounting - Internship

T |52.0300.80

Accounting - Cooperative Education

Programs can also be assigned to courses, and course program assignments can be seen

Completed CTE Program

on the Description tab of the District Course screen. See the Synergy SIS — Scheduling
Guide for more information about modifying district courses.

District Course

Course ID: BE24 cCourse Title: Business Math

Course  Description | Year Override | Pre/Corequisite = Schools Teaching = Associated Courses | Standards | Opt In Options | Course Fees
Course ID Course Title Course Short Title Mandatory Inactive Always Show In Course History Add
BE24 |Business Math Business Math I r u
Short Description
Description [57] @

Business Math -
|Nationa| Course Classification @
|State Course Classification @2
CTE Programs Chooser
od ser C
IT Information Technolof

Description Tab, District Course Screen
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To edit an existing CTE program:
1. Find the program by using the scroll buttons or Find mode.
2. Make the necessary changes.
3. Click the Save button at the top of the screen.

To edit a CTE program’s Code, Title, State Code, or status as Tech Prep, Grant Funded,
or Inactive:

1. Find the program by using the scroll buttons or Find mode.
2. Click the Menu button at the top of the screen.
Menu vl | [X;CT(‘) [f(i) [:.;})
|Edit CTEFrogram Data

|View AUdit Detall For CTE Programs)
CTE Programs Screen, Menu Options

3. Click Edit CTEProgram Data.

4. Make the needed changes.

u’.',}il
Eal

5. Click the Save button at the top of the screen.

To delete a program:

1. Delete all of the associated courses from the program by checking the X column
and then clicking the Save button at the top of the screen.

2. Click the Delete button at the top of the screen.
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UPDATING STUDENT CTE PROGRAM DATA

CTE programs can be added to the student’s record manually or automatically assigned
based on the courses that the student has completed or is taking.

“ Reference: The Synergy SIS — Course History User Guide shows how
to manually assign CTE programs to students.

To automatically assign the students to a CTE program based on courses in progress or
completed:

1. Go to Synergy SIS > Course History > Update Student CTE.

'H:r.l . n
& Update Student CTE Data | Status: Ready | Em 2]

Update Student CTE

_ Update Student CTE |
[~ Replace Existing Data

Grade Levels<.>
Moalrr4o 4112

Student CTE Data Source D)

Course History v

NOTE: This process must be run before any report or extracts involving CTE data.

Update Student CTE Screen

2. Set the focus. You can update student CTE data for any organization, such as an
individual school or all high schools.

3. High Schools 4
Year: 2012-2013
User: Admin User
Show Active Only
Focus
3. Toreplace all CTE program assignments for all students, check the Replace
Existing Data box. This removes even manually assigned CTE programs.

4. Check the Grade Levels for which the process should run. To check or uncheck all
grades, use the 29 button. The process will run for the students in the
current focus only.

5. Inthe Student CTE Data Source list, select how to assign CTE programs to
students. To use only the completed courses that appear in course history, select
Course History. To assign CTE program based on the students’ current schedules
only, select Work In Progress. To use both sets of courses to assign CTE
programs, select Both.

6. Click the Update Student CTE Data button at the top of the screen.
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The update process reports results for each school included in the focus.

i ™
Message from webpage [ Jﬂ

Hope High Schoel

A

Fll 0N Students processed: 1244
Student CTE Removed: 0
Student CTE Inserted: 322
Student CTE Updated: 0

Kennedy High 5chool
Students processed: 810
Student CTE Removed: 0
Student CTE Inserted: 42
Student CTE Updated: 0
King High School
Students processed: 1251
Student CTE Removed: 0
Student CTE Inserted: 67
Student CTE Updated: 0

Update Student CTE Data Results

In addition, a Job Result window displays log files for each school processed.

Job Result

1 Resuhsl

Job Detail

Description

== Job ID
|Stu CTE Updt 3. High Schools - Update Student CTE Data

NOTE: If this window is closed, you can review the results in the view, Job Queue Viewer.

Job Result Files - Click icon to open the result file Student CTE Update log - Hope High School - Run Date: 2/26/2013 10:01:54 AM

Process Key

3. High Schools - Update Student CTE Data

Replace Existing Data: False
Grade Levels: 10

Student CTE Update Log - Hope High School Student CTE Data Sourse: Course History
SIS Number Name Grade
Student CTE Update Log - Kennedy High School | oo
903912 ZAdair, Diane N. 10
Student CTE Update Log - King High School 902875 Zkin, Andrea E. 10
141666 RAlcazar, Eugens 10

Result Window and Log File
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Chapter Five:
SERVICE LEARNING SETUP

This chapter covers:
» Modifying the Lookup Table
» Service Learning Setup
» Service Learning Categories

Copyright© 2013 Edupoint Educational Systems, LLC 53



Course History Administrator Guide Chapter Five

MODIFYING THE LOOKUP TABLE

On the Service Learning Setup screen are lists where users can select school types. The

values in the lists are stored in the lookup table School Type, under K12 on Synergy SIS >
System > Setup > Lookup Table Definition.

Name: School Type Namespace: K12 Loded: N

Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given value
Lookup Values [ A |
% | e | g
Elementary Schoal

Middle School
High Schaol

= =y
= =

> | |
. 4 = [Varres =

v

oo oo

N TR
P R N

Special School

£1€)€0<
CH€|€f £

SERVICE LEARNING SETUP

The Service Learning screen enables schools and districts to document students’
community work and to display their involvement in course history and on transcripts. A
number of hours of service learning may even be defined as a graduation requirement. For

more about configuring service learning as a graduation requirement, see the chapter in
this guide on graduation requirements.

To set up performance levels for the recognition of students’ work on service learning
projects:

1. Go to Synergy SIS > Course History > Setup > Service Learning Setup.

Service Learning Setup
Service Learning Setup‘

Service Learning Levels

Add

[E)

*® = A‘

= <
20

o 40

~

Beginner Level Service Performer

v Gold Level Service Performer

=

Service Learning Setup Screen
To add a performance level, click the Add button. A new line appears.

Enter the minimum number of hours to achieve the new level in the Cutoff Hours
column.

Select a school type in the School Type list.

Enter a descriptive name for the level in the Level Name column.

Click the Save button at the top of the screen.

To delete a service learning level:
1. Click in the box underneath the X column.

2. Click the Save button at the top of the screen.
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SERVICE LEARNING CATEGORIES

When recording a student’s service learning hours, each project can be assigned to a
category such as an in-district project or out-of-district project.

Student Service Learning

Student Name: Abbott, Billy C. sSchool: Hope High School Status: Active  Room Name: 403 Student Name: Abbott, Billy C.

Service Learning |

7LaslName First Name Middle Name Sufiix  Perm ID Grade Gender
|Abbott |Billy c 905483 12 v Male v

Totals

Total Hours School Type

Booo r
Service Learning Hours [ ad |@
x g g g g

| 01/29/2013 1 + ||High School + | Town community center after hours help 50.00

| 1218/2012 1 + ||High School * | Homeless shelter assistance 10.00

Student Service Learning Screen

To customize these categories for the district:
1. Go to Synergy SIS > System > Setup > Lookup Table Definition.
2. Click on K12.ServiceLearning to expand the list of tables.
3. Select the Category table.

Name: Category Namespace: K12.ServiceLearning Locked: N
[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not eva\uateWod
Lookup Values (‘ Add ]»

N—

X < < < < < S S a =
v ~
ol 0 0 In District A v v
|| 0 1 Outside District B v v

Service Learning Categories Lookup Table
Click the Add button to add a new category.

The numbers in the ListOrder column set the order in which the values are

displayed. If the numbers are the same or blank, the Code is used to sort the list,

and then the Description.

6. Enter a code for the category in the Code column. This value must be unique, but it

is used only internally and is not displayed.
Enter a description of the category in the Description column.

The Other SIS column is used to import data during the conversion process from

another student records system. Enter the code used in the old system in this
column.

9. The State Code, Alt Code 3, and Alt Code SIF are for tables involved in data

uploads to a state system. They are not needed for the Category table.

10. If appropriate, a start year and end year may be entered for the category in the
Status column to activate or deactivate the category. If a line is inactive, it shows

data already entered but is not available for selection for new lines.
11. Click the Save button at the top to save the changes.
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To delete a category:
1. Click the box in the X column.
2. Click the Save button.
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Chapter Six:
GRADUATION REQUIREMENTS

This chapter covers:

>

vVvyvyvVvyVvyVYyYVYYVYY

Types of Requirements

Before Setting Up Graduation Requirements
Modifying the Lookup Tables

Setting Up Graduation Requirements
Options Tab

Class of Credit Tab

Class of Test Groups Tab

Class of GPA Tab

Class of Service Learning Tab

District Waivers
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TYPES OF REQUIREMENTS

Four types of requirements can be set as part of the graduation requirement — credit, test,
GPA, and service learning. The main requirement is the credit requirement, which can be
broken down into specific credit requirements by subject. Passing marks for meeting the
requirements can also be defined.

Some states have a test that must be passed in order to graduate. Therefore, a test
requirement can be defined.

The GPA requirement allows districts to define a minimum GPA to be met, and schools can
incorporate a requirement for students to complete service learning hours before
graduation.

BEFORE SETTING UP GRADUATION REQUIREMENTS

The graduation requirements definition refers to several other configurations within Synergy
SIS. The following definitions should be set up before you create the graduation
requirements, to populate some of the options needed:

o Marks — the marks used for grading can be configured on the Synergy SIS >
Grading > Setup > Mark Definition screen. For instructions on setting up the
district marks, see the Synergy SIS — Grading Administrator Guide.

o GPA Definition — the GPA definitions are configured on Grading > Setup > GPA
Definition. For more information, see the chapter in this guide on GPA and class
rank.

e District Courses — district courses are added through Synergy SIS > Schedule >
District Course. For more information, see the Synergy SIS — Scheduling Guide.

o Test Definitions — if there are tests required for graduation, they first need to be set
up under Synergy SIS > Test History > Setup > Test Definition. For instructions,
see the Synergy SIS — Test History Administrator Guide.
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MODIFYING THE LOOKUP TABLES

On the Synergy SIS > Grading > Setup > Graduation Requirements screen are lists that
contain values from lookup tables. Some lookup tables are considered “product owned,”
with hard-coded values that you cannot change. Other lookup tables can be modified:

1. Go to Synergy SIS > System > Setup > Lookup Table Definition.

2. Find the table that needs to be changed by clicking the appropriate node under
Lookup Table Maintenance.

3. Click the desired table.
Click the Add button to add a new code.

Name: Course History Type : K12.CourseHistorylnfo Locked: N

I~ Use Code as the State Code - all values reporied to state will be used from the lookup code and not evaluate to th ate Codi
Lookup Values ‘ Add §

Py vy Py Py Py Py Py

o 1 0 Default ~ v

o 2 1 Jr. High School v v

o 3 2 High School v v

u 4 3 Other v -

Course History Type Lookup Table

5. The numbers in the ListOrder column set the order in which the values are
displayed. If the numbers are the same or blank, the Code is used to sort the list,
and then the Description.

Enter a code for the item in the Code column. This value must be unique.
Enter the description of the code in the Description column.

The Other SIS column is used to import data during the conversion process from
another student records system. Enter the code used in the old system here.

9. If appropriate, a start date and end date may be entered for the code in the Status
column to activate or deactivate the code for a particular year. If a code is inactive,
it shows in data already entered but it is not available for selection for new records.
For example, if a code is no longer valid for records beginning FY2011, select 2011
for the end year.

10. The State Code, Alt Code 3, and Alt Code SIF are not needed, as graduation
requirements information is not uploaded to the state. The Use Code as the State
Code checkbox at the top of the table is similarly not used.

11. Click the Save button at the top of the screen.

To delete a code, click the box in the X column, and click the Save button at the top of the
screen.
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The Options tab of the Graduation Requirements screen has several lists, but only two
can be modified.

Graduation Requirements @

q,liuns‘ Class Of Credit _Class Of Verified Credit Class Of Test Groups  Class OfGPA_ Class Of Senvice Learning
Name Subject Area Group Class Year Copy Class OF Mew Class OF Delete Class OF ‘
High School SubjectArea v [Class of 2011 and beyond v

€]

Credit Load Theory Credit Application Sort Order
‘Bestﬁt by subject area, then chronological (oldestto most recent) 4 ‘ ‘Schuul\'ear‘ Term Code 4

'WIP Filter Calculate CHS Diploma Type
o

‘CHS Type Filter Qye&) ‘

I Default ™ Jr. High School ™ High School I~ Other

Options Tab, Graduation Requirements

One is the Diploma Type list. The lookup table is under K12 and is called Diploma Type.

Name: Diploma Type Namespace: K12 Locked: N

[[JUse Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given value

Lookup Values Add >
o stOrde ode De ntio Othe c ode A od A a 5 .
1 1 Regular w w
2 |2 | special | | | | v v

Diploma Type Lookup Table

You can override the diploma type text that appears on transcripts, using the Diploma
Type Overrides section on the Setup tab of Synergy SIS > Setup > System > District
Setup.

District Setup

District Setup
Options Syslem\ Grade Setup  TeacherVUE  Labels  Auto-Sequence  Reports  Waivers  Mobile Apps

Enable Verified Credit

Diploma Type Overrides

Regular v Standard

Add

District Setup Screen, System Tab

The other list that can be modified creates the check boxes for the CHS Type Filter. These
are the same course history types (the codes that define a course as a high school course,
or junior high, etc.) used to categorize courses on the Student Course History screen.
These types are used to filter which courses in course history are used toward the
graduation requirements definition.

The lookup table is located under K12.CourseHistorylnfo, and the table name is Course
History Type.

Name: Course Histery Type : K12.C¢ istorylnfo Locked: N

[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Codi

Lookup Values Add ]
Othe ate A :
Drde nde Descriptio ode
ode od
d

1 0 Default i v

2 1 Jr. High School v v

3 2 High School - v

43 3 Other v v

Course History Type Lookup Table

60 Copyright© 2013 Edupoint Educational Systems, LLC




Chapter Six Course History Administrator Guide

The Subject Area Group list indicates the type of subject area used by the graduation
requirements — subject area (high school), college, or university. Since this links back to
both the subject area requirements on the Class of Credit tab and the subject areas on the
District Course screen, and these areas of the screens cannot be customized, it is
strongly recommended that this lookup table NOT be modified.

Name: Subject Area Group Namespace: K12.Courselnfo Locksd: N

I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Cod

Lookup Values I—I @
SllllllS
e| ListOrder — Description Og:r = g:;:: = Code3 = Code = [Year _ | Year .
Start End
[m] 1E College v E

]
N

Subject Area v v

’i’_S 0 u University v v

Subject Area Group Lookup Table

The Class of Credit tab of the Graduation Requirements screen has three lookup tables
associated with it, as follows:

Graduation Requirements

Options  Class OfCredit| Class Of Verified Credit = Class Of Test Groups |~ Class Of GPA | Class Of Senvice Learning
Name: Subject Area Group Class Year Copy Class OF MNew Class Of Delete Class OF
Ingh School ISuhject Area b |Class of 2011 and beyond b

Class of Credit Requirements Q)
Default Subject Area
‘Elecwes v ‘

Graduation Credit Class Requirements Add Show Detail | ()

5.000
2500
1.000
2.000
2.000
7.000

Mathematics

American History

Government

-1 English Literature

Science Required

L3 5.9 IR S

| Electives

l[course Filters Q
If any alt type exists in a course then the course will be used. (i.e. The Alt Types are OR'd together)

|” Passing Marks (]
If not all marks count toward graduation requirement then select the marks that do count towards graduation.

Passing Marks [ el

At AT AT B+ BB T C+l €l c- I D+

D ITDIFE T WEII

|” Grade Range Filters ("]
Course Grade Low Course Grade High Student Grade Low Student Grade High
m Bl V] | v
Credit Messages Add ]
ade es5age All Require
Mark Exceptions Add Show Detail |

+ | Line|Valid Course Valid Term Code  |Valid Marks Allow Course Allow Term Code |Allow Marks | Satisfies Subject Area

Class of Credit Tab, Graduation Requirements Screen

¢ Subject Area — the subjects for credit requirements. These are the same values
used when assigning a subject area to a course, and are used to match courses to
credit requirements. The lookup table is located under K12.Courselnfo, and the
table name is Subject Area. When creating a college or university graduation
requirement, a separate set of subject areas is defined in a separate lookup table.

Copyright© 2013 Edupoint Educational Systems, LLC 61



Course History Administrator Guide Chapter Six

Name: Subject Area Namespace: K12.Courselnfo Locked: N
I~ Use Code as the State Code - all values reported to staie will be used from the lookup code and not evaluate to the State Cod

Lookup Values Add QD
0
Ord od Descriptio od
od od
d
1 3 English c v v
2 6 Mathematics F - -
3 7 Laboratory Science G v -
418 12 History & Social Studies L - -
13 Health & Physical Education M v v

Subject Area Lookup Table

For the College-designated graduation requirements, the lookup table is located
under K12.Courselnfo, and the table name is College Subject Area. These match
to the College Subject Areas designated in the District Course screen.

MName: College Subject Area Namespace: K12.Courselnfo Locked: N
I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Cod

Add |

Lookup Values

Alt Status
Other State Alt
Line| ListOrder - Description SIS Code Code3 = | Code = [ year A Year A
SIF Start End ~
-

’_,_ 0 A History/Social Studies -
[m] 2[ B English v
’i &1 0 c Mathematics v
1 o D Lab Science v
’i <10 E Foreign Language w

College Subject Area Lookup Table

For the University-designated graduation requirements, the lookup table is located
under K12.Courselnfo, and the table name is University Subject Area. These
match to the University Subject Areas designated in the District Course screen.

Name: University Subject Area Namespace: K12.Courselnfo  Locked: N
[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate fo the State Cod

Lookup Values [ aad @
0 A
Orde pde Descriptio ode
od od
d
0 A History/Social Studies ~ -
0 B English v -
0 c Mathematics v v
0 D Lab Science v v
0 E Foreign Language ~ -

University Subject Area Lookup Table

o Alt Types — the alt types can be used as another course filter for the graduation
requirements. The Alt Types are added to the graduation requirements, and then
also assigned to each course in the District Course screen. The lookup table is
located under K12.Courselnfo, and the table name is Alt Id Type.

MName: Alt Id Type Namespace: K12.Courselnfo Locked: N
[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Codi

Add (]

Lookup Values

0 1 State - v

Alt Id Type Lookup Table

e Marks — the checkboxes listing all of the marks, or grades, are taken from the Mark
Definition screen as described in the Synergy SIS — Grading Administrator Guide.
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The Class of Test Groups tab of the Graduation Requirements screen has just one
lookup table that can be customized — the performance levels used to designate the
passing grades for a test required for graduation. These are the same levels used in the
various test-related screens described in the Synergy SIS — Test History Administrator
Guide. However, an additional level can be added to indicate that a waiver was issued to a
student to bypass the test requirements.

Graduation Requirements
Options | Class Of Credit = Verified Credit | Class OfTeﬂGroupsl Class Of GPA | Class Of Senice Learning
Name Subject Area Group Class Year Copy Class OF New Class Of | Delete Class OF |
[High School |Subject Area v Class of 2009 and beyond ~
Class of Test Group Definitions ]
Graduation Test Result Class Requirements Add Show Detail | (@
: .'I. - pup Name p pe est Display Type o
1 AIMS Reading Part Based  * ||Show Highest Score r
2 AIMS Writing Part Based  + ||Show Highest Score b r
] _— Part Based ¥ | Show Highest Score r
Select performance level to represent granted wal\D
|
Not TakeN Messeg —_ Al [@
Pass Messages Add @

[ <[ Line[Grade

Class of Test Groups Tab, Graduation Requirements Screen

The lookup table for performance levels is located under K12.TestInfo, and the table name
is Performance Levels.

Name: F 1ce Levels Ki2Testinfo Locked: N
[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Codt

Lookup Values [ ad @
Othe ate A .
e Orde ode Descriptio ode ca
ode ode

d
1 FFB Falls Far Below v v
2 A Approaches v v
3 M Meets v v
14 E Exceeds v v
8 AG Augmented v v

Performance Levels Lookup Table

SETTING UP GRADUATION REQUIREMENTS

You define graduation requirements in Synergy SIS > Grading > Setup > Graduation
Requirements.

You can define multiple sets of requirements if, for example:

e There are different requirements for different groups of students (such as those who
are university bound and those who will not continue education after high school).

e State requirements or the district’'s own requirements change over time. For
example, classes graduating after a certain year may be required to pass the state
science test, whereas previous classes were not.

Copyright© 2013 Edupoint Educational Systems, LLC 63



Course History Administrator Guide Chapter Six

To differentiate requirements based on student groups, create separate Graduation
Requirements definitions. For example, one definition may be for graduating with honors,
while another definition may be for a standard graduation requirement. To create a
Graduation Requirements definition:

1. Navigate to Synergy SIS > Grading > Setup > Graduation Requirements.
2. Click the Add button at the top of the screen.

| '<:<) ':C:D '::{)) | ;‘i‘} Find | Undo G Add D:E ete | Status: Find ‘ @ % j’@
Graduation Requirements («
Optionsl Class Of Credit = Verified Credit = Class Of Test Groups = Class Of GPA | Class Of Service Learning
Name Subject Area Group Class Year Copy Class OF Mew Class Of Delete Class OF |
w ~
Requirement Information @
Credit Load Theory Credit Application Sort Order
¥ w
WIP Filter Calculate CHS
v r
CHS Type Filter[ el
™ Default I Jr. High School I™ High School ™ Other

Graduation Requirements Screen

3. Enter a Name for this graduation requirement definition. For example, the standard
requirement might be named Standard and the requirement for the honor students
may be named Honors.

ff Graduation Requirements: Graduation Requirements - Windows Internet Expl =] ]
Save Close

Graduation Requirements
| Options |

Mame Subject Area Group Copy Class OF Mew Class OF Delete Class Of

A4
Requirement Information D
Credit Load Theory Credit Application sort Order
v v
WP Filter Calculate CHS
v r

CHS Type Filter el

I~ Default I Jr. High School T~ High School I Other
|Done l_’_’_’_’_|_|§l. Local intranet | Protected Mode: OFF AT | H100% - 2

Adding a Graduation Requirements Definition

4. Select a Subject Area Group. The standard values are College, Subject Area or
University. Most districts use Subject Area to apply requirements based on the
subject area of the course. This means the credits are matched using the Subject
Area groups configured on the District Course screen for each course. College or
University subject area groups would be used to create a graduation requirement for
students taking community college or university-level courses.

5. Choose the Credit Application Sort Order. Credits earned may be applied by
Calendar Year and Calendar Month or by School Year and Term.

6. Click Save to save the requirements. Later in this chapter, the other options are
explained. Only the fields in green are required to create a new definition.

To edit an existing GPA definition:
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1. Find the definition by using the scroll buttons or Find mode.
2. Make the necessary changes.
3. Click the Save button at the top of the screen.

Note that the name of the definition and the subject area group cannot be edited as the rest
of the fields can. To edit the name of the definition or subject area group:

1. Find the definition by using the scroll buttons or Find mode.
2. Click the Menu button at the top of the screen, and click Edit GradReqDef Data.

veruv]| () (D () | 55| sove | undo | add | pelete |
JEdit GradregDef Data >

ICopy Current Class Of TtS

Add New Class OF

Celete Current Class OF roups | Class Of GPA | Cl;

|view audit Detail For Graduation Requirements| - = as vear

Graduation Requirements Screen, Edit GradReqDef Data
3. Edit the name or subject area group.
4. Click the Save button at the top of the screen.

Sometimes districts may need to delete a graduation requirement definition. To delete a
definition:

1. Find the definition by using the scroll buttons or Find mode.
2. Click the Delete button at the top of the screen.

To configure separate requirements for each graduating class or group of graduating
classes, you can copy the requirements from an existing class definition, or create a new
definition, depending on how similar the new definition is to an existing one.

Only one set of class requirements may be configured for each year. It is easier to start
with the oldest set of requirements and work forward from there. Each year defined applies
to all following years until a new, later class definition is defined.
To define a new set of requirements for a graduating class:

1. Navigate to Synergy SIS > Grading > Setup > Graduation Requirements.

2. Click the New Class of button at the top of the screen.

Graduation Requirements

Optionsl Clags Of Credit | Clags Of Test Groups | Class Of GPA | Class Of Senice Learning

Name Subject Area Group Class Year Copy Class Of G Mew Class Of | ) Delete Class OF
High Schoal Subject Area ~ |Class of 2009 and beyond hd

Graduation Requirements, New Class Of Button

3. Enter the graduating class year in the School Year field.
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Save Close
Graduation Requirement Class Of Add («

| Class Of |
ame Subject Area Group

IHigh Sechool Subject Area by
c @

SchDDIYeaB

-2

on Requirements (6]
Marme 4= Minimum GPA

L]l

Graduation Requirement Class of Add Screen
4. Click the Save button. Later in this chapter the other options are explained.

5. Note that a new option appears in the Class Year list, reading Class of (School
Year entered) and beyond.

Graduation Requirements («
Opti | Class Of Credit = Class Of Test Groups | Class Of GPA | Class Of Senice Learning
ame Subject Area Group Class Year ] Copy Class OF | News Class OF Delete Class Of |
IHigh School Subject Area Class of 2010 and beyond hal) |

Graduation Requirements, Class Year List

Note: If a class year has already been defined, the older class year is
changed to end in the year prior to the new year added. For example, if
a Class of 2006 had already been defined and a Class of 2009 was
added, the Class of 2006 would then read Class of 2006 through 2008.

To copy an existing class requirements definition and create a new class definition:

1. Select the Class Year to copy.

Graduation Requirements («
Opti | Class Of Credit = Class Of Test Groups = Class Of GPA | Class Of Senice Learning
Marne Subject Area GroL:[CIass ear J Copy Class OF | INew Class OF Delete Class OF |
High School Subject Area Class of 2010 and beyand hd

Graduation Requirements Screen, Selecting Class Year

2. Click the Copy Class Of button at the top of the screen.

Graduation Requirements E

Oplionsl Class Of Credit = Class Of Test Groups | Class Of GRPA | Class Of Service Learning
Mame Subject Area Group Class Year ( Copy Class Of Yew Class OF | Delete Class Of |

High School Subject Area ¥ Class of 2010 and beyond A

Graduation Requirements Screen, Copy Class Of Button

3. Enter the new year to be created in the Enter 4-digit class of year to copy data to
box.
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Graduation Requirement Year Copy
Enter 4-digit class of year to copy data to

[

Select tab data to copy.

v Credit ¥ Test Groups ¥ GPA ¥ Service Learning

Copy Year Cancel

Graduation Requirement Year Copy Screen

4. Check the boxes for the requirements to copy.
5. Click the Copy Year button.

6. The new year is added to the Class Year list.

To delete a set of class requirements:
1. Select the Class Year to delete.

Graduation Requirements

Options | Class Of Credit | Class Of Test Groups  Clags Of GPA - Class Of Service Learning

hame Subject Area Grogp Class Year ] Copy Class OF ‘ New Class OF Delete Class OF
High School Subject Area Clags of 2009 and beyond Ll |

Graduation Requirements Screen, Selecting Class Year
2. Click the Delete Class Of button at the top of the screen.

Graduation Reguirements

Options | Class Of Credit = Class Of Tect Groups  Class Of GPA | Class Of Service Learning

Narne Subject Area Group Class Year Zopy Class OF ‘ Mews Class OF k Delete Class ©Of ’
High School Subject Area “ |Class of 2009 and beyond v

Graduation Requirements Screen, Delete Class Of Button

3. Click Continue to confirm the deletion.

ﬂ; Graduation Requirements: High School: Delete Cla - |EI|5|

Are you sure you want to delete the current graduation requirement class
year and all of its associated data?

Continue Cancel
r’_’_’_|_|€}_ Local intranet | Protected Mode: OFF ¥q - | H100% - g

Delete Class Year Confirmation Dialog Box

To edit a set of class requirements:
1. On each tab where changes are required, select the Class Year.
2. Make the changes on the tab for that class.
3. Click Save.

OPTIONS TAB

Once a new graduation requirements definition has been created, the following settings
need to be configured on the Options tab:
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Graduation Requirements (&

Oplions‘ Class Of Credit  Class Of Verified Credit = Class Of Test Groups ~ Class OfGPA | Class Of Senvice Learning

Mame Subject Area Group Class Year Copy Class OF News Class OF Dekte Cassof |
High School Subject Area ¥ Class of 2011 and beyond v

Requirement Information Q|
Credit Load Theory Credit Application Sort Order
Best it by subject area, then chronological (oldest to most recent) + ||Schaol Year, Term Code v

WIP Filter Calculate CHS Diploma Type

Mo Filter v Special

CHS Type Filter e

™ Default ™ Jr. High School I High School ™ Other

Graduation Requirements Screen, Options Tab

Credit Load Theory — This option determines how completed courses are matched to
subject area requirements. Course can be matched by one of two options: Best fit by
subject area, then chronological (oldest to most recent) or Chronological (oldest to
most recent).

Credit Application Sort Order — When matching courses to graduation requirements
chronologically, this option defines the chronological order. The options are Calendar Year
and Calendar Month and School Year and Term Code. The calendar option means that
courses from May of a given year are applied to the requirements before courses
completed in December. The school year and term option means that a course from
semester 1 of the school year is applied before one from semester 2. For example, if the
student completed a required math course in May, and finished the math subject area
requirements, a required math course taken in December would probably be applied
against the student’s elective requirements, because the math requirements were
completed by the May course.

WIP Filter — When matching courses to the graduation requirements, the calculation
includes classes on the student’s current schedule (work in progress, or WIP). The WIP
Filter can be set to No Filter, which means all classes are considered, or Filter Classes
with Leave Dates, which includes only those classes that have been completed but not
posted to Course History.

Caution: The WIP Filter and Calculate CHS functions work only if the
Update Course History screen has been set up for the year with dates
for each grading period.

Calculate CHS - If this is checked, the calculation of graduation requirements includes
marks as if they were already posted to course history. This includes only the marks
defined as posting marks in Synergy SIS > Grading > Setup > Grading Setup, and does
not include progress marks. It also includes only the marks from a grading period with a
month and year before the current month and year, as defined in the Update Course
History screen.

Diploma Type — This option specifies the diploma type associated with the graduation
requirement.

CHS Type Filter — Only courses of the type selected are counted toward the requirements.
For example, if High School is selected, only courses configured with a type of High
School in the District Course screen are processed as part of the graduation
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requirements. The CHS type (short for Course History type) is entered into the Course
History screen as the courses are added.

CLASS OF CREDIT TAB

To define what subject areas comprise the requirements for graduation, and the number of
credits required in each subject area, click the Class of Credit tab. At the top of the
screen, the credit requirements are defined using the following options:

Graduation Requirements

Options  Class Of Creditl Class Of Test Groups | Class Of GPA | Class Of Service Learning
Marme Subject Area Group Class Year

High School Subject Area v |Class of 2010 and beyond N

Class i uirements Q)

Default Subject Area
Electives v
—

Graduation Credit Class Requirements Adr ” Show Detail |(}

Copy Class OF Mew Class OF Delete Class OF |

7S c.|

52
2.000
1.000
7.000
2500
2.000
Mathematics b 5.000

Graduation Requirements Screen, Class of Credit Tab

English Literature

Gavernrment

Electives

American History

iz ===

Science Required

] | [

Default Subject Area

The default subject is the subject toward which a course is credited if no other match is
found or if the required number of credits have already been met for the course’s primary
subject area(s). For example, if a student completed a course with Course Subject Areas
defined on the District Course screen as shown below, the course would first count toward
the credits required for the Fine Arts or Career Tech subject area. If the credit
requirements for that subject had already been met, the course would be counted toward

the credit requirements for the default subject area. Usually the default subject area is set
to Electives.

Course Subject Areas O|
Subject Area 1 SubjectArea 2  Subject Area 3
Fine Arts or Care by b

Subject Area 4 Subject Area 5

b by

District Course Screen, Course Subject Areas

Graduation Credit Class Requirements

The class requirements grid lists all subjects required for graduation, and the number of
credits required for each. To add a required subject:

1. Click the Add button on the class requirements grid.
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Class of Credit Requirements ]
Default Subject Area
Electives i
T~
Graduation Credit Class Requirements (| Add ) Show Detail | D
eine Nl |
% = =
ul Mathematics he 5.000

Class of Credit Tab, Adding Subject Areas
2. Select the Subject Area.

3. Enter the number of Credits Required. The system allows up to 3 decimal places.

To delete a subject from the credit class requirements:
1. Check the box in the X column next to the subject to be deleted.
2. Click the Save button at the top of the screen.

To further define how courses are matched to each subject area:

1. Click the Show Detail button, and on the left, click the Line number of the subject
area to define.

Graduation Credit Class Requirements Add H Hide Detail ‘ (6]

[ Line| |
Mathematics

J American History
J Government

J English Literature
J Laboratory Science
J Electives

Credits Required
5.000

The CHS Type Filter below is used to take the existing CHS Type Filter on the Graduation
Requirement and add upon it (Grad Req CHS Type Filter OR Subject Area CHS Type
Filter).

CHS Type Filter Modifier[ e
™ Default I Jr. High School I High School I” Other

CI<f€f€)<| <

CHS Types Affecting Credits Required Add | show Detail | Q)
= gl \
I High School v

Legend Q|
Legend Char Legend Char Msg [55] @

=

[
Course Alt Types @

If any course alt type exists in a course then the course will be used. (i.e. The Alt Types
are OR'd together)

Course Alt Types [ ad |
% gl
u v

Class of Credit Tab, Subject Area Show Detail

2. Tofilter the courses being matched to this subject, the courses can be restricted to
a particular course history type. To set the subject to map to a CHS type, check the
boxes under CHS Type Filter Modifier. Only courses with the same type are
matched to this subject. If an overall filter for all courses has been set (see the
previous section regarding the Options tab), the subject area filter is used in
addition to the overall filter. For example, if CHS Type Filter on the Options tab is
set to middle school and high school courses, but a only middle school course
counts toward fine arts, select Middle School as the CHS Type Filter Modifier for
the Fine Arts subject area.

3. Tofilter by both CHS type and the Alt type, use the CHS Types Affecting Credits
Required grid. To add a filter, click the Add button and select a CHS Type. To add
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the Alt type, click the Show Detail button in the CHS Types Affecting Credits
Required section and select the Alt Type.

CHS Types Affecting Credits Required [ Add | Hide Detail |

[Line| S
High School

=l

| CHS Type Detail |
[Alt Type
[v State

Class of Credit Tab, Graduation Credit Class Requirements, CHS Type Detail

<

CHS Types selected here are not included in the credits, unlike the Modifier.

4. Tofilter only by Alt type, add an Alt Type to the Course Alt Types grid by clicking
the Add button and selecting an Alt Type. Only courses with the matching Alt Type
are counted for credit.

5. The Legend is used on the Student Graduation Check Report. For more
information about how this information is displayed and how to set up a subject area
legend, refer to the section on Messages in the chapter on the Student Graduation
Check Report. To add a subject area legend, enter the code for the Legend in the
Legend Char box and enter the description for the code in the Legend Char Msg
box.

6. If subject area tests are required for graduation (for example, a final exam in English
must be passed), you can add them in the Tests section for each subject area. For
the test to be available to the subject area, the Subject Area box must be checked
for the test on the Class of Test Groups tab (see the section on the Class of Test
Groups tab for more information). To add a test to the subject area, click the Add
button in the Tests section and select the test in the Test Group list.

Tests [ e |@
[ ine| |
Messages | Add |o
X | |
r

Class of Credit Tab, Subject Area Show Detail, Tests and Messages

7. The grade-level based Messages are used on the Student Graduation Check
Report. For more information about how this information is displayed and how to
set up a grade-level based message for a subject area, refer to the section on
Messages in the chapter on the Student Graduation Check Report. To add a grade-
level message for the subject area, click the Add button. Select the grade level in
the list in the Grade column, and enter the message in the Message box.

Course Filters

In addition to filtering the courses by subject as described earlier in this chapter, courses
can be filtered overall. On the Class of Credit tab, courses can be set to filters by alt
types, grade ranges, and passing marks. These filters work in conjunction with the CHS
Type Filter and WIP Filter set on the Options tab.
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1.

Course Filters Q)
If any alt type exists in a course then the course will be used. (i.e. The Alt Types are OR'd together)

Alt Types Add |O
* =
I State b

Passing Marks @

If not all marks count toward graduation requirement then select the marks that do count towards graduation.

Passing Marks [y

VA+VA MA-MB+ WMBVB-IWC+ VCvC-T' D+

o Cpb-CF Cwr Tl

Grade Range Filters @
Course Grade Low Course Grade High Student Grade Low Student Grade High

09 |12 (09 w (12 -

Class of Credit Tab, Course Filters

To restrict courses to those defined with a specific alt type, click the Add button in
the Alt Types section and select the Alt Type in the list.

If only certain marks count toward graduation, check the box for each of them in the
Passing Marks section. For example, if classes must be passed with a C or better
to count toward graduation, all marks C and above should be checked.

To restrict the courses used toward fulfilling credit requirements, you can filter
courses with Grade Range Filters. Courses can be filtered by the grade level for
the course, as defined in the District Course screen. To filter by the grade level of
the course, select grade levels in the Course Grade Low and Course Grade High
lists. Courses can also be filtered by the grade level of the student when the
student completed the course. To filter by the grade level of the student, select the
grade levels in the Student Grade Low and Student Grade High lists. For
example, if the course and student grade-levels are set to 9, only courses that are
set to grade 9 in the District Course screen and that were completed by students in
grade 9 are counted toward the graduation requirements.

Credit Messages

In addition to subject area messages, you can define an overall message for each grade-
level regarding the credits completed or attempted. These messages are displayed on the
Student Graduation Check Report. For more information about how this information is
displayed and how to set up a grade-level based message, see the section on Messages in
the chapter on the Student Graduation Check Report.

Credit Messages A Q
X \ |
DREE] 2 = []
-
/| E

Class of Credit Tab, Credit Messages

To add a credit message:

1.

2
3.
4

Click on the Add button in the Credit Messages section.
Select the Grade for the message.
In the Message box, enter the overall message to be displayed.

In the All Requirements Met box, enter the message to be displayed if all credits
have been completed for each subject area.

72
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Mark Exceptions

You can give credit for a mark that would not ordinarily qualify for credit when the student
achieves a higher mark in a subsequent course. For example, you can give credit for a
first-semester mark of D-, D, or D+ when the student achieves a second-semester mark of
C or better, as shown here.

Mark Exceptions [ add | showpetai |

e | =

E MA402 - Semester2  w |B- C- A+ B, B+, |MA401 - Semester1 ¥ |ps p. p-|Mathematics
Algebra |l 4 C, A C+ A- Algebra | 4 T

Mark Exceptions

Click the Add button in the Mark Exceptions section.
In the Valid Course column, click the Find arrow.
On the Find Course screen, enter the Course ID and click the Find button.

Click the appropriate course, and then click the Select button.

o~ 0Dd -~

In the Valid Term Code list, select the term that will have the passing mark needed
to validate a low-value grade.

In the Allow Course column, click the Find arrow.
On the Find Course screen, enter the Course ID and click the Find button.

Click the appropriate course, and then click the Select button.

© © N o

In the Allow Term Code list, select the term that will have the mark to be given
credit.

10. Click the Save button.
11. Select the line that you just created and click the Show Detail button.

12. Under Valid Course, select check boxes for the marks that will be used as passing
grade values.

13. Under Allows Course, select check boxes for the marks that will be given credit if a
passing grade is achieved in the valid course term code.

14. Click the Save button.
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Reference: |[f verified credit has been enabled for the district, an
additional tab, Verified Credit, is available on the Graduation

Requirements screen. For instructions on configuring verified credit,
see the next chapter in this guide.

Graduation Requirements

(«

Qptions | Class Of Credit Werified Creditl Class Of Test Groups | Class Of GPA | Class Of Senvice Leamning

Name Subject Area Group Class Year Copy Class OF MNew Class OF Delete Class OF ‘
High School Subject Area + |Class of 2009 and beyond b

Default Verified Credit Requirement

Student Selec v

Verified Credit Requirements Add H Show Detail |O
[ ine| =

hvd
1| ‘ | Laboratory Science v

Verified Credit Tab
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CLASS OF TEST GROUPS TAB

In some states, passing statewide tests are required for graduation from high school.
Before tests can be defined in Synergy SIS as graduation requirements, they must be set
up in Test History. For more information on how to set up a test definition, refer to the
Synergy SIS — Test History Administrator Guide.

To define tests as graduation requirements:
1. Click the Class of Test Groups tab.

Graduation Requirements [«

Options ~ Class Of Credit = Verified Credit 'Class Of Test Groups | Class Of GPA  Class Of Senice Leamning

Name Subject Area Group Class Year Copy Class OF MewClassOf | Delete Classof |

High School Subject Area ~ |Class of 2009 and beyond b

Class of Test Group Definitions &
Graduation Test Result Class Requirements | Add ” Show Detail ‘ (]
X 8| B g gl 8
I 1 AIMS Reading Part Based ||Show Highest Score b -
[ 2 AIMS Writing Part Based  + ||Show Highest Score B r
u 3 AIMS Math Part Based |/ Show Highest Score b r

Select performance level to represent granted waiver
Augmented b

Not Taken Messages Add | >
% \
12 i3 QWarmng: You didn't take all of the required state tests for graduation. ;I
u Be sure to attend the next testing session.
E
Pass Messages Add |0
% \
12 v @ Congratulations - you have passed the state exams for graduation! ;I
-
E

Graduation Requirements Screen, Class of Test Groups Tab

Under Class of Test Group Definitions, click the Add button.

In the Test Order column, enter the order in which the test should appear among
graduation requirements on the Course History screen.

In the Test Group Name column, enter the name of the test.

In the Test Type column, select whether the test is Part Based or Objective

Based.
6. Inthe Test Display Type column, select which attempts at the test should be

displayed:

¢ Show Most Recent — only the most recent attempt

o Show Highest Score — only the highest scoring test

o Show Highest Perf Lvl, Most Recent — the test with the highest performance
level, or the most recent

e Show Highest Perf Lvl, Highest Score — the test with the highest performance
level (such as Meets or Exceeds) or the one with the highest raw score

e Show All — all attempts at the test
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7. Check the Subject Area box if the test is specific to a subject area requirement.
In that case, the test also needs to be added to the subject area requirements on
the Class of Credit tab. See the section on the Class of Credit tab for information
on how to add the test to the subject area requirements.

Once a test has been added, it needs to be linked to the test definition configured in the

Test History screen. To link to the test definition:

1. Select the row for the test group to link.
2. Click the Show Detail button.

3. Inthe Qualifying Tests section, click the Add button.

Class of Test Group Definitions ]
Graduation Test Result Class Requirements Add | Hide Detail |
IMS Reading THe student can meet any of the following test requirements in order to achieve a 'Pass’
o this particular requirement
ATTS Wmtng -
AIMS Math Test Group Detail @
Test Group Name Teslt Order
|AIMS Reading |1
Test Type Test Display Type
Part Based “ | Show Highest
Qualifying Tests ( aa 2
7% [ tine g = [pesenpin
Pass Messages | Add IO
7:¢ [ tine | |
Fail Messages [ ndd @
7i¢ [ tine | |
Not Taken Messages [ rda D
72 [ tine | |
Class of Test Groups Tab, Test Show Detail
4. Click the Find arrow next to Test Name.
Save Close
Test Requirement Part Definition («
Test Requirement Info |
Test Na st Part Admin Begin Admin End
i
Score Criteria Q)
Score Type Test Reg Min Score
¥
OR
‘ Passing Performance Levels @
Performance Level[ ok
™ Falls Far Below [~ Approaches I Meets ™ Exceeds ™ Augmented
OR
[Pass/Fail Options Q|
Pass Fail[Jjok
" Pass [ Fail
Grade Options Q)
Grade Begin ~ Grade End
v v

Test Requirement Part Definition Screen

5. In the Find: Test screen, enter filter criteria, click the Find button, click the Line
number of the desired test, and click the Select button.
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Find Close Select

Find: Test

Find Criteria “
Test Name Test Type Test Level Test Form Test Group

PSAT v v
_ Search Results\

Find Result %)
I psaT Fall

Find: Test Screen

6. Inthe Test Part or Test Objective list, click the appropriate part or objective to
display.

(To show all parts of a multiple-part test, you must add a separate definition for
each.)

7. Tofilter the tests displayed by date range, enter the beginning date in the Admin
Begin field. Enter the last date in the Admin End field. This filters tests based on
the date the student took the test as entered in Synergy SIS > Test History >
Student Test.

8. If the test is a type that can be passed or failed, you can specify the passing criteria.
There are three types of criteria: Score Criteria, Passing Performance Levels,
and Pass/Fail Options. If more than one criterion is defined, a student who meets
any of them is considered passing.

¢ To define passing using the score, select the Score Type. The score types are
defined during the Test History setup in Synergy SIS > Test History > Setup >
Score Type Setup. Enter the minimum passing score in the Test Req Min
Score box.

e To define passing using performance level, select check boxes for all levels that
are considered passing.

o To define passing using pass/fail, check the appropriate box or boxes (usually
just the Pass box).

9. To specify the grade or ranges of grades to which this requirement applies, select
the beginning and ending grades in the Grade Begin and Grade End lists. For
example, if the test needs to be passed by the end of the 10" grade, the beginning
grade would be 11 and the end grade would be 12.

10. Click the Save button.

You can add messages for each grade level, for each test. These messages display on the
Student Graduation Check Report. For more information about how this information is
displayed and how to set up a grade-level based message for a test, see the section on
Messages in the chapter on the Student Graduation Check Report. To add messages to an
individual test:

1. Select the test for which to define messages.
2. Click the Show Detail button.
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3. To add a message when the student passes the test, click the Add button next to
Pass Messages. Select the grade level for the message in the Grade list, and type
the message in the Pass Message box.

| ion Test Result Class Requirements Add__] Hide Detail | Q)|

- AIMS Reading The student can meet any of the following test requirements in order to achieve a 'Pass' for this

particular requirement

AIMS Writing _

AIMS Math Test Group Detail Q)
Test Group Name Test Order Test Type
[AIMS Reading J1 Part Based v
Test Display Type
Show Highest v
Qualifying Tests [ A @
[ Line| = = \
)] ams Reading (Meets/Exceeds)

o ~
Pass Messages (=)
e

¢ [ ine| \ |
m| A3  |§71 @ Congratulations! =
Fail Messages [ aa |@
[ ine| \ \
u| 1B | B @ Please be sure to take the next test in the Fall. =
Not Taken Messages ad | Q
¢ [ine| \ ]
m| [ ~|B1 @ Please be sure to take the next test in the Fall. =

Test Group Detail, Messages

4. To add a message for students who fail the test, click the Add button next to Fail
Messages. Select the grade level for the message in the Grade list, and type the
message in the Fail Message box.

5. To add a message for students who have not taken the test, click the Add button
next to Not Taken Messages. Select the grade level for the message in the Grade
list, and type the message in the Not Taken Message box.

6. Click the Save button.

Messages can also be configured for all of the test groups. These messages are displayed
on the Student Graduation Check Report. For more information about how this information
is displayed and how to set up a grade-level based message for all tests, refer to the
section on Messages in the chapter in this guide on the Student Graduation Check Report.
To configure overall messages for the test groups:

1. Scroll down to the bottom of the Class of Test Groups tab.

Not Taken Messages Add |O
bas

10 v [ @ uaPNING: You didn't take the required state test for English., Tou =]
'_ must receive a passing grade on this test to graduate. Be sure to

attend the next testing session on April 17, 2009.

Pass Messages Add |O
bas

10 v %] @ congratulations - you have passed the state exams for graduation! =1
r

Class of Test Groups Tab, Messages

2. To add a message if all required tests were not taken, click on the Add button next
to Not Taken Messages.

Select the Grade level to which the message should be shown.
Enter the message in the Message column.

To add a message if all required tests were passed, click the Add button next to
Pass Messages.

6. Select the Grade level to which the message should be shown.
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7. Enter the message in the Message column.

8. To add additional messages for other grade levels, click the Add button.
9. Click the Save button at the top of the screen.

CLASS oF GPA TAB

To graduate, students may be required to attain a specific GPA or higher. To specify a
minimum GPA:

1. Click the Class of GPA tab.

Graduation Requirements

@
Options | Class Of Credit  Class Of Test Groups | Class Of GPA| Class Of Service Leamning
Name Suhject Area Group Class Year Copy Class OF Hew Class OF Delete Class Of |
High Schaool Subject Area * |Class of 2010 and beyond b
Class Of GPA Requirements (&
Name 4= )  Minimum GPA
\cum P [1.000000
Graduation Requirements Screen, Class of GPA Tab

2. Select the GPA definition to use by clicking the gray arrow next to the Name field.

3. Enter the name or the partial name of the GPA definition to use in the Name box, or
leave it blank to display all GPA definitions.

Find | Close | Select | Clear Selection |

Find: GPADefType

Find Criteria D)
Name

I

| Search Results |
Find Result

@
Class of GPA Tab, Finding GPA Requirement

4. Click the Find button.

Close Select | Clear Selection |
Find: GPADefType

Find Criteria (]
Name

| Search Results [
Find Result

|
CUM GPA
CUR GPA
Grant GPA
YTD GPA

Class of GPA Tab, Selecting GPA Requirement

5. Click the GPA to use, and click Select. The name of the GPA shows in the Name
box.

6. Enter the Minimum GPA needed for graduation in decimal format.
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7. Click the Save button.

CLASS OF SERVICE LEARNING TAB

Students may be required to complete a certain number of service learning hours prior to
graduation. To configure the minimum number of service learning hours required:

1. Click the Class of Service Learning tab.

Graduation Requirements G
Options  Class Of Credit = Class Of Test Groups |~ Class Of GPA ' Class Of Service Learning |
Name Subject Area Group Class Year Copy Class OF | | Mew Class OF Delote Class Of |
High School Subject Area ¥ Class of 2010 and beyond b

Service Learning Requirements QD

Hours Message [ @

IWD-DU All seniors must complete at least 10 hours of serice learning 1o =]
yraduate. Please see your counselor for available opportunities

[-|
Graduation Requirements Screen, Class of Service Learning Tab

2. Enter the minimum number of hours required for graduation in the Hours box.

3. If desired, enter a message regarding the service learning requirements in the
Message box. This message is displayed on the Student Graduation Check
Report. For more information about how this information is displayed and how to
set up a message for service learning, refer to the section on Messages in the
chapter on the Student Graduation Check Report in this guide.

4. Click the Save button at the top of the screen.
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DISTRICT WAIVERS

Occasionally, a subject area set up in Graduation Requirements may need to be waived as
a requirement for a student or group of students. To waive a subject area requirement and
transfer credits to a different subject area, the waiver must first be set up at the district level.
This waiver can then be applied to individual students on the Waivers tab of the Student
Course History screen. To set up a district waiver:

1. Go to the Waivers tab of Synergy SIS > System > Setup > District Setup.

District Setup («

District Setup

Options | System | Grade Setup  TeacherVUE | Labels Auto-Sequence  Reports{ 'Waivers Ehblle.ﬂ.pps ———
N

Subject Area Waivers ( | Add | @
<[ ine| gl gl O —)
College Waivers | Add | (]
< [ ine| =l 2l 2l
University Waivers | Add | ("}
25 [ Line| = gl =

Waivers Tab, District Setup Screen

2. Click the Add button in the section for the type of graduation requirement to be
waived. Enter the waiver Order number, the subject area to Waive Credit From,
and the subject area to Transfer Credit To.

District Setup «
District Setup
Options | System | Grade Setup _ TeacherVUE  Labels  Auto-Sequence = Reporis Waivers | Mobile Apps
Subject Area Waivers Add | Q)
* S S =l
[ 1 English Literature - English b
College Waivers [ Add @
7 [ Line g8l Bl 8l
University Waivers [ Add @
1 [ Line Bl Bl gl

Adding a District Waiver

3. Click the Save button at the top of the screen. The waiver can then be added to
individual students as outlined in the Synergy SIS — Course History User Guide.

Caution:

If the Transfer Credit To field is left blank, the waiver will not be
available to assign to students on the Waivers tab of the Student
Course History screen.

Once a waiver has been used for a student, it cannot be modified.
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Chapter Seven:
VERIFIED CREDIT

This chapter covers:
» Initial Setup
» Test Group Definition
» District Course Modification
» Graduation Requirements
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Verified credit essentially sets up a secondary subject area-based credit requirement. This
chapter shows how to enable verified credit and define it as a graduation requirement.

INITIAL SETUP

The first step in using verified credit is to turn it on for the district. To turn on verified credit:
1. Go to the System tab of Synergy SIS > System > Setup > District Setup.

District Setup («

District Setup

Options Systeml Grade Setup = TeacherVUE ~ Labels = Auto-Sequence  Reports = Waivers = Mobile Apps

|Enr0|lment Options Q|
|f’-‘~.ddress Options Q|
[ Bulk Mailing Q|
|Grading Setup Q|
| Other Options Q|
SIS Data Import Options Q|
Graduation Requirements O|

[+ Enable Verified Credit |

System Tab, District Setup Screen
2. Check the Enable Verified Credit box.

3. Click the Save button at the top of the screen.

Two lookup tables also need to be set up. One table defines the subject areas assigned to
the district courses. The other defines the subject areas for verified credit assigned to the
graduation requirement. These tables do not have to match. The subject areas in the two
tables are paired using the graduation requirements.

The first lookup table defines the subject areas for the District Course screen. The lookup
table is located under K12.Courseinfo, and the table name is Course Discipline.

MName: Course Discipline Namespace: K12.Courselnfo Locked: N

I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code

Lookup Values [ Add |y
* = > > = < = = A‘ N

= <
l 1 EM English v v
I 2 WA Mathematics v v
l 3 LS Laboratory Science v v
l 4 55 History & Social Science v v
l 5 EL Elective (Student Selected) v v

Course Discipline Lookup Table

Copyright© 2013 Edupoint Educational Systems, LLC 83



Course History Administrator Guide Chapter Seven

The second table is used to define the subject areas in the Graduation Requirements
screen. The lookup table is located under K12.Gradinglnfo.GradReqinfo, and the table
name is Verified Credit Requirement.

Name: Verified Credit Requirement e K12. i Locked: H

I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Codg

Lookup Values [ add |@
= < = < = = = = A‘ Py

< <
|| 1 EN English v v
|| 2 MA Mathematics v v
|| 3 sC Laboratory Science v v
[ 4 Ss History & Social Studies v v
|| 5 ST Student Selected Test v v

Verified Credit Requirement Lookup Table

TEST GROUP DEFINITION

To complete the verified credit requirement for each subject area, students are required to
pass a specialized subject area test, or an equivalent such as an AP test. The tests that
meet each subject area’s test requirements must be defined in the Test Definition screen,
as outlined in the Synergy SIS — Test History Administrator Guide.

Once the tests have been set up, the Test Group Definition screen is used to group the
tests by subject area to define which tests can be used to pass each verified credit subject
area.

To create a new Test Group Definition:

1. Navigate to Synergy SIS > Test History > Setup > Test Group Definition.

Test Group Definition («
| Group Definiti |
Test Group MName Test Type
by«
Test Group Settings @

Group Logic Type Test Display Type

L L

Part Tests add | @
<[ Line =l = |

Test Group Definition Screen

2. Click the Add button at the top of the screen. A new Test Group Definition screen
opens in a separate window.

Save Close
Test Group Definition

Test Group Marne Test Type

Adding a Test Group Definition
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Enter a name for the test group in the Test Group Name field.
Select the Test Type that will be used in the group.
Click the Save button at the top of the screen.

o o bk W

Under Test Group Settings, select the Group Logic Type. To meet the
requirements of the test group, a student can be required to attain a passing score
for all tests in the group or just one.

Test Group Definition [

Group Definition |
Test Group Name Test Type

IChemistry Part Based +

LLest Groun Sertinas &
Group Logic Type Test Display Type

Must Pass Or % | Show All v

Part Tests Add
< [ Line| = = |

Test Group Definition Created

7. The Test Display Type determines which attempt is displayed if the student has
taken the test multiple times. Select Show Most Recent to show the test most
recently taken, Show Highest Score to show the test with the highest score, Show
Highest Perf Lvl, Most Recent to show the test with the highest performance level
or the most recent, Show Highest Perf Lvl, Highest Score to show the test with
the highest performance level or the one with the highest score, or Show All to
display all tests.

8. Click the Save button at the top of the screen to save the changes to the Group
Logic Type and Test Display Type.

9. To select the tests that are part of the group, click the Add button in the Part Tests
or Objective Tests grid. The Test Requirement Part Definition or Test
Requirement Objective Definition screen opens in a new window.

10. To select the test, click the gray arrow next to the Test Name.

Save Close:
Test Requirement Part Definition @
Test Requirement Info |
Test Nam art Admin Eegin Admin Enf
S
Score Criteria %

Score Type Test Req Min Score

.

OR

|Passing Performance Levels (&
Performance Level Dok

I Falls Far Below [~ Approaches [~ Meets [T Exceeds

OR

[Pass/Fail Options Q)
Fass Fall o)

" Pass [ Fail

Grade Options (&

Grace Begin -~ Grade End
R v

Test Requirement Part Definition Screen
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11. The Find: Test screen opens in a new window. To find the test definition, enter all
or part of the Test Name, Test Type, Test Level, Test Form, or Test Group in the
Find Criteria and click the Find button.

Find ’Clusa | Select| Clear Selection ‘

Find: Test

Find Criteria (]
Test Name Test Type Test Level Test Form Test Group

I vl ,,

Search Results |
Find Result %]

Find: Test Screen

12. The test definitions meeting the criteria appear in the Find Result grid. Click the
Line number of the test to add, and click the Select button. The test name appears
in the Test Name box.

Find Clear Selection
Find: Test

Find Criteria Q@
Test Name Test Type Test Level Test Form Test GI’OUp
sol ~|| | 3
Search Results |
Find Result @

SOL Science Spring EOCO015
Selecting the Test

13. Select the Part name in the list.

Save Close
Test Requirement Part Definition «

Test Requirement

Test Name art dmin Begin Admin End
SOL Sciencd| [Chemistry v

Score Criteria (&
Score Type Test Reg Min Score

Scale Score v | [400]

OR

| Passing Performance Levels 2

Performance Level[ el
I Falls Far Below [~ Approaches ™ Meets [T Exceeds W Pass Advanced
¥ Pass Proficient ™ Fail

OR

[ Pass/Fail Options [
Pass Faill Jjo]
™ Pass I™ Fail

Grade Options )

Grade Begin Grade End

v b

Completed Test Requirement Part Definition

14. To filter the tests’ eligibility by date range, enter the beginning date in the Admin
Begin field and the last date in the Admin End field. This filters tests based on the
date the student took the test as entered in the Student Test screen. These dates
can also be selected at the time the test group is processed in the Student Course
History Verified Credit Update screen.
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15. Specify the passing criteria to use — Score Criteria, Passing Performance Levels,
or Pass/Fail. If more than one type of passing criteria is defined, a student who
meets at least one is considered having passed. It is not necessary to meet all
defined criteria types.

16. To define the passing criteria using the score, select the Score Type. Score types
are defined during Test History setup in Synergy SIS > Test History > Setup >
Score Type Setup. Enter the minimum passing score in the Test Req Min Score
box.

17. To define the passing criteria using the Performance Level, check the boxes for all
performance levels that are considered passing.

18. To define the passing criteria using Pass Fail, check the appropriate boxes (usually
just the Pass box).

19. To specify the grade or range of grades to which this requirement applies, select the
beginning and ending grades in the Grade Begin and Grade End lists. For
example, if the test must be passed by the end of the 10" grade, the beginning
grade is 11 and the end grade is 12.

20. Click the Save button to save the test part requirement definition.
21. To add another test to the group, click the Add button again and repeat steps 10-20.

Test Group Definition («

Group Definition |
Test Group Name Test Type
|Chem\stry Part Based v

Test Group Settings )
Group Logic Type Test Display Type

Must Pass 01 | |Show All v

Part Tests [ ad @
X gl & |
[ SAT Il Chemistry « Chemistry + Raw Score=400

[ SOL Science «= Chemistry + Scale Score=400. (Pass Advanced/Pass Proficient)

I AP Chemistry + CHEMISTRY ¢ Raw Score=2

Completed Test Group Definition

To edit the passing criteria for a test, click on the underlined text in the Description
column.

To edit the test definition, click the underlined text in the Test Name column.

To edit the name of the test group or the test type, click the Menu button and select
Edit TestGroup Data.

e vl | {zl{{) |zQJ |:/.}}j
Edit TestGroup Data
|view Audit Detail For Test Group Definitionf

Menu, Test Group Definition

=
) = |

{ =0 =]
=l
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DISTRICT COURSE MODIFICATION

When verified credit has been enabled, two additional sections are added to the District
Course screen. To set up the courses that count toward verified credit:

1. Navigate to Synergy SIS > Course > District Course.
The verified credits are defined for the course in the Verified Credit 1 and Verified
Credit 2 sections. There are two sections so that if a student has met the
requirement for Verified Credit 1 already, the credit can be applied to the second
requirement in the Verified Credit 2 section.

District Course (e
Course ID° SC71  Course Title: Chemistry
Course | Description | Year Override | Pre/Corequisite | Schools Teaching | Associated Courses | Standards  Opt In Options | Course Fees
Course ID Course Title Course Short Title Mandatory Inactive Always Show In Course History Add
|SCT1 |Chem|stry |Chem|stry [ I I
Course Info (6]
Course Duration Department College Prep Credit Max Credit
YR-Year + | SC-Science v 1.00 1.00
Academic Type Teacher Aide Extended Day
Regular b/ College Approved Distance Learning Course
Pass/Fail Only Online Course
| Scheduling Options O‘ | ParentVUE Options (6]
| Course Restrictions O‘ | Course Subject Areas @
| Other Information QI| Verified Credit 1 . %
[ carl Perkins @/ Course Discipline Test Grouf «)
| v
Verified Credit 2 [&
Course Discipline Test Group
v
Alternate Codes Add | Q@
([ Line e e

District Course Screen, Verified Credit
In both sections, select the Course Discipline in the list.
Click the gray arrow next to Test Group.

The Find: TestGroup screen opens in a separate window. Enter all or part of the
Test Group Name, Test Type, Test Display Type and/or Group Logic Type in the
Find Criteria section to filter the test groups displayed.

Find } Close Select Clear Selection
Find: TestGroup

Find Criteria ]
Test Group Name Test Type Test Display Type Group Logic Type

I w b b4
| Search Reﬁuhﬁ|

Find Result @]

Find Test Group Screen

5. Click the Find button to list the test groups that meet the criteria. All test groups that
meet the criteria are listed in the Find Result grid.
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6. Click the test group to add, and it becomes highlighted in green.
Find: TestGroup

Find Criteria QG
Test Group Name Test Type Test Display Type Group Logic Type
| o || v
_ Search Results |
Find Result @
(B )sAT 0

Selecting a Test Group

7. Click the Select button to add the test group. The group is then listed in the Test
Group box.

District Course («

Course ID: SC71  Course Title: Chemistry

Coursel Description = Year Override ~ Pre/Corequisite = Schools Teaching

Course ID Course Title Course Short Title Mandatory Inactive
[scT1 [chemistry Chemistry - r

| Course Info @|
|Schedu|mg Options @‘ | ParentVUE Options @|
|Sch00| Types @‘ Course Subject Areas @‘
| Course Restrictions @‘ Verified Credit 1 d
| Other Information @||Course Discipline Test Group ¢

Carl Perkins oHLaboramry Sc V| |Chernisl[y |

Program Code Course Code Course Length (Minutes) Verified Credit 2 = |

| | Course Discipline Test Group +

lSklsASSessmem Elective (Stud | [Chemistry

v

Alternate Codes Add (%]

54 [ Line Alt Type —

District Course Screen, Verified Credit Defined
8. Click the Save button at the top of the screen.
9. Repeat these steps for each course that counts toward a verified credit subject area.
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GRADUATION REQUIREMENTS

The final step in configuring verified credit is to add the requirements to the Graduation
Requirements screen. To add verified credit as a requirement:

1. Go to the Verified Credit tab of Synergy SIS > Grading > Setup > Graduation
Requirements. This tab appears only if verified credit is enabled in the District
Setup screen.

Graduation Requirements («
Options = Class Of Credit  Verified Credill Class Of Test Groups = Class Of GPA  Class Of Senice Leamning
Name Subject Area Group Class Year Copy Class Of Mew Class Of Delete Class Of |
|H\gh Schoal Subject Area + |Class of 2009 and beyond hd
Default Verified Credit Requirement
.
T —
Verified Credit Requirements Add ﬂ)hnw Detail | ]
O — 75
[ Line g

Verified Credit Tab, Graduation Requirements Screen

2. Select the Default Verified Credit Requirement. This is the requirement to which
credits are applied if all other requirements are complete.

3. To add a requirement, click the Add button in the Verified Credit Requirements
section. A new blank line is shown.

Graduation Requirements &

Options ~ Class Of Credit  Werified Credit | Class Of Test Groups | Class Of GPA | Class Of Service Learning
Name Subject Area Group Class Year 0Of MNew Cla
High School Subject Area * |Class of 2009 and beyond A
Default Verified Credit Requirement
Student Selec b

Verified Credit Requirements add (] show Detail |)
= =
I Laboratory Science A

Adding a Verified Credit Requirement

Select the subject area in the Verified Credit Requirement list.
Click the Save button at the top of the screen.

Click the Show Detail button to match the requirement to one or more course
disciplines (the subject areas assigned to the district courses).

7. Select the Default Course Discipline in the list. This is the discipline to which the
remaining credits are assigned if all other disciplines listed have been met.

Graduation Requirements «
Options ~ Class Of Credit  Verified Creditl Class Of Test Groups | Class Of GPA |~ Class Of Service Leamning

Name Subject Area Group Class Year Copy Class OF ew Class OF Delete Class OF |

High School Subject Area + |Class of 2009 and beyond v

Default Verified Credit Requirement

Student Selec by

Verified Credit Requirements Add ” Hide Detail |Q

a Default Course Discipline

n Laboratory Science vi Laboratary Sc M ——

Verified Credit Requirements ([ 2 B
S

% = gl
I Laboratory St % 3

Detail Screen of Verified Credit Requirements
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8. Click the Add button in the detail section to add a course discipline requirement.

This may be the same as the verified credit requirement, or each

separate course

requirement within the verified credit subject area may be listed as a separate

course discipline.
9. Select the Course Discipline in the list.
10. Enter the number of Credits Required for this course discipline.
11. Click the Save button at the top of the screen.

12. Click the Hide Detail button to return to the main screen. Continue to add

requirements until all requirements are listed.

Verified Credit Requirements

English

Graduation Requirements («
Options = Class Of Credit | Verified Creditl Class Of Test Groups = Class Of GPA = Class Of Senice Leamning
Name Subject Area Group Class Year Copy Class Of MNew Class Of Delete Class Of |
IStandard Subject Area v |C\ass of 2006 and beyond V|
Default Verified Credit Requirement
|Studem Selec V|
Add Show Detail | (3

Mathematics

Laboratory Science

-1|History & Social Studies

L8 I | |

Student Selected Test

Completed Verified Credit Requirements
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Chapter Eight:
CAREER PLAN SETUP

This chapter covers:
» Before Setting Up Career Plans
» Modifying the Lookup Tables
» Career Plan Course Group

» Career Plan

92
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The Career Plan screens give districts the means to document what a student plans to do
following graduation from high school, and outlines what courses the student needs to
complete to meet the goal. It can also record skills and interests, and store documents
related to career plans.

BEFORE SETTING UP CAREER PLANS

The Career Plan screens refer to several other configurations within Synergy SIS during
the setup process. The following definitions should be set up to populate some of the
options needed for the career plans:

e District Courses — district courses are added through Synergy SIS > Schedule >
District Course. For more information, see the Synergy SIS — Scheduling Guide.

¢ Graduation Requirements — graduation requirements are defined through Synergy
SIS > Grading > Setup > Graduation Requirements. For more information about
the graduation requirements definition, see the Graduation Requirements chapter in
this guide.

MODIFYING THE LOOKUP TABLES

On the screens that configure and record student career plans are lists that contain values
from lookup tables. Some lookup tables are considered “product owned,” with hard-coded
values that you cannot change. Other lookup tables can be modified:

1. Go to Synergy SIS > System > Setup > Lookup Table Definition.

2. Find the table that needs to be changed by clicking the appropriate node under
Lookup Table Maintenance.

3. Click the desired table.
Click the Add button to add a new code.

Name: Cp Skills Test Namespace: K12.Courselnfo Locked: N
I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluatwmi

Lookup Values Add

® o | | | Fay o |
~ = = =~ =~ ~ = pa

I 1 52.02 52.0200.0 - Business Management ¢ '
I 52.03 52.0300.0 - Accounting and Related v

CP Skills Test Lookup Table

q
< ||« eI

]

5. The numbers in the ListOrder column set the order in which the values are
displayed. If the numbers are the same or blank, the Code is used to sort the list,
and then the Description.

Enter a code for the item in the Code column. This value must be unique.
Enter the description of the code in the Description column.

The Other SIS column is used to import data during the conversion process from
another student records system. Enter the code used in the old system here.
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9. If appropriate, a start date and end date may be entered for the code in the Status
column to activate or deactivate the code for a particular year. If a code is inactive,
it shows in data already entered but it is not available for selection for new records.

For example, if a code is no longer valid for records beginning FY2011, select 2011
for the end year.

10. The State Code, Alt Code 3, and Alt Code SIF are not needed since this

information is not uploaded to the state. The checkbox at the top of the table Use
Code as the State Code is not used as well.

11. Click the Save button at the top of the screen to save the changes.

To delete a code, check the box in the X column, and click the Save button at the top of the
screen.

The Career Clusters codes are listed on Synergy SIS > Course History > Setup >
Career Plan. These are generally the official nationwide career clusters listed on the
Career Clusters Initiative website at http://www.careerclusters.org/16clusters.cfm. These
codes are also used by the CTE Programs screen.

Career Plan («
Coursesl
Career Plan Name Graduation Requirement
CTE - Accounting High School v
Plan Settings (&
Career Cluster
Business. Management and Administration A
Description

IF'Ian for students graduating with CTE in Accounting

Grade Qo)

rpsITK N0l Mo27703 104
05 I"os ™07 08 409 /10
11 121 12+

Career Plan Screen
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The lookup table is located under K12.Courselnfo, and the table name is Cte Career
Clusters.

Name: Cte Career Clusters fiamespace: Ki2.Courseinfo Locked: N

[~ Use Code as the State Code - all values reported 1o state will be used from the lookup code and not evaluate to the State Code unless ti

Lookup Values. Al |Q
Orde ode De L
1 AGR Agriculture, Food & Natural Resourc v v
2 ARC Architecture & Construction v v
3 ART Atts. AV Technology & Communica v 5
an BUS Business Management & Administrs v v
5 EDU Education & Training v ~
6 FIN Finance v v
7 GOV Govemment & Public Administration v ~
|8 HLT Health Science v ~
55 Hos Hospitality & Tourism v 5
] 10 HUM Human Senices v v
1 INF Information Technology v ~
12 LAW Law, Public Safety, Corrections & Si v v
13 MAN Manufacturing v v
4 MAR Marketing v ~
15 scl Science, Technology. Engineering & v v
16 TRN Transportation, Distribution & Logsti v v

Cte Career Clusters Lookup Table

The Inventories Skills/Interests tab of Synergy SIS > Course History > Student Career
Plan has three types of lookup tables associated with it, as follows:

* Student Career Plan (=
Student Name: Abbott, Billy C. Schook Hope High School Counselor: Diaz, Joe  Counselor Badge Number: 1039
Plan [ ies Skills/l | Documents | Post Secondary Plans
Last Name: First Name Middle Name  Sufix ~ Perm ID Grade Gender
|Abbott [Bitty c J Jo0s483 12 v Male v
Skills Add Q
o Date —— ave ote
Teaching ~ IMedium v @ =]
01/10/2011
[ -]
Interests Add (6]
est Date ere ole
ACT Interest Inventory hd 0 LI
01/10/2011

Student Career Plan Screen, Inventories Skills/Interests Tab

o Skill — the skills the student is interested in attaining for their future career plans.
The lookup table is located under K12.CareerPlan, and the table name is Skill.

MName: SKill Namespace: K12.CareerPlan Locked: N

I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code

Lookup Values Add [}

- - [
0 1 Creating - v
0 2 Directing v v
0 3 Farming - v
210 4 Fixing v v
0 5 Lifting v v
0 6 Obsening v v
0 7 Painting v w
0 8 Teaching v v

Skill Lookup Table
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e Competency Level — the level of competency the student has attained for a skill.
The lookup table is located under K12.CareerPlan, and the table name is Skill
Competency Level.

Name: Skill Competency Level Namespace: K12.CareerPlan Locked: N
[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Codi

Lookup Values Add >
. A
Ord 0 De ptio 0
0l 0Q
(0

0 1 High

0 2 Medium

0 3 Low - v

Skill Competency Level Lookup Table

¢ Interest — the method used by the student to determine their career interests. The
lookup table is located under K12.CareerPlan, and the table name is Interest.

MName: Interest Namespace: K12.CareerPlan Locked: N

I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Codt

Lookup Values [ A |@
D A
Orde ode De ptio ode
D D
[
0 1 ACT Interest Inventory v '
0 2 ASVAB Interest Profiler v '
0 3 ASVAB Skills and Abilities tests v v
41 4 Career Decision-Making SYSTEM v v
0 5 Self-Directed Search v v

Interest Lookup Table

The Documents tab of the Student Career Plan screen has one lookup table associated
with it, as follows:

~ Student Career Plan
Student Mame: Abbott, Billy C. School Hope High School Counsslor: Diaz, Joe  Counselor Badge Number: 1033
Plan | Inventories Skills/Interests D ts | Post Secondary Plans
Last Name First Name Middle Name  Suffix ~ Perm ID Grade Gender
Abbott [Billy Ic | Jo05483 12 v |Male v
Documents Add (]
= Date 2a0 0 o pe Ope
011012011 Other ¥ |classEvals.pdt PDF 3| | op=n

Student Career Plan Screen, Documents Tab

o Category — the type of document attached to the career plan. The lookup table is
located under K12, and the table name is Attach Doc Category.

Name: Attach Doc Category Namespace: K12 Locked: N
[ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Cod

Lookup Values Add @D

Dthe o A

Drde nde Descriptio pde
Dae Ol
d
1 1 Test Results
2 2 Personal Learning Plan v v
Other

Attach Doc Category Lookup Table
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The Post Secondary Plans tab of the Student Career Plan screen has two lookup tables
associated with it, as follows:

Student Career Plan @

Student Name: Abbott, Billy C. School Hope High School Counselor: Diaz, Joe Counselor Badge Number: 1039

Plan  Inventories Skills/interests = Documents PostSeoondalyPlans|

Last Name First Name Middle Name  Sulffix Perm ID Grade Gender

[Abbott Billy c | [905483 12 v |Male v

Post Secondary Option

4 Year Colleg v

Institutions Add (]
[ [ume[ order =7 MNonDistrictSchool -  SchoolType - |Address | Cty  =| State = |ZipCode
I 1 State University University 123 Main 4= Big Cily & AZ 850044

Student Career Plan Screen, Post Secondary Plans Tab

e Post Secondary Option — the option the student would like to pursue following
graduation from high school. The lookup table is located under K12.CareerPlan,
and the table name is Post Secondary Option.

Name: Post Secondary Option MNamespace: K12.CareerPlan Locked: N

I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code

Lookup Values IL‘ (&)
Dthe ate A :
Orde pde [le ptio ode
od nd
d

0 1 4 Year College v v

0 2 2 Year College v -

0 3 Trade School w v
40 4 Millitary - v
0 5 Waorking Full Time v v

= 0 6 Apprenticeship Training v v

Post Secondary Option Lookup Table

¢ Non-District Schools — the school the student plans to attend after graduation.
This list is populated using Synergy SIS > System > Setup > Non-District School,
as outlined in Chapter Three of this guide.
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CAREER PLAN COURSE GROUP

A career plan course groups enables you to quickly add multiple courses to a career plan.
Because courses are added to career plans by grade, subject area, and year extension
(Regular, Summer), the groups should be created with that in mind. To create a career
plan course group:

1. Go to Synergy SIS > Course History > Setup > Career Plan Course Group.

| ':<:<_) ':C:D ':::>:>) ;'i‘} Find | Undo Add Delete | Status: Find | @ %%@
Career Plan Course Group
_ Course Group |
Group Name
|
Default Option
by o
Options Add | show Detail | @
[ Line gl gl

Career Plan Course Group Screen

2. Click the Add button at the top of the screen.

(Save ’ Close

Career Plan Course Group (

Group Name

Adding a Career Plan Course Group
3. Enter a name for the group in the Group Name box, and click the Save button.
4. Click the Add button in the Options grid.

Career Plan Course Group «

| Course Groupl
Group Name
EN-09-Regular
Default Option

b+

P ———

Options Q Add khow Detaﬂ@
% =] =

-

Adding Options to a Career Plan Course Group

5. Enter a number for the Order of the options, and type a name for the option in the
Option Name column.

Click the Save button at the top of the screen.

Click the Show Detail button to add courses to the option.

98 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Eight Course History Administrator Guide

8. Click the Option Name on the left to select the option to add courses to, and then
click the Add button in the Courses grid. A new blank line appears in the grid.

Career Plan Course Group («

| Course Group |
Group Name
|EN-09-Regular

Default Option
Options Add | Hide Detail |@

Option Name ption Name: Regular Order: 1

Regular

Ic Add Q@

Honaors

Detail Screen, Career Plan Course Group Screen
9. Enter the order in which the courses will be taken in the Order column.

10. Click the gray arrow in the Course ID column to select the course. The Find
Course screen opens.

11. Enter all or part of the Course ID and/or Course Title to be found, and click the
Find button. A list of courses matching the criteria entered is listed in the Search
Results grid.

Close | Select | Clear Selection |

@
Course Title
|
_ Search Results |
Find Result ]
[ Line[Course ID Course Title
| IEND9 English 9

Find Course Screen, Find Results

12. Click the Line number of the course to be added, and then click the Select button to
add it to the Courses section.

Find Clear Selection

Find: Course

Find Criteria (%]
Course ID Course Title
Ie n09 I

| Search Result |

Find Result (%]
D se D D SE [IE

ENO9 English 9

Find Course Screen, Course Selected
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13. Once all the courses have been added, click the Save button at the top of the
screen to save the selections.

Career Plan Course Group («
Course Groupl
Group Name
[ELL00-Rogula_
Default Option
-
Optons— Add_ (] Hide Detail )
TS———
Option Name: Regular oOrder 1
Regul
‘ Hegu = Courses | Add | ]
onors
L2 e = gl gl
I 1 END9 « English 9«

Courses Added, Career Plan Course Group
14. Click the Hide Detail button to return to the main screen.

15. Select the Default Option to be used in the career plans. This must be selected if
the group will be used in a career plan. If a default option has not been selected, it
can still be used for an individual student plan.

16. Click the Save button at the top of the screen.

To edit an existing career plan course group:
1. Find the group by using the scroll buttons or Find mode.
2. Make the necessary changes.
3. Click the Save button at the top of the screen.

To edit the Group Name of a career plan course group:
1. Find the group by using the scroll buttons or Find mode.

2. Click on the Menu button at the top of the screen.

Menuw| | (<cd (101 ] Save ‘

< dit CareerPlanCourseGroup Data
iew Audit Defall For Career Plan Course Group

Career Plan Course Group Screen, Menu Options

3. Select Edit CareerPlanCourseGroup Data.
4. Edit the Group Name.
5. Click the Save button at the top of the screen.

To delete a career plan course group:

1. Delete all associated courses from the group by checking the X column in the detail
screen of each option and then clicking the Save button at the top of the screen.

2. Delete all options by checking the X column for each option and then clicking the
Save button at the top of the screen.

3. Click the Delete button at the top of the screen.
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CAREER PLAN

When lookup tables have been updated and career plan course groups created, specific
career plans can be set up. Each career plan specifies which courses are needed to
complete the plan successfully, which career cluster the plan applies to (if the plan is CTE-
related), and which graduation requirement will be used. Each student can only select one
pre-defined career plan. To create a career plan:

1. Go to Synergy SIS > Course History > Setup > Career Plan.

e S

dent (<) (A (D | 59 Frd | Und (r Add D:ee:e Status: Find | (52 =
[ @D | 5] _rea | s (s Yoo | e @ Rl

Career Plan («
| Courses |
Career Plan Name Graduation Requirement

b
Plan Settings (&
Career Cluster
W

Description
Gradee

CpsCK ot Coz2lCe3 o4
FosFoelror Toslroal 10
11 C12 012+

Courses by Subject Area | Show Detail | (& ]

Career Plan Screen

2. Click the Add button at the top of the screen. A new Career Plan window opens.

Close

Career Plan («
Career Plan Name Graduation Requirement

CTE - Accounting High Schoal >

Adding a New Career Plan

3. Enter a name for the plan in the Career Plan Name box, and select the applicable
Graduation Requirement in the list.

4. Click the Save button at the top of the screen.
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5. Select the Career Cluster to which the plan applies.

Career Plan («

@ [

Career Plan Name Graduation Requirement
CTE - Accounting \High Schoal v

Plan Settings @
Career Cluster

|Business, Management and Administration v|

Description
IPIan for students graduating with CTE in Accounting

Grade [ TjoH,

CpsCK o1 o203/ 04
o5 "o "07 " 0809 10
11 121 12+

Courses by Subject Area Show Detail | (Y
Line | Subject Area

" |English

| Mathematics

" | Laboratory Science

" | History & Social Studies
" |Fine Arts or CTE

[ :|Electives

7| Government

" :|English Literature

" | American History

Completing a Career Plan
Enter a Description of the career plan.

Select the Grade levels for which courses will be added to the plan by checking
boxes. To check or uncheck all grades, use the deld pytton.

Click the Save button at the top of the screen.

Add courses to the plan by clicking the Show Detail button in the Courses by
Subject Area grid.

T —

Courses by Subject Area ‘ Show Detail ~\
Line|Subject Area 09 Regular (09 Summer (10 Regular |10 Summer (11 Regular |11 Summer |12 Regul;pz .summ;

[ |English

[ 7 Mathematics

| | Laboratory Science

" I History & Social Studies
| |Fine Arts or CTE

[ : Electives

[ 7| Government

¢ English Literature
I_Q American History

Courses By Subject Area Grid
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10. Click the Line number of the Subject Area on the left, and then click the Maximize
button for the grade level to which to add the courses.

Courses by Subject Area [ Hide Detail |O|
- ~
English [Grade 09 (9
== | Grade 10 Q|
Laboratory Science
- History & Social Studies |Grade i @|
Fine Arts or CTE T
:|Electives |E=ta iz Q|

Government
| English Literature
:| American History

Selecting the Grade in the Detail Screen of the Courses By Subject Area Grid

11. In each year extension box (either Regular or Summer), courses can be added by
selecting a Course Group or by adding courses individually. If a Course Group is
used, the default option of the course group is used, but the courses do not appear
in the list of courses for the plan. The courses from the course group are added to
the student career plan only when this plan is used at the student level.

Courses by Subject Area | Hide Detail | (]
| Grade 09 0|
7] Mathematics — Qs 0'
£l Laboratory Science Cot?rse Grou Course Grou
7| History & Social Studies P P
i Fine Arts or CTE
5| Electives @ Add @ | Courses Add D
7| Government ~orse ID And ~arse D And
| English Literature E e £l H| L e £l
| American History L
| Grade 10 Q|
| Grade 11 Q|
| Grade 12 Q|

Detail Screen, Grade Level, Courses by Subject Area

12. To add courses directly to the plan, click the Add button in the Courses grid.

Courses by Subject Area | Hide Detail |@
pject Arez
English Grade 09 Q|
Mathematics Regular Blsummer O

Laboratory Science

| History & Social Studies course Group course Group
Fine Arts or CTE
= Electives Courses Add Courses Add @
Government

| American History H L e - Hlens e - =
| - - | |

Adding Courses to a Subject Area

13. Enter the order in which the courses will be taken in the Order column.

14. Click on the gray arrow in the Course ID column to select the course.
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15. The Find Course screen opens. Enter all or part of the Course ID and/or Course
Title to be found, and click the Find button. A list of courses matching the criteria
entered appears in the Search Results grid.

Close | Select | Clear Selection |

Find: Course
Find Criteria (6]
Course ID Course Title
en09| |

_ Search Results |
Find Result (]

Line |Course ID Course Title
| ENDS9 English 9
Find Course Screen, Find Results

16. Click the Line number of the course to be added, and then click the Select button to
add it to the Courses section. The course appears with the title and default credit

amount.
Find | Close Clear Selection |
Find: Course
Find Criteria (%]
Course ID Course Title
IenUS |
| Search Resullsl
Find Result ("]
purse 1D DUTSe te
ENOS English 9
Find Course Screen, Course Selected
17.. Continue adding courses by clicking the Add button.
Courses by Subject Area | Hide Detail | (]
— 9o
(| Summer @
Course Group
Add 9| Courses Add (6]
rl se |D And : Ord rl ) i :
ENOY -
English 94 1.00«
Course Added
18. Once all the courses have been entered, click the Save button at the top of the

screen.
19. To return to the main screen, click the Hide Detail button.

To edit an existing career plan:
1. Find the plan by using the scroll buttons or Find mode.
2. Make the necessary changes.
3. Click the Save button at the top of the screen.
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To edit the name or graduation requirements of a career plan:
1. Find the plan by using the scroll buttons or Find mode.
2. Click on the Menu button at the top of the screen.

Edit CareerFlan Data
View Audit Detail For Career Plan|

Career Plan Screen, Menu Options
Select Edit CareerPlan Data.
Edit the Career Plan Name and/or Graduation Requirements.

Click the Save button at the top of the screen.

To delete a career plan:
1. Make sure no students have the plan selected.

2. Delete all associated courses from the plan by checking the X column in the detail
screen of each subject for each grade level and then clicking the Save button at the
top of the screen. Also be sure to unselect any course groups.

3. Click the Delete button at the top.
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Chapter Nine:
UPDATING COURSE HISTORY, VERIFIED
CREDIT, AND SCHOOLS ATTENDED

This chapter covers:
» Before Updating Course History
» Information Transferred
» The Update Process
» Modifying Updated Course History Records
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BEFORE UPDATING COURSE HISTORY

Updating course history is the process by which marks and courses are added to the
student’s list of courses completed (or at least attempted). Updating course history requires
several other configurations within Synergy SIS to process correctly. The following
definitions should be setup prior to updating the course history:

o Marks — the marks used for grading can be configured in Synergy SIS > Grading >
Setup > Mark Definition.

e Alt Types — the alt types are defined in SIS > System > Setup > Lookup Table
Definition, under K12.Courselnfo, in the Alt ID Type table.

e Repeat Tags — repeat tags designate when a course has been taken more than
once. They are defined in Synergy SIS > Grading > Setup > Repeat Tag
Definition.

e Course Academic Types — the course academic types (the codes for regular,
honors, and so on) are defined in Synergy SIS > System > Setup > Lookup Table
Definition, under K12.Courselnfo. They are referred to as Academic Type.

¢ Grading — the grading periods and method for calculating marks are configured in
Synergy SIS > Grading > Setup > Grading Setup.

e Course History Type — the course history types (the codes that define a course as,
for example, high school or middle school) are defined in Synergy SIS > System >
Setup > Lookup Table Definition. The course history types can be found under
K12.CourseHistoryinfo in the Course History Type table.

¢ District and School Courses — courses are added through Synergy SIS >
Schedule > District Course and Synergy SIS > Schedule > School Course.

o School Year and Term — school years and terms are defined through the School
Setup, District Setup, and Organization screens found under Synergy SIS >
System > Setup and the District Calendar and School Calendar screens found
under Synergy SIS > Attendance > Setup.

In addition, the student classes must have grades posted to the class for the period to be
processed. Classes may be graded via the Class Grade or Student Grade screens under
Synergy SIS > Grading. Marks may also be posted from the Grade Book or TeacherVUE.
Once the marks are finalized, the Update Course History process should be run to update
the course history and all associated reports such as the transcript and graduation check.

The Update Student Course History process can also be used to update the verified credit
the verified credit (if your district uses it; see Chapter Seven) and schools attended history.
See The Update Process on page 111.
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INFORMATION TRANSFERRED

During the update course history process, final marks from the period being processed are
posted to the course history. The final grade mark is defined in Synergy SIS > Grading >

Setup > Grading Setup.

Grading Setup

School: Hope High School  Schoaol Year: 2010-2011

. Grade Period/Mark Definiti

| Grade Period Weight

Comments | Report Card Options = TWUE Options

Current Grading Period Second Quarter b

Grade Period Action... j @
(&) Startof School (08/31/2010)

P Progress Petiod 1(ending on 09/16/2010) Grade Period | Term Selection | At Def 1 | AliDef2  AttDef3 | At Defd4  Aft Def5 At DeflB
] FlrstGuaner(gndlng Dn.1D.I’DS.I’ZD1 [1)] Term Options add | Q
P Frogress Period 2{ending on 10/28/201 03 — —
P [Second Quarter(ending on 12114/2010)] ta 2l =
P Progress Period 3(ending on 02/11/2011) I 2 2nd Qtr

P Third Guarteriending on 030920113 [ 1 Sem 1 Final

P Progress Period 4(ending on 04/08/2011) I~ YR Zem 1 Final

B Fourth Quarterfanding on 0620020113

Grading Setup Screen, Posting Mark

To see which mark is used for the grading period being processed:

1. Click the name of the Grade Period. In the example above, Second Quarter is

selected.

Click the Term Selection tab.

Look in the Posting Mark column for the name of the mark that is used. In the
example above, the 2nd Qtr mark is used for Q2 (Second Quarter). Different marks
may be used for different periods, as can be seen in the above example where Sem
1 Final is used as the posting mark for $1 (Semester 1).

The amount of credit awarded to the student upon a passing mark for the grading period is
controlled from the Grade Period Weight tab of the Grading Setup screen.

] &5 | 5o | o

steus: Reaay | 3 [,

Grading Setup

[«

School: Hope High School  Schao vesr: 2010.2011

Grads Periodfark Defintion | Grade Period Weight [ Comments | Report Card Options | TYUE Options

Gurrent Grading Period Third Quarter &

Both types of periods (Grading and Progress) are allowed on this grid. Only terms that have heen apted into for the specific periods will be editable. ¥ou can edt this by going to the Grade Period/Mark
Definition tab on this view, selecting the appropriate gracing or progress perind, and on the Term Selection tab adding or remaving terms on the Term Options grict

GPA Credit Weight pet. )
| | | | | [Mark | |

YR v v| ®m v v =m v v| »®m v| =m
s ~ V| =m > ~| @m
s v v| sm v| smm
o v
| 5[ -
| c[E v

Cells will anly be editable if yau have opted inta the term AND selected a pasting mark far that term. This is done by gaing to the Grade Period/Mark Definition tab on this view, selecting the appropriate

grading period, and on the Term Selection tab
History Transfer pct. grid

selecting the values required within the Term Gptians grid. Keep in mind that ONLY perinds that are of the type Grading are valid periods for Course

‘urse History Transfer pet.

50.00
100.00

£0.00

100.00

7

Grading Setup Screen, Grade Period Weight Tab

The credit is calculated when the Update Course History process is run. The percentages
are entered into the Course History Transfer pct. grid, circled in the above example. For
each final mark for a period, a percentage is entered for the periods indicated how much of
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the total credit available for the course to award. In the example above, the final mark for

the Second Quarter counts 100% for S1 courses (semester 1 courses).

The current student marks can be seen in Synergy SIS > Grading > Student Grade.
Student Grade (€

Student Name: Abbott, Billy €. Schoot Hope High School  Status: Active  Room Name: 231

Student Grades |

Last Name First Name Middle Name  Suffic  Perm ID Grade Gender  Track
[Abbott 5ty e [ posemm 12 v Male v v
Periods|Second Quarder | Mark Type v Fiter Grade Periods Update Grades For This Student. \ [ Show Comrments
I~ Show Credit
I™ Do Not Process Term Override Credit Amount
Student Grades (%]
| 1 0 0077 5551 Am Govt Jackson, K o [ A
110108 ARSA Beg Jewelry Sullivan, J At At B
: 2| 0258 PABE Intermectiate Acting Gardner, D [ [
| 4 30863 PE761 weight Trn Boys Joseph, T At At C
| 9| 4 0428 EMNED Eng (hrit) Lit Snyder, J At A+ E
[ ¢ 5 D594 W22 Spanish I Olstad, T B C+
| 7 6/ 0726 S5C49 Biology Toift, R \ A A
Aca Type GPA Credits Attempted Credits Completed Grading Period
CUR GPA - Current Marking Period v|[2847 [1.75000 [1.75000 Show GPA Calculation Third Quarter v

Student Grade Screen, Period Marks

As can be seen in the example above, sometimes grading periods have two or more marks
associated with the period. For the Second Quarter in the example above, there is a 2™ Qtr
Mark and a Sem 1 Final Mark. Looking at the Grading Setup for Second Quarter (see
above), the Posting Mark for the Second Quarter is set to the 2" Qtr Mark. This is then the
mark used in Course History for the Second Quarter.

The other information that is transferred to Course History comes from Synergy SIS >
Course > District Course.

et T Tl =
District Course »| & E gt wl O
Course ID: SC09  Course Title: Science 9
Course | Description | Year Override | Pre/Corequisite | Schools Teaching = Associated Courses | Standards | Opt In Options  Course Fees
Course ID ourse Title Course Short Title Mandatory Inactive Always Show In Course History Add
SC09 Science 9 |Science 9
Course Info (]
Course Duration Department College Prep|Credit Max Credit
S52-Semester 2 « |SC-Science he 0.50 0.50
Academic Type Teacher Aide Extended Day
Regular i College Approved Distance Learning Course
Pass/Fail Only Online Course
Scheduling Options Q| | ParentVUE Options [}
Course Restrictions (] |Cuurse Subject Areas [
Gender Grade Low Grade High |\rgriﬁgd Credit 1 g
v jos v 09 b |\"erlﬂed Credit 2 (]
| Other Information O|
|Carl Perkins 0|
Alternate Codes Add |Q‘

District Course Screen

In the District Course screen, several key pieces of information are found:

e Course ID - this information is transferred to Course History, along with the Course
Title. However, the ID may be transformed by using masking during the transfer
process to show a different ID in the Course History. This is explained in the
Update Process section.

Copyright© 2013 Edupoint Educational Systems, LLC 109



Course History Administrator Guide Chapter Ten

Course Duration — the course duration determines which marks and credit are
transferred.

Credit — the amount of credit the course is worth. The amount of credit transferred
to course history depends on whether the student received a passing mark and the
Course History Transfer Percent designated for the given grading period.

Academic Type — this information is transferred to Course History.

Grade Low and Grade High — the grade levels eligible for this course. This can be
used to filter the process so that only courses for a particular grade range are
processed.

The Verified Credit information transferred (if your district uses it; see Chapter Seven) is
based on the Course Discipline selected on the District Course screen instead of the
Subject Area, and also uses the Course History Transfer Percentage specifications.

District Course e
Course |ID: SC71 Course Title: Chemistry
L Course | Description  Year Override | Pre/Corequisite | Schools Teaching | Associated Courses | Standards | Opt In Options  Course Fees
Course ID Course Title Course Short Title Mandatory Inactive Always Show In Course History Add
|SC?1 |Chem|stry |Chem|str§.r I I [
Course Info (]
Course Duration Department College Prep Credit Max Credit
YR-Year | ISC-Science v 1.00 1.00
Academic Type Teacher Aide Extended Day
Regular b/ College Approved Distance Learning Course
Pass/Fail Only Online Course
|Schedu|ing Options OH ParentWVUE Options (6]
|Course Restrictions OH Course Subject Areas @
| Other Information O|| Verified Credit 1 *
|Car| Perkins Q||Course Discipline Test Group +
W
Verified Credit 2 (&
Course Discipline Test Group
A4
Alternate Codes Add D
<[ Line = S

District Course, Verified Credit

For the Schools Attended History, the information transferred is based on the student’s
enrollment records. The absences calculated use the Attendance Definition selected in the
Grading Setup screen for the given grading period.
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Grading Setup [«
School: Hope High Sehool  School Year: 2010-2011
Grade Period/Mark Definition | _Grade Period Weight = Comments  Report Card Options | TVUE Options
Current Grading Penod\Fnurth Quarter V\
Grade Period |Actmn,,, j >

(& Start of School (03/31/2010)
P Progress Period 1(ending on 09/16/2010)
b [First Quarterending on 10/08/2010)]

Grade Period | Term Selsction  Att Def1  Att Dsf2 At Def3 At Defd | AttDef5  Aft DefB

Grade Period Type End Date Total Pool Comments
[ E e B 00 e a TR [First Quarter Grading v |[1008/2010 I3 v
[ Second Quarter(ending on 12/14/2010)
P Progress Period 2(ending on 02/11/2011) | Period Detail Ol
P Third Quarter(ending on 03/09/2011) TeacherVUE Ol
P Progress Period 4(ending on 04/06/2011) ParentVUE Ql
P Fourth Quarter(ending on 07/29/2011)

Schools Attended History
Select the Attendance Definition to be used to update Schools Attended History

Schools Attended History Attendance Definition
Att Def 1 v

Grading Setup, Schools Attended History

For details about Attendance Definitions, see the Synergy SIS - Grading Administrator
Guide.

THE UPDATE PROCESS

To update course history, verified credit, or school attended history, navigate to Synergy
SIS > Course History > Update Student Course History.

Update Student Course History

Update Course History |
| Process Options Q)

Process Type

¥ Course History

I~ Verified Credit Update

™ Schools Attended History Update

Course History Copy

[€]
a| Process = = chool Ye: Cl p s ttel i
P od a AH Att De ontl a

I~ |First Quarter 1st Qtr Q1 AttDef1 10 2012 2012 v r

r Second Quarter |Sem 1 Final YR 12 2012 2012 Fall High School A r

" |Second Quarter |Sem 1 Final 81 12 2012 2012 Fall High School At r

[~ |Third Quarter No Posting Mark r

2 Fourth Quarter |Sem 2 Final YR 1 2013 2013 82 High School A r
sl [T |Fourth Quarter |Sem 2 Final 82 5 2009 2008 Spring High School he r

**NOTE: If Term is left blank then the section term will be used. If school year is left blank then the last 4 digits of the current school year will be used. If
calendar month or calendar year is left blank then the ending date of the report period will be used.

Options Q)
Show Job Result

If grade levels are selected below, only students that are currently enrolled in the selected grade levels will be processed. If no grade levels are
selected then all students will be processed.

Student Grade Filter [«
ear 40 1441 42

If the Grade Range in Course definition falls outside the selected Grade Range then the course(s) will be skipped. If no Grade Range values are
selected then there will be no filtering done on Grade Range.

Grade Range Low Grade Range High

| )| E

[ Do not copy marks or populate Schools Attended History for students who are concurrently enrolied

["] Do not copy course marks for a student whose grade level is outside the course grade range

Update Course History Screen
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To run the update process:

1.

10.

Select which information to update by checking the Course History, Verified
Credit Update, and/or Schools Attended History Update boxes. At least one
process type must be selected.

Select the periods and marks to process by checking one or more boxes in the
Process column. Some periods may have more than one term and mark, so be
sure to select the correct option. [f it is not selected, it is not processed.

For each row selected, adjust the Calendar Month and Year as needed. Values
entered here are entered into course history as the month and year the mark was
issued. If they are left blank, the ending date of the grading period is used.

For each row selected, enter the School Year and Term for the course completion.
If the Term column is left blank, the term assigned to the course is used. If the
School Year is left blank, the last 4 digits of the current school year are used.

Select the Course History School Type to be assigned in the CHS Type list.
Once assigned to a course in course history, this value may be used as a filter for
other processes such as the Transcript or the Graduation Requirements.

Check the box in the Transfer Attendance column to summarize and transfer the
student’s attendance in the course to course history.

Check the Show Job Result box to see details about the update when it is
completed.

Job Result

_ Results |
Job Detail

r Job ID DE,‘SCFIptIOn
252 | [STU-CRS-HISC [Copy Student Course History

NOTE: If this window is closed, you can review the results in the view, Job QueLi

Job Result Files - Click icon to open the result file

Copy Student Course History

LogFile

Job Result

Under Student Grade Filter, check the box for each grade to include in the update.
For example, you might want to run the update for the 12" grade just before the end
of the school year, and then for 9" through 11" grades at the end of the school year.

To process only certain grade levels of courses, select the Grade Range Low and
Grade Range High. For example, perhaps all teachers who teach 9" grade
courses finished their grading, and the district would like to process them
separately. Set the Grade Range Low and Grade Range High to 9, and only
those courses with an assigned grade range of 9 in the District Course screen are
processed.

To exclude concurrently enrolled students from the update, check the Do not copy
marks for students who are concurrently enrolled box.
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11. To restrict processing to specific student grade levels, check the Do not copy
course marks for a student whose grade level is outside the course grade
range box. If the grade range is set to 9 and this box is checked, the course is not
transferred to course history for a 10" grade student taking the 9" grade course.

12. Check the Do not delete student course history records outside of the grade
range filter box if you want student history records outside of the grade range filter
not to be deleted. The default behavior, if the box is not checked, is this: If you run
Update Course History for a grade range, and then run it again for different grades,
the courses are removed.

13. To modify the course ID entered into course history, use masking options.

Masking Options [ aad @
x ¢ g g | ¢ ¢l
u 1 Starts With  » @aa r Trim ¥ |3

Masking Opticns Legend

Match Criteria Wild Cards: Action Text Wild Cards:
@ = Alpha replace ? = Mask character

# = Numeric replace

? = Mask character

Any other character constant (Such as: A-Z. 0-9) will be treated as such and no masking will be applied.

Update Course History Screen, Masking Options

o Click the Add button in the Masking Options section.

¢ Enter the Order number for processing, because you can have multiple masking
filters.

¢ Select the Match Condition Type to apply to the course ID.

¢ In the Match Criteria column, enter the criteria to match against the course ID.
These can be numbers, letters, and any of three wild card characters: @ for
replacing alpha characters (A-Z), # for numeric characters (0-9), and ? for the
mask characters. For example, to match any ID that starts with three letters, the
match condition type is Starts With and the match criteria is @@ @.

¢ If the criteria are specific for lower case and upper case letters, check the box in
the Case Sensitive column.

e Select the Action to be applied if a match is found. Currently the only action is
available is Trim, which removes a specified number of characters from the
beginning or end of the course ID.

e Inthe Action Text column, type instructions for applying the action. For the Trim
action, enter the number of characters to trim from the end of the Course ID. A
wildcard character is also available for use in the Action Text box: the question
mark (?). For example, if the mask is set to trim 3 characters from the ID,
SCI009 would become SCI in the course history.

14. Click the Save button at the top of the screen.
15. Click the Process button at the top of the screen.

e —
MerL Save | Undos Proces)

Update Student Course History

L f
(i |

Update Student Course History Screen, Process Button
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Caution: As part of the Update process, all existing data meeting the
criteria selected is deleted before the information is updated. For
example, if the Third Quarter with 3™ Qtr marks has been selected, all
course history with 3™ Qtr marks for the year is deleted. The marks are
then re-added based on the Grading records. This ensures that courses
are not entered twice into course history or verified credit (if your district
uses it; see Chapter Seven), or that enroliment records are not listed
twice in the School Attended History.

MODIFYING UPDATED COURSE HISTORY RECORDS

Once the Update Course History process has been completed, there may be instances
where the courses and marks already transferred need to be updated. For example, marks
may have been modified after they were supposed to be finalized. To update the records
already processed, there are two options: Relink Selected Periods and Remove CHS
records that no longer tie to current posting marks.

Relink Selected Periods
When you relink periods, the marks and courses are updated for those periods, and any

missing courses are added.

To relink a period:
1. Check the box next to the period.

fMenu « .;‘E‘Ezl Save | Undo || Process|
lqRelink Selected Periods J

Femove CHS records that no longer tie to current posting marks|
Wiew Audit Detail For Update Student Course History

| Update Course Histuryl
Update Course History Menu, Relink Select Periods

2. Click the Menu button, and select Relink Selected Periods.

Remove CHS records that no longer tie to current posting marks

When you remove course history records that no longer tie to current posting marks,
courses with marks that don’t match the current posting marks in the period marked current
are removed. They will be re-added when the final posting marks are posted.

To remove the unlinked CHS records:
1. Check the box next to the period.

Menuw| | w2
Felink Selected Periods
Remove CHS records that no longer tie to current posting marks

ey ALCIE Detall For Update Student Course Histary

SAYE | Undo || F‘rocess|

| Update Course His‘turyl
Update Course History Menu, Remove CHS Records
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2. Click the Menu button, and select Remove CHS records that no longer tie to
current posting marks.
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Chapter Ten:
TRANSCRIPTS

This chapter covers:
» Before Setting Up the First Transcript
» Customizing the Transcript Format
>
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Parts of the Transcript

General Display Options

Course Display Options

GPA Display Options

Graduation Requirement

Additional Student Tests

Grade Point Options

Setting Up Multiple Transcript Formats

vVvyvyvyvVyVYyYVYYvVYYy

Elementary Transcripts
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BEFORE SETTING UP THE FIRST TRANSCRIPT

The transcript options refer to several other areas within Synergy SIS during the setup
process. The following definitions should be set up prior to creating the transcript options to
populate some of the options needed in the transcript definition:

Course History Type — these codes that define a course as, for example, high
school or middle school, are defined in Synergy SIS > System > Setup > Lookup
Table Definition. The course history types can be found under
K12.CourseHistoryinfo in the Course History Type table.

Marks — marks used for grading are configured in Synergy SIS > Grading > Setup
> Mark Definition.

Subjects — subjects for courses are defined in Synergy SIS > System > Setup >
Lookup Table Definition, under K12.Courselnfo, in the Subject Type table.

Alt Types — these are defined in Synergy SIS > System > Setup > Lookup Table
Definition, under K12.Courselnfo, in the Alt ID Type table.

GPA Definition — these are configured in Grading > Setup > GPA Definition. For
more information, see the chapter in this guide on GPA and class rank.

District Courses — these are added in Synergy SIS > Course > District Course.

Test Definitions — if there are tests required for graduation, they need to be set up
in Synergy SIS > Test History > Setup > Test Definition.

Repeat Tags — these codes that apply when a student takes a course more than
once are defined in Synergy SIS > Grading > Setup > Repeat Tag Definition.

Graduation Requirements — these are defined in Synergy SIS > Grading > Setup
> Graduation Requirements. For more information about the Graduation
Requirements definition, see the chapter in this guide titled Graduation
Requirements.

Graduation requirement test result labels — this text that displays for graduation
requirement test results in the Graduation Requirements — Test History and
Additional Test History sections on transcripts is defined in Synergy SIS >
System > Setup > Lookup Table Definition, under
K12.GradinglInfo.gradReqlnfo, in the Grad Req Test Result table.

School Year and Term — these are defined in the School Setup, District Setup,
and Organization screens found under Synergy SIS > System > Setup and the
District Calendar and School Calendar screens found under Synergy SIS >
Attendance > Setup.

Terms — the order in which terms appear in course history is defined in Synergy
SIS > System > Setup > Lookup Table Definition, under K12.Schedulelnfo, in
the Term Codes table.

Course Academic Types — codes for regular, honors, etc. are defined in Synergy
SIS > System > Setup > Lookup Table Definition, under K12.Courselnfo, in the
Academic Type table.
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¢ Diploma Types - if you print diploma types on transcripts, you define them through
Synergy SIS > System > Setup > Lookup Table Definition, under K12, in the
Diploma Type table. You can change the text that displays on transcripts in
Synergy SIS > System > Setup > District Setup, on the System tab, in the
Diploma Type Overrides section.

¢ Substitute Credit Reasons — if you show, on transcripts, reasons for credits
earned by substitution, you define them in Synergy SIS > System > Setup >
Lookup Table Definition, under K12.CourseHistorylnfo, in the Substitute Credit
Reason table.

o Grading — the grading periods and methods for calculating marks are configured in
Synergy SIS > Grading > Setup > Grading Setup.
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CUSTOMIZING THE TRANSCRIPT FORMAT

Transcripts can contain a wealth of information — much more than a list of courses and
marks. The student’s test history, service learning hours, and extracurricular achievements
can also be included, as well as GPA, class rank information, and more. You can set up
multiple transcript formats.
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Sample Student Transcript
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To set up a transcript option:
1. Go to Synergy SIS > Course History > Setup > Student Transcript Options.
I @O |5 = | o Jow | s 0| & a1

Student Transcript Options

General Display Oplionsl Course Display Options | GPA Display Options  Graduation Requirement = Additional Student Tests = Grade Point Options
Transcript Option Name

School Types (@]
School Type (Select the School Type(s) this transcript shall print for ) Jroly
™ Elementary School I” High School I” Middle School ™ Special School

Student Transcript Options Screen

Click the Add button.

Enter a Transcript Option Name that describes the type of transcript generated by
this option, like High School — Honors.

Save Close
Student Transcript Options

_ General Display Options | Course Display Options
Transcript Option Name

Adding a Student Transcript Option

4. Optionally, configure the transcript on the General Display Options and Course
Display Options tabs of this screen. The fields are described beginning on
page 124. Many users find it easier to simply create a new named transcript option
and complete the configuration later.

5. Click the Save button at the top of the screen.

To edit a transcript option:
1. Go to Synergy SIS > Course History > Setup > Student Transcript Options.
2. Scroll or use Find mode to find the option.
Cle IE)
Scroll and Find Mode Buttons

3. Make the needed changes to the definition. The fields are described beginning on
page 124.

4. Click the Save button at the top of the screen.

To edit the name of a transcript option:
1. Go to Synergy SIS > Course History > Setup > Student Transcript Options.

2. Find the definition by using the scroll buttons or Find mode.
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3. Click the Menu button at the top of the screen, and select Edit
StudentTranscriptOptions Data.

— - —
{ o
o

Menu ':<_ ' | Save | Undo | Add | Delete |
|Edit StudentTranscriptOptions Data
[ iew Audit Detail For ent Transcript Options NS

Student Transcript Options Screen, Edit Data

4. Edit the name.

5. Click the Save button at the top of the screen.

To delete a transcript option:
1. Go to Synergy SIS > Course History > Setup > Student Transcript Options.
2. Find the definition by using the scroll buttons or Find mode.
3. Click the Delete button at the top of the screen.
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PARTS OF THE TRANSCRIPT

The main sections of the transcript are:

Page Header $ection
Left Center Right

Muin jection

Page Footer $ection

Left Right

Page Header Section — the
Page Header is divided into
left, center and right. The
Page Header contains
information about the student
and the school.

Main Section — the body of
the transcript contains course
history records, summaries of
progress toward subject area
and test graduation
requirements, achievements,
and a service learning
summary.

Page Footer Section — the
Page Footer is divided into left
and right. This section can
contain the GPA, class rank,
notes, photo, immunization
records, enter and leave
dates, and legends.
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GENERAL DISPLAY OPTIONS

The first customizations for a transcript are on the General Display Options tab.

Trar

| Course Display Options | GPA Display Options _Graduation Requirement __Additional Student Tests

[

I

HEE

|~
sl
|~
I” |

=

I||II |
( I

Cust = T — = [ ~ ]Q
Student Transcript Options Screen, General Display Options Tab
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Options on this tab are:

School Type — check the boxes to indicate which schools can use this transcript format. To

check or uncheck all school types, use the &4l button.

Transcript Name Override — in the Right section of
the Page Header of the transcript, the Transcript Option
Name appears. If the option name is descriptive of the
type of transcript in plain English, this is sufficient. But
if the name is not in plain English or confusing, an
alternate name may be entered in the Transcript Name
Override box. The text entered here is displayed
instead of the Transcript Option Name.

Display Logo As — in the center area of the Page
Header section, there is an option to display a logo
(see the option later in this chapter titled Page Header
Center Style). To modify which logo is displayed, the
following options are available when the Display Logo
As list is selected: None, School Logo, or District
Logo. The school and district logos are selected in
Synergy SIS > System > Setup > Organization.

Display Student Name As — in the left area of the
Page Header section, the student’s name can be
displayed in any of three formats. If nothing is selected,
the default format of Last Name, First Name, Middle
Initial is used.

Student Address Selection — in the left area of the
Page Header section, the student’s current address is
displayed. The address shown can either be the
student’'s Home Address or their Mailing Address.
There is also an option to Include Student's Phone
Number With Address.

Display Student ID As — in the left area of the Page
Header section, the student ID can be displayed under
the student’s name. The Display Student ID As list
offers the following options for the student ID: None,
SIS Number, State ID Number, SIS and State ID
Number, and SIS and State ID Number Extended.
SIS Number is the ID number assigned in Synergy SIS,
and State ID Number is the number assigned in the
state data system. Both numbers are displayed on the
front tab of the Student screen in Synergy SIS. Select
SIS and State ID Number Extended if ID numbers in
your state are longer than 10 characters and you want
to prevent wrapping. If nothing is selected in the drop

e

C High Schog)
TRa1}

Maraoh 10, 2008

Fhone [ Fax

Transcript Name Override

Edupoint School Dlstrict
Hopa [HE1)

-| upﬂinf,

Sehpo) Districk

Display Logo As

Student Name
Abbott, Billy/C.

r—
Perm ID Grade Gender
905483 12 Male
Display Student Name As
Shugsnt Hame
Abbott. Blly C.
Perm |G arade Semider
905483 12 Mals
Cate OT Bidth Phonz
)ﬂlﬂ-ﬂl&&ﬂ\ ToI-555-1212
Haomie Adcress
3515 Penca Cf
Annandaka, OH 22003

Student Address Selection

Shugent Hams
Abbott. Blly C.
e

Perm I3 Grade Gender
305483 12 Mala

Ciate OT Elrth Phinz
101413388 ToI-555-1212

Home Address
3515 Pence Cf
&nnandala, OH 22003

Display Student ID As
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down, no ID is displayed.

Display Student Enter Date As — in the bottom left
area of the Page Footer section, the student’s enter
date can be displayed (see the option later in this
chapter titled Page Footer Left Style). Select the enter
date in the Display Enter Date As list. It can show the
student’s Last Enter Date (most recent enroliment at
the current school), Original Enter Date Calculated
(first enroliment in the school as calculated from
historical records in Synergy SIS), Original Enter Date
(first enrollment in the district, as entered on the
Enrollment tab in Synergy SIS > Student > Student),
or Original Enter Date Calculated Basic (first
enrollment in the district as calculated from historical
records in Synergy SIS).

Include SASIxp Enrollment History in Enter Date
Calculations — this check box is displayed if the Show
SASIxp Enrollment History box is checked on the
System tab of Synergy SIS > System > Setup >
District Setup. Check this box to reflect SASIxp
enrollment information in the student’s enter date.

Display Student Leave Date As — Leave Date prints
the student's leave date as entered on the Enroliment
tab in Synergy SIS > Student > Student. Graduation
Date prints the student's graduation date as entered on
the Other Info tab in Synergy SIS > Student >
Student. Graduation Date (If Blank, Leave Date)
prints the student's graduation date from the Other Info
tab in Synergy SIS > Student > Student. If no leave
date is available, the transcript includes the label Leave
Date with no date.

Display Gender As Code — if checked, and Display
Student ID As is set to either SIS Number or State ID
Number, a gender code (F or M) prints on the
transcript instead of gender text (Female or Male).

Display Student Photo — in the right area of the Page
Footer section, a photo of the student may be included
(see the option later in this chapter titled Page Footer
Right Style). Photos can be attached to the student’s
record in the Student screen. To display the student’s
photo, check the Display Student Photo box.

Enter Date
08/14/2007

Class Rank
774 out of 820

Leave Date

Graduation Date

Class of 2009

Display Student Enter Date As

Diploma Type
Standard

Leave Date
10/08/2012

Leawe Code

QDIST

Display Student Leave Date As

Perm ID
419286

State ID Grd | Gen
111281 " M

Display Gender As Code

¥

ovizans

Display Stude;‘)" Photo
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Include Grade Point Legend — in the left area of the

Page Footer section, a legend explaining the value of

the grades or marks may be displayed (see the option
later in this chapter titled Page Footer Left Style). The
legend is defined on the Grade Point Options tab of

Student Transcript Options. To display the legend,

check this box.

Display GPA Summary — in the left area of the Page
Footer section, a summary of the selected GPA may be
displayed (see the option in this chapter titled Page
Footer Left Style). The type of GPA is defined on the
GPA Display Options tab of Student Transcript
Options. To display the GPA summary, check this
box. This also includes the class rank and the basis for
the class rank, which can be configured from the GPA
Display Options tab as well (covered later in this
chapter). To configure the GPA calculation, see the
chapter on GPA and Class Rank.

Display Credit Summary — at the end of the course
history listing in the Main section, a summary of the
credit earned by graduation requirement may be
displayed. The graduation requirement utilized is
defined on the Graduation Requirement tab (see the
section on that tab later in this chapter for more
information). To display the Graduation Requirements
Credit Summary, check this box. To set up the
graduation requirements, please see the Graduation
Requirements chapter in this guide.

Include CTE - if checked, and the student has
completed a CTE program, a Career Technical
Program Completion section appears on the transcript
and contains the student’s CTE program titles and
completion dates.

Display Test History —the results of any tests required
for graduation can be displayed. The tests shown are
configured on the Graduation Requirement tab,
covered in the chapter on graduation requirements in
this guide.

Display Additional Test History — results of additional
tests such as the PSAT can be displayed on the
transcript. The additional tests are configured on the
Additional Student Tests tab, covered later in this
chapter. To display these additional test results, check
this box.

R = Hmmeige H = hosors

,Dlradn- Folnt Lagand GPA Bummary

Rankad By
Cunmulative GPA

Include Grade Point Legend

A o= Hasesl o lnoes /q-l'ﬂ-\

arade Polnt Lagend GPA Bummary
Curmasl Marking 1,552

Rankad By

Cunmulative GPA

Display GPA Summary

n Regquirement: - = ary
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Eegish 400 1,50 220
Maltermlca 400 1,50 220
caberatnty S o) 108 200
ﬂ Hbatory wed Soch | Scianon 400 100 .00
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Display Credit Summary

Career Technical Program Completion
Program Name Date
[information Technology 112013 ]

Display CTE
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Display Additional Test History

Copyright© 2013 Edupoint Educational Systems, LLC

127



Course History Administrator Guide

Chapter Eleven

Display Name Of School Where Test Was Taken —
this option appears if Display Test History or Display
Additional Test History is checked. The name of the
school entered for the test in the Student Test History
screen is shown on the transcript below the test name.
If you check Display Name Of School Where Test
Was Taken selected, Enter Text To Print When No
School Entered appears. There you enter text that
should be displayed if no school has been entered in
the test history.

If Display Additional Test History is selected,
Additional Test History Title Override appears. Here
you can customize the heading on the transcript, which
by default is Additional Test History.

Display Signature Line — at the bottom of the
transcript, a signature line may be displayed. The text
preceding the line can be customized using the
Signature Label (see the section later in this chapter
regarding the Signature Label). The signature line also
includes the date the transcript was printed. To display
the signature line, check this box.

Include Achievements — below the test history,
student achievements such as awards or other honors
may be displayed. Achievements are entered on the
Achievements tab of the Course History screen. To
display student achievements, check this box.

Include Service Learning — after the achievements, a
summary of the hours earned by the student for service
learning projects may be displayed. See the chapter
on service learning in this guide. To display service
learning, check this box.

Include Student Immunizations — in the right area of
the Page Footer section, a summary of the student’s
immunizations may be included (see the description of
the Page Footer Right Style later in this chapter).
Immunizations are entered on the Immunizations tab of
the Health screen. To display the student immunization
history, check this box.

Include Grade Level Comments From Course
History — the comments that have been entered on the
Grade Comment History tab of the Student Course
History screen are included on the transcript in the
Course History section. If the comment matches a
grading period in Course History, it appears below the
course listing for either Course History or Work In

Test Name Result

AIMS Reading | Not Passed

*_Hope High Schael

AIMS Writing | Passe:

* Hope High Schoaol

AIMS Math [ Passe

*_Hope High Schael

Display Name of School
More Test Histo
Test Name Admin D] PerfLvl| Score
PSAT 02772011 52|
PSAT oaTaon

Additional Test History Title Override

0302002
Pag 161

Display Signature Line

th
Aiadamic Dacalicn 2007
4¢:l|kr|h.' Dhacaliden LELER R i
hifeim Honsr Sedely Mamlsi (3470008 | 2004
I

b Honot Yoty Marlmt AT |35

Include Achievements

o
FlGsid Lawnl Barvios Pactrrear

Include Service Learning

]
t

Include Student Immunizations

Grade: Adams Elementary
10-11 Fountain Valley, AZ
Mem: 0.0 Abs: 0.0 Prs: 0.0

Final Marks
Subject Final Achvmt | Final Effort
English B 5
Math
Science

| social shu

A E
D 5
B 5

Student has tried very hard.

Grade Level Comments
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Progress. If the comment does not match a grading
period in Course History, it appears below the School
Information heading.

Include School Attended History (Elementary
Transcripts) — includes schools from the Student
School Attended History screen on the transcript.

Include School Attended History (Secondary
Transcripts) — includes schools from the Student
School Attended History screen on the transcript. If
this box is checked, either Shaded Boxes with School
Info or Text with School Info must be selected in the
Main Style field.

Include School Attendance History Summary —
includes a summary of school attendance on the
transcript.

Suppress School Attendance History with No
Related Course History — omits school information
from the transcript if there is no course history
information.

Display Birth Info As: — in the left area of the Page
Header section, the student’s birth information can be
displayed under the student’'s name. The following
options are available: Birth Date and Phone (default),
Birth Place and Date, and Birth Country and Date.

Signature Label — If a signature line is included on the
transcript, the default text before the line is the word
“Signature”. This text may be changed to something
else such as Principal or Superintendent by entering
the new label in the Signature Label box. After entering
the new label, the entry may be spell-checked by
clicking the Spell Check & button at the top of the box.

Grads: 04 Adams Elementary
10-11 Fountain Valley, AZ
Mem: 2100 Abs: 250 Prs: 185.0

School Attended History (Elementary)

Hope High School 949-555-1212
123 Main St, Phoenix, AZ 85694
hopehigh@edupointschooldistrict org

Meam: 1800  Abs: 20 Prs: 178.0

School Attended History (Secondary)

School Year pay's Membership| Days Absences
2008-2010 180 6|
2011-2012 180 1
2012-20132 220 16|

School Attendance History Summary

Shudent Hams
Anbott, BHly C.
Perm & Grade S
05483 1z Mala
Ciate T Elth Phiomniz
1141388 T0I-555-1212
Home Address
3515 Pence Ot
Annandala, OH 22003

Display Birth Info As
Autnorized Signature _

Signature Label
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At the bottom of the General Display Options tab, the following additional options are

available:

School Name Footer [$9 @

v

Page Footer Left Style Page Footer Right Style

. v

|
[]
Course History Header
Course History Footer
Elementary Transcript Footer Text [&] @
=l
=
Styles Q|
Page Header Left Style Page Header Center Style
hd v
Page Header Right Style
v
Main Style

General Display Options Tab, Headers and Footers and Styles

School Name Footer — at the top of the transcript, the name of the

school and the logo are displayed. A message may also be
displayed below the logo such as shown in the example to the
right, “The Fighting Knights”. To display the school slogan or other
information, enter the message in the box titled School Name
Footer.

Course History Header — above the list of courses, a title or other
message may be included. This title appears below the student
information, as shown to the right as the “Courses Completed” title.
To enter a header above the list of courses, type the message in
the Course History Header box.

Course History Footer — at the bottom of the list of courses,
another message may be customized by entering the message in
the Course History Footer. Examples of possible footer would be
notes of whether or not work in progress is included on the
transcript, or an explanation of what the term GPA is.

Elementary Transcript Footer Text — when the Page Footer
Right Style is set to Elementary Footer, the text entered into this
box is displayed at the bottom of the transcript.

Edupoint School District
Hope (HS1)

edupoint

)
Schoo| Districk

"The Fighting Knights"
School Name Footer

Student Name
Abbett, Billy C.

Perm ID Grade
905483 12

Gender’
Male

Date Of Birth Fhone
10/14/1988 703-555-1212

Home Address
3515 Pence Ct
22003

Courses Completed )

CrsID Course Ti Mark _ Cred AttCmp

2k High School

¥ 2001 Term: Fall Grade: 8 |
®EM03  Englsh§ F .00/ 0.00]

Course History Header

PASD  TheaArs| B 050030
SC49__ Biolog,

_ *does not include current course work in progress )

GPA SUMMARY
Cummulative GPA

Course History Footer

Elementary Transcript Footer

Text

Styles control what information and the format of the information is displayed on certain
areas of the transcript. The Page Header Styles control the top part of the transcript, as

illustrated in the picture below:
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Student Name

Abbott, Billy C. Edupeint School District

Perm ID Grade Gender Hope (HS1)
905483 12 Male edupol,‘l,’
Date Of Birth Phone v (.

10/14/1988 703-555-1212 -
Schoal District

Home Address
3515 Pence Ct
Annandale, OH 22003

"The Fighting Knights”

High School
Hope (HS1)
March 13, 2009

Phaone Fax

703-555-1212 949-555-1213

Schocl Address

123 Main St
Vienna, VA 22182

Page Header Styles

Page Header Left Style — the left box of the Page Header
is controlled by the Page Header Left Style. At this time
there is only one style available, Student. This displays
the student information as shown at left. The student
name and ID are controlled by the selections made in the
Display Student Name As and Display Student ID As
fields, as described earlier in this chapter. If no style is
selected (left blank), the Student style is used.

Page Header Center Style — the center box of the Page
Header is controlled by the Page Header Center Style.
These styles are available:
e School
e School, Diploma Type
e School, Diploma Type, Leave Info
For the Leave Info portion, if there are both a
Graduation Date and a Diploma Type, the
Graduation Date prints. If Graduation Date or
Diploma Type is missing, and there is a Leave
Date, the Leave Date and Leave Code with
corresponding label print. If the student does not
have a Leave Date, nothing is printed; the box is
left blank.
¢ School, School Logo
If no style is selected, this style is used. The
Display Logo As and School Name Footer
selections described on earlier pages control how
the logo and text appear.
e School, Student Enrollment

Student Name

Abbott, Billy C.
Perm ID Grade Gender

905483 12 Male
Date Of Birth Phone

10/14/1988 703-555-1212
Home Address

3515 Pence Ct

Annandale, OH 22003

Student Style

Edupeint School District
Hope (HS1)

R
Schoo) District
“The Fighting Knights"

School, School Logo

Edupeint School District
Hope (HS1)
"The Fighting Knights”

Enter Date Leave Date

08/14/2007

Class of 2009

School, Student Enrollment
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Page Header Right Style — the right box of the Page

Header is controlled by the Page Header Right Style. The

styles available are:

e School Contact

e School Contact, Date
If no style is selected, this style is used.

e School Contact, Student Counselor
e School Info, State Code

The Main Style controls how the body of the
transcript listing all of the courses is formatted. Five
styles are available: Shaded Boxes, Shaded Boxes
with School Info, Shaded Boxes, Short, Text, and
Text with School Info. The default style used is
Shaded Boxes. The elementary transcript can use
any of the formats, but it was designed for the Text
style.

Hope (HS1) 2001, Spring Trm, Grd 9

CB11 Computer Apps F 0.50 / 0.00
ENO2 English & C 0.50 / 0.50
Ma27 Algebrz | A 0.50 / 0.30
MU21 Symphonic Band B 0.50 { 0.50
SC09 Science § D 0.50 / 0.30
5522 Warld Hist'g c 0.50 / 0.50
Cred Att: 3.00 Cred Cmp: 2.50 GPRA- 1718
Text
Cre ID Courte Tiie i
Adams Elementary S45-E55-2435
125 Robinzon Ay, Fountai Valey, AZ 85101
¥r: 2012 Term: Grade:
] 2nd Grada A
Cred Crmec 1.00 P&

Text with School Info

High School
Hope (HS1)
March 13, 2009

Phane Fax
703-555-1212 949-555-1213

School Address
123 Main St
Vienna, VA 22182

School Contact, Date

Hope (HS1)
123 Main St
Vienna, VA 22182

Phone Fax
703-555-1212 949-555-1213

Counselor
Diaz, Joe

School Contact, Student Counselor

School Name/Address
Adams Elementary

125 Robinson Av
Fountain Valley, AZ 85101

Tel 949-555-2425  Fax:

Alternate School Number: 123456101

Enter Date: 08/31/2010

School Info, State Cod

Course Title Mark Cred Att'Cmp

[ crsiD
Blalock High School
¥ 2001 Term: Fall Grade: 3
R EN0O9 Englizsh 9 F 0.00
MAZT Algebra | c 0.30
MU21 Symphonic Band c 0.50
Sag2 Stu Asst Couns P 0.30
SC09 Science § c 030
5521 World Hist'g D 0.50
Cred Att: 2.50 Cred Cmp: 2.50 GPA- 1.410
Shaded Boxes
Hope High School 949.555-1212
123 Main 5t Phoenix, AZ 85694
W 2006 Term: Fall Grads: 11
EN34 Prin Eng Il ] 0.50 /050
I Welding | F 0.50 /0.00
MU3s Symphonic Band A 0.50 /0.50
T532 Tr. Safety B 0.50 /0.50
Cred Ati: 2.00 Cred Cmo: 1.50 GPA: 0.000

Shaded Boxes with School Info

Hope (HS1) 2002, Spring Term, Grade 10

CB10 Comp Foundation F 050 /0.00
CB18 Desktop Publish D 0.50 /10.50
EN33 Prin Eng | - 0507050
EMS51 Lit Explar B 0.50 /10.50
Ma3l Alr Geometry F 0.00 /000
MU3E Symphonic Band A 0.50 1050
SC49 Biglogy D 0.50 /050
Cred Ati: 3.00 Cred Cmg: 2.50 GPA- 1.550
Shaded Boxes Short
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Page footer styles control what information is displayed at the bottom of the transcript, and

how the information is formatted.

Cummulative GPA

Enter Date
08/14/2007

Class Rank
774 out of 820

Leave Date

Graduation Date

Class of 2009

R = Repeat, no impact H = Heonars C = Collegs Frep Course
Grade Point Legend GPA Summary NOTES
Cummulative GP& 1.932
Billy will not graduate with his class unless he can pass the Exit Exam
next week.
Ranked By

If, in the Number of Page Footer Segments list, 1 Segment (Full) is selected, a Page
Footer Full Style list is displayed as well. Select Footer Text in that list to show, in the

Page Footer Styles

transcript footer, the text from the Footer Text box.

If 2 Segments (Left and Right) is selected, Page Footer Left Style and Page Footer

Right Style lists are displayed.

At the top of the page footer, a legend for the types of courses (such as honors or non-

academic) can be displayed. You control this on the Course Display Options tab, in the

Course Types Legend section. See the instructions for the Course Display Options tab,

later in this chapter, for more information.
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Page Footer Left Style — the left side of the Page
Footer is controlled by the Page Footer Left Style. The
styles available are:

o Blank Footer — a blank box is displayed.

Blank Footer
e GPA, Enrollment Info — displays the Student o SPASUMIARY
GPA, Class Rank, Enter Date, and Class Year. — 1o12
Enter Date Ranked By

08i14/2007 Cummulative GPA

Class Rank
774 out of 620

Class of 2009
GPA, Enrollment Info

e GPA, Enroliment Info, Legend — displays the Grade Point Legend __ GPA Summary
Student GPA, Class Rank, Enter Date, Leave Cummulive GFE 1532
Date, Class Year, Graduation Date and Grade — Ranked By
Point Legend as set up on the Grade Point Cummulative GPA
Options tab. (See the section on the Grade Point
Options tab later in this chapter.) Sotaz0n “Traomote20

Class of 2009

GPA, Enrollment Info, Legend

e GPA, Legend, Notes — displays the Student Grade PointLegend _ - GPASummary
GPA, the Grade Point Legend as set up on the FEN—
Grade Point Options tab, and any notes entered ; 10 Ranked By
on the Comment tab in the Student Course Class Rank

756 out of 819

History screen.

NOTES

Billy will not graduate with his class unless he can pass
the Exit Exam next week

GPA, Legend, Notes
¢ Image, Credits Earned — displays the image

from Page Footer Left Image and Credits

Earned information. The section is labeled n
Credit Summary. EdUPOInt

School Dvistrict

Credit Summary

Cresiits Eamed 188.000

Image, Credits Earned
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¢ Image, GPA, Credits Earned — displays the
image from Page Footer Left Image, the GPA,
and Credits Earned information. For the GPA,
you must select options, on the GPA Display
Options tab, for GPA Rank Type and GPA
Rank Display. See the later section on GPA
display options.

¢ Image, GPA, Rank — displays the image from
Page Footer Left Image, the GPA, and class
rank. For the GPA, you must select options, on
the GPA Display Options tab, for GPA Rank
Type and GPA Rank Display. See the later
section on GPA display options.

o Short GPA, Enroliment Info — displays the
Student GPA and Rank Basis on the left side,
and moves enrollment information (Enter Date,
Class Rank, Leave Date, Graduation Date and
Class Year) under the right style.

¢ Short GPA, Enroliment Info, Legend —
displays the GPA Summary, Rank Basis and
Grade Point Legend on the left-hand side, and
moves enrollment information (Enter Date, Class
Rank, Leave Date, Graduation Date and Class
Year) to the bottom of the page in a single row.

The default style used if no style is selected and the
style box is left blank is the GPA, Enroliment Info
style. To configure the GPA calculation, see the
chapter on GPA and Class Rank in this guide.

School District

Edupoint
e

GPA/Credit Summary

Cummulative GPA

Class Rank 776 C1.Eamed 188.000
Class Slze B20 Basad On GPA 1.802
Completed Semesters WA Calculaied 020712008

Image, GPA, Credits Earned

School District

Edupoint
e

GPA/Rank Summary

Cummulative GPA 0.000
Credits Attempied oon Eamed 0.00
Class Rank 776 Based On GPA 1802

Class Size g20 Calculaled Q20772008
Compieted Semesiers M

Image, GPA, Rank

GPA SUMMARY

Cummulative GPA

CUM GPA 1.932

Ranked By
Cummulative GPA

Short GPA, Enrollment Info

GPA Summary
s| Cumulative GFA 2085

Ranked By
Cumulative GPA

Leave Date

Short GPA, Enroliment Info, Legend

Caution: If a “short” style is selected for either Page Footer Left Style
or Page Footer Right Style, a short style must be selected for both.
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Page Footer Right Style — the right side of
the Page Footer is controlled by the Page

Footer Right Style. There are nine styles ey e o T
available for the right side:

¢ Footer Text Only — a box with the text
entered into the Elementary
Transcript Footer Text box.

Footer Text Only

T 7 3 L3 5 3 7

o Immunization History — presents a
grid outlining all required
immunizations and the dates on which
the student received each dose. e

TDTaFIOT
FEFA

oo (PV] T2arean

[o4rz0r1e82 11110/ 1985

212008

71828
04/15/1991 [02/20/71882 [ 1111011985

Meningococeal

Immunization History

NOTES

¢ Notes - includes any notes entered on
the Comment tab in the Student
Course History screen.

Notes

NOTES

¢ Notes and Custom Grid — displays
the notes from the Comment tab of the
Student Course History screen, in a
box on the right-side, and a custom
table in a box on the left side. To
customize and create the custom grid,
see the instructions on the next page. Notes And Custom Grid

¢ Notes and Student Photo — includes
any notes entered on the Comment
tab in the Student Course History
screen and the student photo attached N\ .
on the Student screen. v

Notes and Student Photo

Billy will not graduate with his class unless he can pass the Exit Exam next
week

e Short Immunization History —
presents a shorten grid outlining the
required immunizations and dates on ; e

which the student received them. ™ !

Ta RS

Short Immunization History

1 Z 3 a 5 6 7

e Short Notes — shows the notes from
the Comment tab in the Student bt e o
Course History screen, with the
enrollment information from Page

Footer Left Style. e
Short Notes

Class of 2009

[Graduation Date. |
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e Short Notes and Student Photo —
shows the notes from the Comment B
tab in the Student Course History i
screen and the student photo attached
on the Student screen, with the Short Notes and Student Photo

enrolliment information from Page
Footer Left Style.

e Short Notes, Student Photo, and No o1t o o
Rank — shows the notes from the 2
Comment tab in the Student Course o 47
History screen and the student photo i N il

. Short Notes, Student Photo and No Rank
attached on the Student Screen, with

the enroliment information from Page
Footer Left Style with no class rank.

The default style used is Notes and Student
Photo.

Caution: After any changes have been made on a tab, please be sure
to save your work by clicking on the Save button above before moving
to a different tab or screen. If the changes haven’t been saved, a
system prompt appears as a reminder.

To create a custom grid when using the Page Footer Right Style of Notes and Custom Grid:

Custom Content D
NOTE: This custom grid is only used when the Page Footer Right Style is set to "Notes and Custom Grid".
Grid Label Overrides Q
Title
Column 1 Header Column 2 Header Column 3 Header
Footer [ @

Bl

[~
Custom Grid Add ‘O|
= [ Linel =] =] = =

Custom antent

o Title — enter the title to be displayed Custom Title
Column 1folumn 2 [olumn 3
at the top of the table. Row 1. Co[Zolumn 2 [Zolumn 3
e Column 1 (2, 3) Headers — enter the Custom Grid Footer
headings for each column to be Custom Grid
shown

e Footer — enter the text to be shown
below the table in italics. To check
the spelling of the footer, click the
Spell Check ¥ button above the box.
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To enter the data to be shown in the custom table:
1. Click the Add button in the Custom Grid section.

2. Inthe new blank line, enter the number of the row in the Order By column.

s —ee
Custom Grid [ ()
¢ [ Line &l el =] =l

~ v <7
m[ [ 1 2 3

Creating a Custom Grid

3. Enter the data to be displayed in the Column1, Column2, and Column3 boxes.
4. Click the Add button again to add another row of data.

5. Click the Save button at the top of the screen to save the data.
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COURSE DISPLAY OPTIONS

The Course Display Options tab controls how the list of courses is displayed in the body of
the transcript. It also contains options for filtering the course history list, and displaying a

legend for the course types.

Student Transcript Options

Transcript Option Name
College Transcript

General Display Options | Course Display Options [ GPA Display Options | Graduation Reguirement | Additional Student Tests = Grade Point Options

Display Options

Display School Name

Display Course Title As

Display Course Academic Type

[*] Suppress Course Mark (+/ - ) Signs

[ Suppress Course ID

[T]Indicate Credits Earned By Substitution

Course Header Options

[include School Attended History (Secondary Transcripts)

Secondary Course Header Options Elementary Course Header Options

[Cinclude School Email Address Elementary Header Options:|

[TInclude End Of Year Status

[Course Footer Options

‘ ["]Suppress GPA In Course Footer

[Work In Progress Options

Secondary Work In Progress Options Elementary Work In Progress Options
[Elementary WIP Selection

Display Work In Progress
|S|uden| Schedule, With Report Card Grades »

'WIP Selection WIP Display Style
Al T

Select only Two of the following options to display on the transcript:

Display Credits Attempted
Display Credit Completed
["] Display Verified Credits

[ Display Attendance Totals 1
[T Display Attendance Totals 2

Course History Grouping Type Course Source Options for District Course History Credit Decimal Places

vl

v v

Course Source Options for Mon-District Course History
\ v

Term Sort Order

CHS Filters.

Course History Type[J
™ Default ™ Jr. High School ™ High School ™ Other

["]Graduation Requirement Filtered Course History

by selecting Graduation Requirement Filtered Course History:
1. Course History Type Check Box List will be ignored

2. Course History records will be filtered by those that are applicable to the Graduation Requirement for this Transcript

Course History Format Type

Default

Jr. High School

High School

| Other

Course History Term Summary GPA

Aca Type
|CUM GPA- Cumulative GPA v

Use Raw Credit Sum

v

Course Type Legend Columns Override

Course Types Legend

e Q]

Student Transcript Options Screen, Course Display Options Tab
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Options that can be modified on this tab are:

Display School Name - this option controls
the school name displayed above each term
(or semester’s) group of classes. If no option
is selected, the name of the school always
shows. It can also be set to the following
options: Always Show, Show if Not Current
School, or Never Show. This information is
entered in the Course History detail screen.

Display Course Title As — this option controls
how the name of the course is displayed in the
list of courses. It can either be displayed as
the Course Title or as the Short Course
Title. If nothing is selected, it defaults to
Course Title. The information for the course
title as well as the abbreviations that precede it
are drawn from the information entered for the
course in the District Course Screen or
Course History, depending on the settings in
Course Source Options for District Course
History and Course Source Options for
Non-District Course History.

Display Course Academic Type — if
checked, this displays an abbreviation for the
academic type of course listed in the far left-
hand column. For example, it could show R
for a repeated course or H for an honors
course. To explain these abbreviations on the
transcript, complete the Course Types Legend
explained later in this chapter. The
abbreviations for course academic type are
configured in the Lookup Table Definition
screen, under K12.Courselnfo — Academic

Type.

Suppress Course Mark (+/ -) Signs — if the
marks setup for the district include A+ and A-
in addition to A, the + and — marks can be
rounded to the mark without the + or — by
checking this box. This modifies the marks
displayed for each course.

Crs ID er Cred Att'Cmp

Blalock High School
¥r: 2001 : Grade: 9

R ENO2 English & F g.oo/d
MaZ7 Algebra | C 0.50 ¢
MLI21 Symphonic Band C 0.50 /
SaE2 Stu Asst Couns P 0.50 / 0.3
5C09 Science § C 0.50 { 0.50
5521 World Hist/g D 0.50 / 0.50

Cred Ati: 2.50 Cred Cmp: 2.50 GPA:- 1.410

] Display School Name
Crs 1D Course Title Mark Cred Att'Cmp
Blalock High School
¥r: 2004 Term: Fall Grade: 9

R EMD3 English & F o.oof
MAZ7 Algebra | C 0.50 ¢
MLI21 Symphonic Band C 0.50
SAG2 Stu Asst Couns P 0.50 /
SC0a Science 9 C 0.50 /
5521 World Histig D 0.50 / 0.5

Cred Att: 2.50 Lred Cmp: 2.50 GPA- 1.410

Display Course Title As

Crs ID Course Title Mark

Cred Att'Cmp
Blalock High School
N 2001 Term: Fall Grade: 9
R|EMNOS English & F o.oof
MAZT Algebra | - 050§
MU21 Symphonic Band C 0.50 ¢
SAG2 Stu Asst Couns P 0.50 / 0.5
SC0a Science 9 C 0.50 / 0.50
5521 World Histig D 0.30 / 0.30
Cred At 2.50 Cred Cmgp: 2.50 GPA- 1.410
Display Course Academic Type
Crs ID Course Title Mark Cred Att'Cmp
Blalock High School
Y 2004 Term: Fall rade: 8
R ENO2 English & F 0.00 / 0.00
MAZ7 Algebrz | - 0.50 ¢
MLI21 Symphonic Band C 0.50
SaBE2 Stu Asst Couns P 0.50
SC09 Science § C 0.50
5321 World Hist/g D 0.50 / 0.30
Cred At 250 Cred Cmgp: 2.50 GPA- 1.410

Suppress Course Mark Signs

140
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Suppress Course ID — check this box to
suppress the printing of course IDs in the
detail section of the transcript.

Indicate Credits Earned By Substitution —
check this box if you want the transcript to
indicate credits earned by substitution.

Substitute Credit Indicator — this option
appears if you check Indicate Credits Earned
By Substitution. Type up to three characters
that will be precede a course name in the
Detail section of the transcript to indicate that
credit for the course was earned through
substitution.

Include School Email Address — includes
the school’s default email address with school
information.

Include School Attended History
(Secondary Transcripts) — includes schools
from the Student School Attended History
screen.

Elementary Header Options — at the top of
each term’s listing of courses, a header is
displayed showing school, year and term
information. When printing an elementary
transcript, select either Standard Header (the
default) or Membership, Absence and
Present to add a line showing the total
membership days at that school, the number
of absences, and the days present, as shown
in the School Attended History for that school
and term.

Include End of Year Status — adds the Year
End Status to the bottom of the school header
in the Course History listings. This is only
used for elementary transcripts.

Suppress GPA In Course Footer — check
this box to omit the GPA, including the label,
from the Course Group Footer.

Hope High School

. 2006 Term: Spring Grade: 09
Computer Apps F 0.50 /0.00
English 9 C 0.50 /050
Algebra | A 1.50 /1.50
Symphonic Band B 0.50 /050
Science 3 D 0.50 /.50
‘World Histig C 0.30 /.50

Suppress Course ID

Y. 2007 Term: Fall Grade
| Ens1  SUBLitExplor | C
MA3T Alt Geometry C
MU29 Beg Guitar D-
MU38 Symphonic Band A

Credits Earned By Substitution

Hops High Echool B4B-EEE-1112

hopehighedupointschooidistict.ong

Memi: oa Abs: 0.0 Frs 0.o
Yr. 2007 Term: Fall Grade: 19
Lit Expiber = ]
AR Goomairyg i 050 /050
By Guiitar ad 050 050
Eymptanic Band Y 050 7050
Miarch Eand o oS f0US0
Thing Aris | 1 ns0 F0US0
Blolgy - OO0 (00|

Include School Email Address

Grade: 04 Adams Elementary
10-11 Fountain Valley, AZ
Mem: 210.0 Abs: 250 Prs: 185.0

Elementary Header

S Adamid Elessntary
1011 Founinn «alley, dZ
il . B0 Pra 1850
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Display Work In Progress —controls whether the student’s current schedule of classes is
displayed on the transcript. This does not affect whether the work in progress is included in
the Graduation Requirements Summary. It is recommended that if the Work In Progress is
included in the Graduation Requirements, it should also be listed in the course history list
so as to avoid confusion. By default, no work in progress is displayed. The options are:
e None
o Student Grades — displays the courses with any marks that have been entered into
the student’s grading record but not yet posted to Student Course History.
e Student Grades, No Grad Req — displays student grades and not graduation
requirements.
e Student Schedule — displays the list of courses in which the student is enrolled
regardless of whether a mark has been entered.
e Student Schedule, With Report Card Grades — populates the Work In Progress
(WIP) section of the student transcript with the student's scheduled classes and
adds grades based on the WIP Selection setting.

WIP Selection — If Work in Progress is displayed, this option controls which classes are
displayed. This should match the selection for the Graduation Requirements. Either the
classes from the Current Term Def (short for current term as defined in Lookup Table
Definition, under K12.Courselnfo — Course Duration and selected in School Setup), the
Full Year, or None may be selected. If nothing is selected, the default is none if Display
Work in Progress is set to None. If Display Work in Progress is selected, the default is
to show the Current Term Def. Single Prior Term Def selects the grades to be included
on the transcript based on the WIP Single Prior Mark from the first grading term before the
selection made for the Current Grading Period on the Grade Period/Mark Definition tab
of Synergy SIS > Grading >Setup > Grading Setup.

WIP Display Style — determines how work in progress is displayed. If you select Terms
Combined, each Work In Progress term has its own section showing all classes for that
term, with corresponding grades. If you select Terms Separated (Default), all Work In
Progress terms are displayed in a single section, with one row for each unique class, with
all terms (maximum six) listed across the top, and grades for each term shown in a column.

Elementary WIP Selection- this controls whether the elementary student’s current
schedule of classes is displayed. By default, no work in progress is displayed.

Select only Two of the following options to ¥r_2006 Tem: Spring _Grade: 09
H H _ H H CB11 Computer Apps F 0.50 /0.00
display on the transcript — of the options listed, ENOS  Emoiuh o C 5005
two may be selected to display below the list of MA27  Algebra | A 150 /150
. . MU21 Symphonic Band B 0.50 1350
courses for each term. Dlspla_y Credits SO Scmecd 5 050 1050
Attempted and Display Credits Completed show §522  World Histlg c 0.50 /0.50

Cred Ait: 4.00 Cred Cmp: 3.50 GPA: 0.000

the total number of credits attempted and
completed for the term.

Display Attendance Totals 1 and Display Attendance Totals 2 show the total absences
for the term as defined in Grading Setup on the AttDef1 and AttDef2 tabs for the term,
and transferred to the Course History when updating. Display Verified Credits applies if
your district uses verified credits (see Chapter Seven). When this option is selected,
Verified Credit is the first letter and Academic Type is the second letter displayed next to
course information on transcripts. When this option is selected, the existing Verified Credit

Credits Attempted and Completed
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indicators, which appear to the left of the Course ID (or Course Title if suppressing Course
ID), are hidden, and a new column labeled VC appears.

Course History Grouping Type — the courses listed in the body of the transcript are
grouped chronologically. A summary of credits attempted and completed, and the GPA,
are displayed after each group. Courses can be grouped by the Calendar Year and
Month or the School Year and Term as entered into the Course History detail screen.
They can also be set to Sort by Calendar Year, Month/Display & Group by School Year,
Term. By default, courses are grouped by Calendar Year and Month if nothing is
selected.

Course Source Options for District Course History / Course Source Options for Non-
District Course History — because the title of the course may be overwritten when
entering course history, courses can be set to display the course title from Course History
or from District Course. If transfer courses are matched exactly to the courses defined in
the District Course screen, the district course would be the best source. However, many
schools define a generic electives transfer course in the District Course screen, for
example, and then enter the exact name of the course in Course History so as not to
maintain course lists for other schools in the District Course screen. Using Course
History as the source in these cases would be the best selection for the Non-District
Course History.

Credit Decimal Places — for each course listed, the [ oD CourseTiti Mark  Cred AWCmp
credits attempted and completed are displayed. At e e
. Yr. 2001 Term: Fall Grade;
the bottom of each group, a summary of the credits eSS = e
attempted and completed is also displayed. The MAZT  Algebra | c 050 7 0.50
H H H MU21 Symphonic Band C 050 /0
credit decimal places can be set to display 1, 2 or 3 e v |os0s0
decimal places. If nothing is selected, it defaults to 2. SC08  Science9 c 050/ 0.30
S521 Wodd Histig D 500 0.5
Cred Att: 2.50 Cred Cmp: 2.50 ] GPA- 1410

Credit Decimal Places

Term Sort Order — determines the order in which terms are listed on the transcript when
Course History Grouping Type is set to School Year, Term. School Setup Order is the
default. Lookup Table Order sorts according to the order set in the Term Codes lookup
table under K12.Schedulelnfo in Synergy SIS > System > Setup > Lookup Table
Definition.

Copyright© 2013 Edupoint Educational Systems, LLC 143



Course History Administrator Guide Chapter Eleven

CHS Filters — instead of displaying all courses a student has ever taken, you can filter the
courses by Course History Type or Graduation Requirement, but not both. If the
Graduation Requirement filter is selected, it ignores any selections in the Course History
Type. The Course History Types are defined in the Lookup Table Definition screen under
K12.CourseHistoryinfo, in the Course History Type table. Courses are assigned a
course history type through the Student Course History screen. For the Graduation
Requirement filter, only courses with a subject defined in the District Course screen that
match the requirement selected on the Graduation Requirement tab are displayed. See
the section on the Graduation Requirement tab later in this chapter for more information,
and see the chapter on graduation requirements for an explanation of how courses are
matched to graduation requirements.

CHS Filters
Course History Type el
I~ Default I~ Jr. High School T High School T Gther

I~ Graduation Requirement Filtered Course History

fry selecting Graduation Reguirement Filtered Course History:
1. Course History Type Check Box List will be ignored
2. Course History records will be filtered by those that are applicable to the Graduation Requirement for this Transcript.

Course Display Options Tab, CHS Filters

Course History Format Type — for each type of course history course, a format can be set
when displaying the course on the transcript. The Default Format shows the Course
Code, Title, Mark, and Credits Attempted/Completed. The Elementary Format shows the
Subiject of the course, the Final Mark, and the Effort grade.

Course History Format Type (%]
Default Default Format b
Jr_ High School Default Format hd
High School Default Format v
Other Default Format v

Course History Format Type

Final Marks
Subject Final Achvmt | Final Effort
English B 5
Math A E
Science o] S
Social Studies B S

Elementary Format

Course History Term Summary GPA — at the bottom of each grouping of courses (based
on the groups defined by the Course History Grouping Type as outlined earlier in this
chapter), a GPA is calculated for the term or semester and displayed on the transcript.

| Crs ID Course Title Mark Cred Alt'Cmpl

Blalock High Schoal
¥r. 2001 Term: Fall Grade: 9
R EMND9 English & F 0.00 / 0.00
MA27 Algebrz | c 0.50
MLU21 Symphanic Band c 0.50
SAB2 Stu Asst Couns P 0.50
5C09 Science 9 C 0.50
5521 World Hist'g o] 0500050
Cred Att: 2.50 Cred Cmg: 2.50 C GPA: 1410 )

Course History Term Summary GPA
To choose the calculation method for this GPA, click a GPA definition in the Aca Type list.
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Course History Term Summary GPA (&
Aca Type
CUM GPA - Cummulative GPA b

Use Raw Credit Sum
R b

Course History Term Summary GPA Settings

To choose whether to use the raw credit summary or use a GPA-based credit summary,
select the appropriate option from the Use Raw Credit Sum list — either GPA-Based or
Raw. The GPA-based calculation uses the GPA definition selected, where the raw GPA is
a simple mathematical calculation based on the number of credits attempted and the mark
earned.

Course Type Legend Columns Override — enables you to customize the columns used
for the Course Types Legend. When adding additional columns, you might need to adjust
descriptions to fit column widths.

Course Types Legend — if a Course Academic Type is displayed for each course (as
outlined earlier in this chapter), a legend should be added to the transcript to explain the
codes for each type of course. The legend is displayed above the Page Footer, as shown
below.

—

C = College Frep -:sursa)

I
NOTES

Billy will not graduate with his class unless he can pass the Exit Exam
next week.

Ranked By
Cummulative GPA

Enter Date Class Rank
08i14/2007 774 out of 820

Leave Date Graduation Date

Class of 2009

Course Types Legend

To enter the Course Type Legend:
1. Click the Add button and a new line appears.

2. Enter the Code used, and select the Description.

Course Types Legend Add |
= = = =
1 C College Prep Course -

o H Honars -

o A Mon-Academic B

1 R Regular -

o RC Repeat Course ~ | | Repeat Course, Mo Impact

Course Types Legend Grid

The descriptions are defined from both Synergy SIS > Grading > Setup > Repeat Tag
Definition and the Academic Type lookup table under K12.Courselnfo in Synergy SIS >
System > Setup > Lookup Table Definition. The description can be modified for the
transcript by text in the Description Override box.
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GPA DisPLAY OPTIONS

At the bottom of the transcript, the overall GPA and overall class rank are displayed. The
format for the GPA is defined by the Page Footer Left Style as explained in the General
Display Options section earlier in this chapter. The GPA Display Options tab defines
which GPA and type of class rank are displayed. For an explanation of GPA definitions,
see the GPA and Class Rank chapter earlier in this guide.

The GPA can be displayed in either expanded or summarized format, depending on the
selection in the Page Footer Left Style. The GPA, Enroliment Info style display all 3 GPAs
defined in the summary groups, where all other styles display only the top definition from
each group.

GPA SUMMARY Grade Point Legend GPA Summary

. . _ Mark Normal| Honors Cumulative GPA 2.085
Lumulative GEA Lurrent Marking ersod o i
Cumulative GPA Current Marking Pericd 3 a0 50 Current Marking P 0.000
. . . B 3.0 4.0
Tth Semester 31785 CUR GPA 0.000 T =0 X
CUM GPA 2085  YTDGPA 0.000 ° = 200 Ranked By
el = . = - Honarz marks are higher Cumulative GPA
Grant GPA 252 YTD Gram 328

Expanded GPA format Summarized GPA format

To define which GPA definitions and types are displayed, on the transcript, click the GPA
Display Options tab.

Student Transcript Options

General Display Options
Transcript Option Name
|Elememar3.l

Course Display Options  GPA Display Options l

GPA Summary Group 1

Definition 1 Type 1
Current Marking Peri v | |CUR GPA b
Definition 2 Type 2
Cumulative GPA | |CUM GPA b
Definition 3 Type 3

b i by

GPA Summary Group 2

Definition 1 Type 1
Current Marking Peri ¥ | |CUR GPA b
Definition 2 Type 2
Current Marking Peri % | [YTD GPA b
Definition 3 Type 3
Grant (10-11) e v

GPA Summary Group 3

Definition 1 Type 1
by by o

GPA Rank Type
CUM GPA - Cumulative GPA

GPA Rank Display

+ | |Class Rank

e

Student Transcript Options Screen, GPA Display Options Tab
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Up to three definitions and types can be displayed in each of the first two GPA summary
groups, and one definition for the third summary group. Because the GPA area on the
transcript displays the name of only one GPA definition per summary group, it is best to use
only one definition per group. However, multiple types for each definition can be displayed.
For example, the current marking period may have both the current period and year-to-date
for all grading periods defined as different types of GPAs. Both types could be displayed in
the summary group. Each definition/type combination can be selected only once, and
duplicates are not displayed.

To select the GPAs to be displayed:

1. Choose the GPA definition to be used in the Definition list.
2. Select the type to be used in the Type list corresponding with the definition.

In the GPA Rank Type list, select the GPA definition used to calculate the class rank
displayed on the transcript.

The class rank can be displayed as either a raw numeric ranking (for example, 100 out of
500) or as a percentile (for example, 80th). In the GPA Rank Display list, select how the
class rank is displayed.
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GRADUATION REQUIREMENT

If Display Credit Summary is checked on the General Display Options tab (see the
section on General Display Options, earlier in this chapter), the Graduation Requirements
Summary is displayed on the transcript.

G on Regurements - = a
Subject Avma Fagd| Corep|  Mesisd)
Fise Alls of Carasl Tess £ [
e ans Peyskenl Educatinsl  Foo|  zog)
Enctivan s sed
Esgish TE R 280
Malteralza LR R 280
Labaratny SoaiE | 1o 200
History wed Social Sciaro so0|  1od) 380

[ TN ool uedl  igcp

Graduation Requirements — Credit Summary

To define the display of graduation requirements, click the Graduation Requirement tab.

Check Get Graduation Requirement Definition From The Student's Diploma Type if
you want to print transcripts based on a Graduation Requirement Definition associated with
a Diploma Type instead of a single Graduation Requirement Definition selected for all
transcripts. If you do, you must also select, in the Graduation Requirement Definition list
below, a definition to be used as a default for students without an assigned Diploma Type.

To define which Graduation Requirement Definition is used on the transcript, select one in
the Graduation Requirement Definition list.

Student Transcript Options

General Display Options | Course Display Options | GPA Display Options | Graduation Requirement |
Transcript Option Name

[High Scheol

Get Graduation Requirement Definition From The Student's Diploma Type
Graduation Requirement Definition
High School b

Keep-Together Graduation Reguirements
Show Waiver Details

‘Graduation Requirement Test Columns Q@
/] Show Test Admin Date

V| Show Pass Fail

Show Performance Level

Show Raw Score

Student Transcript Options Screen, Graduation Requirement Tab

To keep the Graduation Summary together in a single column and not allow it to break
across columns, check the box labeled Keep-Together Graduation Requirements. If

District Waivers have been setup, the waivers can be shown by checking the Show Waiver
Details box.

If the Display Test History check box on the General Display Options tab has been
selected, the Graduation Requirements — Test History is displayed on the transcript.

Grad n A=q e est M
Tesi Hame Rizsu Pearf L] Score

50U Englah hal Paased EEEE] 325
S0L Mal*ratis Fal Paased D o 243
S0L Soctml SSence Pt TmkEr Pl Tukmr|
S0L Hismlory | Socal S Fici: Takar Pl Takmr

Graduation Requirements — Test History
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To select which columns appear with the Test History, check the appropriate boxes in the
Graduation Requirement Test Columns section. The options are: Show Test Admin
Date, Show Pass Fail, Show Performance Level, and Show Raw Score.

Display Completed Verified Credits Only check box. If verified credits are enabled for
your district, selecting this check box causes only completed verified credits to appear.

a Reference: Additional details about the Graduation Requirements
setup can be found in the chapter on Graduation Requirements in this
guide.
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ADDITIONAL STUDENT TESTS

If the Display Additional Test History box on the General Display Options tab is

checked, the additional tests defined on the Additional Student Tests tab are displayed on
the student’s transcript.

1
| Tazt hame Grore

J[FEaT e
s|PaAT verna
1|PEAT wisting

Additional Test History

You must first configure the tests in Synergy SIS > Test History > Setup > Test
Definition.

Test Definition (=

Test Mame: PSAT School Year: 2009-2010  Test Status: Currently In Use

| Basic Information | Scores | Parts
Test Scan ID Test Mame Schoaol Year
|E] [PsaT 2009-2010

hd

Test Details

Test Description Test Definition Code Test Type
[PsaT Parts v||Fal v

Test Lewvel Test Form Test Group
| | | g
Test Compare Code

[~ Auto Tally All Surmmary Parts

[~ Hide Test In Student Test History

Test Definition Screen

To add a test to be displayed:

1. On the Additional Student Tests tab, click on the Add button.

Student Transcript Options

General Display Options Course Display Options |~ GPA Display Options | Graduation Requirement | Additi
Transcript Option Name

| Student Tests | _Grade Point Options

|High School

Second Sort By Second Sort Order
‘Admm Date V‘ ‘Ascending v

‘ Sorting / Order Help

5

Ad-Hoc Test Definition

Add how Detail | ()

5| S| S|
0 0 0 0
es . est Displa

d est Display Name Performance Pass
Orde ame pe

Orde

Student Transcript Options Screen, Additional Student Tests Tab
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2. Click the Find arrow next to the Test Name field to select the test.

StudentTranscriptOptionsTestDetall [«
 Test Deﬁ@' iqn Info |
Test Nami est Display Name
Admin Begin Admin End
Exclude Failed Test
Test Objective Test Part Test Display Type
Passing Criteria (&)

Test Level Test Req Min Score
~

OR
Performance Level[Jjel)

I~ Falls Far Below [~ Approaches I~ Meets I~ Exceeds I Augmentation
I~ Reciprocity I~ SPED Exemption I 504 Exemption

OR

Pass Fail I«

I~ Pass [ Falil

Student Transcript Options, Adding Additional Tests

Enter the name to display on the transcript in Test Display Name.

To filter the tests displayed by data range, enter the beginning date in the Admin
Begin field and the last date in the Admin End field. This filters based on the date
the student took the test as entered in the Student Test screen.

If you want a test result not to show on transcripts if a student has failed the test,
check Exclude Failed Test.

Select which objective or part of the test to display in the Test Objective or Test
Part. (To show all parts of a multiple-part test, you must add a separate definition
for each part.)

If the student has taken the test multiple times, the Test Display Type can specify
which tests are shown. Select Show Most Recent to show the test most recently
taken, Show Highest Score to show the test with the highest score, Show Highest
Perf Lvl, Most Recent to show the test with the highest performance level or the
most recent, Show Highest Perf Lvl, Highest Score to show the test with the
highest performance level or the one with the highest score, or Show All to display
all tests.

If the test is a type that can be passed or failed, the Passing Criteria can be
specified. Three types of criteria may be used: score based, performance based, or
pass-fail. If more than one type is selected, the student must meet only one of the
criteria to be marked as passed.

e To define the passing criteria using the score, select the Test Level. The score
types are defined during the Test History setup in Synergy SIS > Test History >
Setup > Score Type Setup. Enter the minimum passing score in the Test Req
Min Score box.

o To define the passing criteria using the performance level, check the boxes in
the Performance Level section for all levels that are considered passing.

e To define the passing criteria using pass/fail, check the boxes in the Pass Fail
section that are considered passing (usually just the Pass box).

9. Click the Save button to save the test definition.
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Once the tests have been added to the display, indicate the order in which the tests will be
displayed in the Test Order column, and check boxes in each column to show the results of
each test. The results that can be displayed for each test are: Show Performance Level,

Show Pass Fail, Show Raw Score, Show Test Admin Date, and Show Blank Score.

Exclude Failed Test prevents the display on a transcript of tests that a student has failed.

Student Transcript Options [«
General Display Options | Course Display Options | GPA Display Options | Graduation Requirement | Additional Student Tests | Grade Point Options
Transcript Option Name
|High School
Second Sort By Second Sort Order
‘Nune VH b
‘ Sorting / Order Help Ol
Ad-Hoc Test Definition Add Show Detail | ()
= .‘\ est Disp . 0 — ce ‘..-k 0 : 2 =_'|
Date

3 Proficiency « Proficiency Show Highes | ~ 2 2 2 - -

1 SAT 4 SAT Math Show Most R ¥ r r 2 2 r r

2 Y, SAT+ SAT Verbal Show Most R »\_ r - ~ ~ r )

Ad(ditional Student Tests Tab, Check Boxes

To modify a test definition:

1. Click the Show Detail button, and the details of the test definition appear on the
right side of the screen.

Student Transcript Options

General Display Options | Course Display Options _GPA Display Options _Graduation Additional Student Tests | _Grade Point Options

Transcript Option Mame:
High Schoal
Ad-Hoc Test Definition

[ ass  [HiseDetal | &

PSAT @ | Test Definition Info |

TestName & Test Display Name

PSAT [PsaT
[admin Begin~ Admin End
7
Test Part Test Display Type
| [show Al |

Passing Criteria
Test Level

Test Reg Min Scare
=l

OR

[Ferformance Level Jjol)

I Well Below I~ Below
Standart Standard
I” Falls Below I Meets

I Meets
Standard
I Exceeds

I~ Apove I~ well Apove
Standard Standard

I Approaches I Approachied Pass

OR
[Pass Fal o)
I Pass [ Fail

Ad(ditional Student Tests Tab, Show Detail
2. Click the Line number of the test that needs modification.
3. Edit the detalil.

4. Click the Save button at the top.

To delete a test definition:

1. Check the box in the X column for the test to delete.

2. Click the Save button at the top.
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GRADE POINT OPTIONS

If the transcript has been set to use one of the styles that displays the grade point legend
through the Page Footer Left Style field on the General Display Options tab (see the
General Display Options section for more information), the legend needs to be defined.

Student Transcript Options («
General Display Options | Course Display Options | GPA Display Options _Graduation Requirement _Additional Student Tests | Grade Point Options
Transcript Option Name
IH\gh Schoal
Legend Label Overrides Q@
Title
Mark Header Reg. Grade Point Header Honors Grade Point Header
Footer %] @
Bl
H
Grade Point Legend Add )
% g = =l gl
u 1 A 4.00 5.00

Student Transcript Options Screen, Grade Point Options Tab

To define the legend, click the Grade Point Options tab. Options that can be defined are:

Title — By default, the title reads Grade Point Legend. Grade Point Legend

This may be changed by entering new text in the Title By NermatHonors
box. A 3.5 4.0

Title
Mark Header — By default, the column where the mark is e Point Legend
displayed is titled Mark. To override the column header (mark )| Mormal| Honors
and display different text (for example, change it to say Ll 25 =0
Grade instead of Mark), enter the new text in the Mark

Mark Header

Header box.
Reg. Grade Point Header — By default, the column that Grade Point | egend
displays the value in the Normal Grade Point column of Mark Normal| Honors
the Grade Point Legend grid is titled Normal. You can A cad M2
enter replacement text in the Reg. Grade Point Header .
boX. Reg. Grade Point Header
Honors Grade Point Header — By default, the column Grade Point Le
that displays the value in the Honors Grade Point Mark Norm§l| Honors
column of the Grade Point Legend grid is titled Honors. o 25 =

To change this header, enter text in the Honors Grade

Point Header box. Honors Grade Point Header
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Footer — By default, no information is displayed at the Grade Point Legend
bottom of the Grade Point Legend. To display Mark Normal| Honors
instructions or an explanation of the legend, enter the = -
text in the Footer box. c Z0] 30
8] 10 2.0
Honaors marks are higher__P

Footer
The actual values displayed in the grade point legend are entered into the grid in the Grade
Point Legend section. To add a mark to the legend:

1. Click the Add button to add a row to the grid.
Enter the Order number in which the mark should be displayed.
Enter the Mark Name.

Enter the numeric Normal Grade Point equal to the mark.

o &~ N

Enter the Honors Grade Point equal to the mark.

To modify a mark:
1. Edit the information in the grid for that mark.
2. Click the Save button at the top.

To delete a mark definition:
1. Check the box in the X column for the mark to delete.
2. Click the Save button at the top.

SETTING UP MULTIPLE TRANSCRIPT FORMATS

It may be necessary to have multiple formats for transcripts. For example, a school district
may want to have one format for students on a college prep track and another for those
pursuing a vocational or technology track. In Synergy SIS, a district can configure as many
transcripts as needed.

Each transcript option must have a unique name, but the Transcript Name Override on
the General Display Options tab allows each option to display the same transcript name.

ELEMENTARY TRANSCRIPTS

Elementary Transcripts can include work in progress from the Grade Book in addition to the
Course History. To configure elementary transcripts, first configure the report card types in
Grade Book, and then select options for the transcripts.
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To configure the report cards in Grade Book:

1. When logged in to Synergy SIS as a district admin in Grade Book, go to Synergy
SIS > Grade Book > Grade Book Admin Login, and click the Open Grade Book
button.

Click the Add/Edit Report Card Types option in the Admin menu.

For each report card that will be included on the elementary transcripts, click the
Show Sections link.

Unknown Admin User (AdminUser) , Dist. Admin
(saveChanges.) 5 Report Cards Total
Report Card Template Grade Level School Grade Level Default? Max Comments Per Delegatee Comment Max Length Add Date
4th Grade Report Card [Gmssos =] [owwiewee =] R 2 1000 1152007 Show Sections | Delete | Dupleate
15t Grade [orasent =] [ostiewie ] M 2 1000 922008 | Dupicate
3rd Grage [erseos =] [Gowiewee & W 2 1000 12272008 Show Sections | Delete | Duplicate
2nd Grade [ww & [owewe = ® 2 1000 1008 Deste | Dupteste
Kindergarten [omoex =] [owwiawioe =] W 1 500 s3z011 Delete | Duplcate
» [e=mE == =
List of Report Cards
4. Click the Course History tab.
Unknown Admin User (AdminUser) , Dist. Admin
(usaveChanges) 1 Report Cards Total
Report Card Template. Grade Level School Grade Level Default? Max Comments Per Delegatee Comment Max Length /Add Date
4th Grade Report Card [Geesoz =]  [Cemawes =] [ 2 1000 152007 ‘backto report card list
Report Card items ‘Grading Periods Comment Rul.
Report Card Item Include Course History Title
READING / LANGUAGE ARTS Vv Reading/Language Arts|
WRITING F 4 writing
VISUAL AND PERFORMING ARTS M Visual and Performing 4
MATHEMATICS F4 Mathematics
HISTORY / SOCIAL SCIENCE [ History/Social Science
SCIENCE P Science
HEALTH P4 Health
PHYSICAL EDUCATION M Physical Education
TECHNOLOGY P Technology
SPECIAL SERVICES (mE 2
ATTENDANCE [mE 2

Course History Tab

5. Check boxes in the Include column to select which lines of the report card will be
included in the transcript and transferred to Course History. Only lines that are
designated as a Header or Drop-Down (Parent) in the Item Type are available to be
selected. To check or uncheck all boxes below, click the green arrow next to the
box to Fill Down the setting.

6. To enter a different title for the report card line in Course History, enter the override
value in the Course History Title column.

7. Click the Save Changes button at the top.
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8. Comments can also be added to the Course History for each subject transferred.
These comments are based on the mark the student received, and are automatically
applied to all students. The comments cannot be customized for each student, and
the comments on the report card are not used. To set up an Auto-Comment for
course history, click the Comment Rules tab.

b Lolh = L —
Unknown Admin User (AdminUser) , Dist. Admin
(save Cnanges ) 1 Report Cards Total

Report Card Template ‘Grade Level School Grade Level Default” Max Comments Per Delegatee Comment Max Length Add Date
4ih Grade Report Card Grade0d v District Wide. - ~ 2 1000 11512007 back to report card It
Report Card ltems Grading Period: Comment Rules ourse History
—
Add Co Rules
< Add Report Card Row ) Comment (_ Check Spelling
Click Add Report Card Row Above
=
I~ Show in Course History
(_Insert Comment Rule )
Existing Auto-Comment Rules

Comment Rules Tab

9. Click the Add Report Card Row button. The Select Report Card Items window
opens.

10. Select each report card line and mark to which the comment will be applied by
checking the box for the report card line, and selecting the mark in the list.

2 Parent-DropDown READNNG / LANCUACE ARTS E j
[ DrapDown Word Analysis, Fluency and Systematic Vocabulary Development I A+ = l

- DropDown Word Recognition I dq hd I

- DropDown Vacabulary Development I 4 ~ I

- DrapDown Reading Comprehension m

[l DropDowen Comprehension and Analysis of Text I 4 b I

- DOropDown Literary Response and Analysis I 4 7 I

v Parent-OropDown  WRITING Er

g = [

Selecting Report Card Items
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11. Click the Add button. The added lines and marks are then displayed in the Add
Comment Rules section.

Report Card items Grading Periods Comment Rules gRITEELIETL]

Add Comment Rules

(_Add Report Card Row ) Comment (_Check Spelling_)
Report Card Row Mark Adtion Student is doing excellent work! =
READING / LANGUAGE ARTS E Remove
WRITING E Remove
¥ sh istory
(_Insert Comment Rule ) >
—

Existing Auto-Comment Rules
Adding the Comment
12. Enter the comment for these items and marks in the Comment box.
13. To transfer this comment to course history, check the Show in Course History box.

14. Click the Insert Comment Rule button to save the new comment. Existing rules
are displayed at the bottom of the screen, and can be edited or deleted by clicking
the Edit or Remove links.

Existing Auto-Comment Rules
Report card Item / Mark Comment Show In Course History Date Added
READING / LANGUAGE ARTS £

Student is doing excellent work! TRUE 7/23/2011 2:08:54 PM Edit | Remove
WRITING E

Existing Auto-Comment Rules

To use transcript options that are specific to elementary transcripts:

1. Navigate to Synergy SIS > Course History > Setup > Student Transcript
Options, and click the General Display Options tab.

2. Under Elementary Transcript Comments, check the Include Grade Level
Comments From Course History box to include comments from the Grade
Comment History tab of Student Course History.

IGeneral Display{)pﬁonsl Course Display Options | GPA Display Options | Gradu

Transcript Option Name
|Tradiuuna| - Text
Display Signature Line

[[]Include Achievements.
[[]Include Service Leaming

Include Student Immunizations

Include Grade Level Comments (Elementary Transcripts Only)
Include School Attended History

Include End Of Year Status

Display Birth Info As. Birth Place and Date b

Signature Label [ Q
Transcript is Unofficial Unless Signed By A School Official

School Name Footer [5] @

Course History Header

Course History Footer

'Eememary Transcript Footer Text [ Q
Explanation of Marks: A=Excellent; B=Above Average;
C=~Average; D=Below Average;

U=Unsatisfactory; O=Outstanding; G=Good; S=Satisfactory;
N=Needs Improvement -

General Display Options

W
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3. Check the Include Auto Comments From Gradebook box to include in the

transcript’'s Work In Progress section any automatic comments produced in Grade
Book.

4. Under School Atttended History, check the Include School Attended History

(Elementary Transcripts) box to list all schools in the School Attended History
screen on the transcript.

5. If you checked Include School Attended History (Elementary Transcripts) in
step 4 but want to omit school information from the transcript if there is no course
history information, check the Suppress School Attendance History with No
Related Course History box.

6. On the Course Display Options tab, under Course Header Options, select
Standard Header for Elementary Header Options to show the name of the school
and a short address, or select Membership, Absence and Present to list the

student’'s membership days, total absences, and total present days for each school
attended.

General Display Options  Course Display Options | GPA Display Options  Graduation Requirement  Additional Student Tests = Grade Point Options

Transcript Option Name

|Tradit\0na|
‘ Course Header Options
Secondary Course Header Options Elementary Course Header Options
Include School Email Address Elementary Header Options. Standard Header

Include School Attended History (Secondary Transcripts) Include End Of Year Status

Course Header Options

7. Make a selection under Elementary Work In Progress Options. By default, no
work in progress is displayed.

General Display Options  Course Display Options | GPA Display Options | Graduation Requirement  Additional Student Tests = Grade Point Options

Transcript Option Name
|Traditi0na|

Work In Progress Options

Secondary Work In Progress Options Elementary Work In Progress Options
Display Work In Progress WIP Selection Elementary WIP Selection
il - - Use Marks From All Current Year Terms L4

Work In Progress Options

8. Set at least one of the course history types in the Course History Format Type
section to Elementary Format, which shows the subject of the course, the final
mark, and the effort grade. This should match the CHS Type selected on the
Student Course History screen for each of the courses to be displayed on the
transcript.

CHS Filters ]
Course History Type Jio/)
I™ Default I Jr. High School I High School ™ Other

Graduation Requirement Filtered Course History
by selecling Graduation Requirement Filiered Course History:
1. Course History Type Check Box List will be ignored
2. Course History records will be filtered by those that are applicable to the Graduation Requirement for this Transcript.

Course History Format Type @
Default Elementary Format v
Jr. High School Default Format b
High School v
Other b

Course History Format Type

Examples of the different formatting options available are listed earlier in this chapter.
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The elementary marks from the Grade Book may also be posted to Course History. The
marks posted are the ones identified in the Grade Book as outlined previous in this section
of the guide, and only the auto-comments defined are transferred.

For the marks to be transferred, a mark must be set up in Synergy SIS > Grading > Setup
> Grading Setup for each grading period, and the appropriate term codes for the sections

used identified on the Term Selection tab of each grading period. For more about grading
setup, see the Synergy SIS — Grading Administrator Guide.

Grading Setup [«
School: Adams Elementary School Year: 2010-2011
Grade Period/Mark Definition | Grade Period Weight = Comments = Report Card Options = TWUE Options
Current Grading Period|Fourth Quarter v
Grade Period Action._. = @
(=) Start of School (08/31/2010)
P First Quarter(ending on 10/18/2010) Grade Period | Term Selection | At Def1  AttDef2 AttDef3  AttDef4  AttDefs At DefB
b Second Quarter(ending on 12/17/2010) Term Options Add Iz
b Third Quarter(ending on 03/18/2011) A| =
b [Fourth Quarter(ending on 05/27/2011}] A = =2
u Q4 & Ath Qtr
I 52 4Ath Qtr
1 YR v 4th Qtr

Grading Setup Screen

Once the grading setup is complete, and the Grade Book has been configured, the Grade

Book marks can be transferred using Synergy SIS > Course History > Update Student
Course History.
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Menu~ | g | Save | Unda | | Process | Status: Ready |§§ %‘,&'Q
Update Student Course History &

| Update Course History |

|Prooess Options @

'Process Type

¥ Course History
™ Schools Attended History Update

Course History Copy
W Calendar
l—’m’m’T’F School Year |Term CHS Type Transfer Attendance
FirstQuarter |1stQtr YR |Att Def1 2010|2010 =
|_2 l‘ Second Quarter [2nd Qtr|YR |AttDef1 (12 2010|2010 S1 - I‘
5| ™ |Third Quarter |3rd Qtr YR |AttDef1 |3 2011|2010 s2 - r
| © |Fourth Quarter 4thQtr YR |AttDef1 |7 2011|2010 YR Default v ~

*NOTE: If Term is left blank then the section term will be used. If school year is left blank then the last 4 digits of the current school year will
be used. If calendar month or calendar year is left blank then the ending date of the report period will be used.

Options [

If the Grade Range in Course definition falls outside the selected Grade Range then the course(s) will be skipped. If no Grade Range values
are selected then there will be no filtering done on Grade Range.

Grade Range Low Grade Range High

\ | 4

I~ Do not copy course marks for a student whose grade level is outside the course grade range

NOTE: If the above is checked. then a 7th grade student's mark will not be transferred to course history if the course grade range low is & and
the grade range high is 9.

Masking Options Add ("]

Masking Options Legend

Match Criteria Wild Cards: Action Text Wild Cards:
@ = Alpha replace ‘? = Mask character

# = Numeric replace

? = Mask character

Any other character constant (Such as: A-Z, 0-9) will be treated as such and no masking will be applied.
Update Student Course History Screen

When transferring elementary marks, only one grading period and mark can be processed
at one time, and the Options and Masking Options are not used. For more information
about updating course history, see Chapter Ten of this guide.
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Chapter Eleven:

STUDENT GRADUATION CHECK REPORT

This chapter covers:

>

vVvyyvyyvyy

Before Customizing the Report

Student Graduation Check Report
Graduation Requirement Profile Definition
General Options

CHS Display

Messages
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BEFORE CUSTOMIZING THE REPORT

The student graduation check refers to several other areas within Synergy SIS during the
setup process. The following definitions should be set up prior to setting up the report, to
populate some of the options needed in the report customization process:

Marks — the marks used for grading can be configured in Synergy SIS > Grading >
Setup > Mark Definition.

Subjects —subjects for courses are defined in Synergy SIS > System > Setup >
Lookup Table Definition, under K12.Courselnfo, in the Subject Type table.

GPA Definition — these are configured in Grading > Setup > GPA Definition. For
more information, see the chapter in this guide on GPA and Class Rank.

District Courses — these are added through Synergy SIS > Schedule > District
Course.

Test Definitions — if there are tests required for graduation, they must be set up in
Synergy SIS > Test History > Setup > Test Definition.

Repeat Codes — these codes that apply when a student takes a course more than
once are defined in Synergy SIS > Grading > Setup > Repeat Tag Definition.

Graduation Requirements — these are defined in Synergy SIS > Grading > Setup
> Graduation Requirements. For more information about the Graduation
Requirements definition, see the chapter in this guide titled Graduation
Requirements.

School Year and Term — these are defined through the School Setup, District
Setup, and Organization screens found under Synergy SIS > System > Setup
and the District Calendar and School Calendar screens found under Synergy
SIS > Attendance > Setup.

Course Academic Types —codes for regular, honors, etc. are defined in Synergy
SIS > System > Setup > Lookup Table Definition, under K12.Courselnfo, in the
Academic Type table.

Grading —grading periods and method for calculating marks are configured in
Synergy SIS > Grading > Setup > Grading Setup.

162
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STUDENT GRADUATION CHECK REPORT

Report CHS404, the Student Graduation Check Report, presents requirements for
graduation and the student’s progress in meeting those requirements. It can show the
complete course history, a summary of the test results, the GPA and class rank, the total
service learning hours, and the credit progress in each of the subject areas.

Hope (H31) Yoar  2007-2008
Student Graduation Check Raport CHS404 P f the R
a5 of 0372472009 arts of the Report
T S IO hemt e
12 0001341311
. S S cmpan SHE et stew S g Fequiramants Mot Chaok List
Biniock High School Hoge (HET) D Credits
Fuil 2007 Grade 00 Spring 2003 Grads 11 D s .
& DN 3 Dl i Foamam  DRED 3 MyRwgy TR
il DimiiommEmEL DI | sumen © Course History
WU Spmph R £ R A8 UM 1 Sk D A B 68 .
SME 1 S Cors #oam 0 aE FAE 1 Thesdml A EE 6w E =
[T e—" £ RS RE PEM 1 WeiTmBop £ OBE B8 Semvich Leami
BAM 1 Wekdiing 5 BB BB B3 § Amebieyl B BE ) EE 9 Test
Hoge BIS1) s SHET) - Elins Rask cul of 19
Spring 2001 Grade 00 o3 =y Gende 12
CN 1 Covmam kg Foamam 1 B obm ) oem Cum G L] 7 9 Ch kli t
ENZ 2 Caghin e : ] .
o 2 v < umium ! AR | i Cruie 2 €CKIIS
MUY T Symponk Band T 1 A 6o bR | Teim Cradis & i85
ECH ) Gmeroag & amam 1 T
BEE 1 Weddbing TR ] H 4 wme ) pm | Teld Credes Mequ o H
® GPA and Total Credit
Surmrmes 3001 Grade 0B B 2000 Grade 12 mﬂm-mhw
EK3 2 Caghu i iR AR 1 B 8 .
MATT & dten T 1 £ wm ) opsg | Susist ":‘" Wessd Seatas 9 Credlt
Hosn ST o B [ S P Cevpme:
el 1 or wes ) pe | HeESars Pk Coszaior 203 Cevpmed
EHEE 3 L Doapior ¥ s 1 T Ty [ a0 Cevpmed . .
MY e £ b " d Frg e L] wpin
e : Samim [EER 2 e O Service Learning
MIEL T Spmptank Band H BOEE SRR iy Sowcs B Incampies
MUGT 7 Haech B H A I SRR oy e Sowl 5 L ircamphs
Fig) 1 Trandem | . - ‘::: W i Fregeenn Prwi
oe 0 oy — N T s o SO0 ol B e e s e 4
Mo ME] i J S 13 o e ——
e et FoemiM 1 £ e ) Es | ¥ouw srealil misaing sone ceadite dee
i n_.:“.u.' P 1 B oes ) em | geadustion. Please sse yeur cousseioe fer
[HI 3 PinEwgl a3 Hoge (HET) (In Przgress) oeliors
EREE 4 LiFagior 522000 Geads 12
[T T —— & 6 eE
MU 0 Symphonk lene - 8 L 1 £80 0 eS| Al s ors el co Il 10 of s cn
oo 1 s 5 am i i 6 0 ese | lering o gres P p—————
R 1 we 0 wse | enibie czzonee)
Surmrmer 2002 Grade 10 : :: :: 5 B30 hi
FENSE 1 Cofwamn D aE e Ta i -~ 5 -
o ) b e S — Togretuala, you s Compieta 10 hotr of
Hope iliri] 2000 Genda 12 = 2
Fail 2003 Grads 1 e e
EHM Pt e M aw
m Wzl PR aE
UL T Spmphoc R T
BT 7 A D A am/am
LM i kv by | e am
T 1 Te ey B oRE S AE
Wikl 1 Freschl T
S0 Englsh [ Faled
S0 Mt oSS Fislia
800 Social Scance [ Passed
SO0 Hislory § Socel Sason Mt Tk
Tea nd eating dilic ' in Apil it e Ih #5008 bals, b s 1o sgn up
o bemling
WP ING Fou del= Sk B ceguised ¥ie tesl or Engliat. Fou meal seoak @ puising
grade on Bis el W greduale Be suse o send e need lesling sessicn o8 Apdi 17, 2000

Tarid Ep A2ri LIneT AL 2008 1211 Pl Edope i Setasl Dalb el Fagm 1o 1

Sample Student Graduation Check Report
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GRADUATION REQUIREMENT PROFILE DEFINITION
The Graduation Requirement Profile Definition is used to customize the Student Graduation
Check Report (CHS404). To set up a definition:

1. Navigate to Synergy SIS > Grading > Setup > Graduation Requirement Profile
Definition.

| ':(3) ':C:D ‘:>:>) | :i’} ‘ Find | Undo | Add | Delete ‘ Status: Find ‘ @ Eﬁ] Ed@
Graduation Requirement Profile Definition («

Name:

_ General Options | CHS Display = Messages
Name Print Name: Page Size

| v

Display Options QD

Display Logo As v

Display Student ID As| v

Step 1: Define Columns ‘ Add | (& ]
([ ine| g g

Step 2: Define Content [ Add | ShowDetail |

<[ |
Graduation Requirement Profile Definition Screen

2. Click the Add button at the top of the screen to add a new definition.
Save Close

Graduation Requirement Profile Definition «

PaN o o o
7 ~

General Options | CHS Display
Name Print Name Page Size

Display Options (&]
Display Logo AsDistrict Logo

Display Student ID As{None b

Step 1: Define Columns [ ad |

< [ Line| = =

Step 2: Define Content | Add || Show Detail | (]

= - = =
X. ~ = =~ =

A| ay
v =7

Adding a Graduation Requirement Profile Definition

3. Enter a name for the definition in the Name box. A common naming scheme is to
call it the same name as the graduation requirements used for the report.

4. Enter a Print Name for the report. The print name appears as the section title for
the Credit content box. For more about the Print Name, see the General Options
section in this chapter.

| HigirScheal

Subject ) Req'd Need Status

Cimm Brme mr (memmd Tk DA 1 nn R e

Print Name for Graduation Check Report

5. Select a Page Size for the report. Additional page sizes can be defined through
Synergy SIS > System > Setup > Page Size Detail.

Select display options in the Display Logo As and Display Student ID As lists.
Click the Save button at the top of the screen.
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You can create an unlimited number of profile definitions. To edit a graduation profile
definition:

1. Scroll or use Find mode to find the definition.

Find Mode E:utton_and S_croll Buttons
2. Make the needed changes to the definition.
3. Click the Save button at the top of the screen.

To edit the name, print name and page size of a definition:
1. Scroll or use Find mode to find the definition.

2. Click the Menu button at the top of the screen, and select Edit Graduation
Requirement Profile Data.

Meru + (e ([ — Save | IUnda | &dd | Delete|

Edit Graduation Requirement Profile Data ) D f . t
W i i i i guirement Profile Definition eriniton

Graduation Requirement Profile Menu

Edit the name, print name or page size.
Click the Save button at the top of the screen.

To delete a definition:
1. Scroll or use Find mode to find the definition.
2. Click the Delete button at the top of the screen.
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GENERAL OPTIONS

Once the graduation requirement profile definition has been created, the options need to be
defined.

Graduation Requirement Profile Definition («

Name: High School Honors

q General Options | )CHS Display  IMessages

al Print Name Page Size
IHigh School Honors |HS Honors 8.5x11 Letter v

Dispiay Logo A

Display Student ID As SIS Number

Add &)

Step 1: Define Columns

Add Show Detail | (Y

Graduation Requirement Profile Definition Screen, General Options Tab

On the General Options tab, there are two Display Options to choose. These options
control elements in the report header at the top of the report.

Hops (H31) Yoar  2007-2008
Student Graduation Check Faport: CHSS04

=5 of 037242002
irwze Sma DRurE s
| 12 l do01341311 l |

Student Graduation Check Report, Logo and Student ID

1. Display Logo As —select which logo is displayed at the top of the report.

2. Display Student ID As — the options are None, SIS Number, State ID Number,
and SIS and State ID Number.
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Step 1: Define Columns — After the Display Options have been set, define the number of
columns to be used on the page. Each column is set to a percentage of the page. The
total percentage must add up to 100. While any number of columns may be defined, the
recommended maximum is two, as the content to be added to the columns in step 2 is too
wide to fit well into three or more columns.

uuuuuu Hope (HS1)
Student

NI oo 44 b e e et S, Yo

Student Graduation Check Report, Columns Identified

To define the columns in Step 1:
1. Click on the Add button in Step 1: Define Columns. A line is added.

Step 1: Define Columns Add ]
X S =
[ 1 ~ 65

Step 1: Define Columns

2. Select the column number in the Sort Order column. Columns are sorted from left
to right, so the column on the left is number 1, the next column is number 2, etc.

3. Enter a number for the Size percentage. For example, if the first column is 65% of
the page, enter 65.

4. Continue to click the Add button to add more columns until all the columns have
been added.

5. Click the Save button.
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Step 2: Define Content — The next step is to add content to the columns. The content
boxes available are:

Check List — the checklist shows a list of Graduation Requirements Checklist
the different areas required for graduation,
and checks off the areas completed. The
recommended minimum percentage for a
column for this box is 30%, based on a
page size of 8 2 by 11.

Overall Number of Credits
GPA

Subject Areas

Tests

RIOORO

Service Learning

Graduation Requirements Checklist

Course History — the course history

. Crz D Course Titie MarkCrd Cmp [Att CrsID Course Title MarkCrd Cmp / At
shows a list of courses taken by the Blalock High School Hope (151)
. . . Fall 2001 Grade 09 Fall 2003 Grade 11
student with the mark attained and credits RENDD R Engishd F 000 /000 EN3 R PrnEngl b om 0w
MA2T R Algebra | c 050 /050 IT71 R Walding | I 0s0
attempted/ Completed_ The number of MUZI 8 SymghonizSznd € 030 /030 HMU3E R Symphenis Sand 1 oso
. . . SAE2 R Stu Asst Couns P 000 /050 MU41 R March Eam: e 0.50
columns within the box may be specified E e b = el o
at any number, but no more than 3 is Hope (HS1) WA R Franch ¢ 0% 1030
. Spring 2001 Grade 09 Hope (HS1)
recommended for an 8 % by 11 page S|ze. CB11 R Computer Apps F 000 /050 Spring 2003 Grade 11
L ENDS & Engish 3 C 050 /050 EN52 R Myhology C :nsn
The recommended minimum percentage e S E0E MRINSTLL D
for a column for this box is 31% for a 1 B oA c  M hLA

column display, 62% for 2 columns, and Course History
96% for 3 columns.

Credit — the credit box lists all of the High School
subject areas and the number of credits Subject Req'd Need Status
required to complete each area. It also Fine Ars or Careet Tech Ed. 1.00 Completed
shows the number of credits the student Health and Physical Education 2.00 Completed
. Elzctives 4.00 Completed
still needs to complete, and the status of English 400 250  Incomplete
their completion of the area. The Mathematics 400 250 Incomplete
e Laboratory Science 300 200 Incomplete
recommende_d mlnlr_num percentage for a History and Social Scisnce 400 250  Incomplete
column for this box is 36%, based on a
page size of 8 2 by 11. Credit
Credit Custom — displays credits in High School
whatever way you configure. Subject Req'd Comp WIP Need Status
Fine/Applied Arts 200 200 000 Completed
English Writing 200 150 000 0.50 Incomplete
English Literature 2.00 1.50 0.00 0.50 Incomplete
Mathematics 200 200 000 Completed
Science Required 200 200 000 Completed
Government 100 000 1.00 Completed
World History Geogr 200 050 0.00 1.50 Incomplete
Elective 700 550 425 Completed
Work In Progress Credits Included

Credit Waivers — the credit waivers box
lists waivers applied to the student’s
subject area, college or university
graduation requirements. A waiver moves
credits from one area to another or simply
reduces the number of credits needed for
the specified area.

Waivers
2 2.00 unit(s) waived for English Literature.
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GPA and Total Credit — the GPA box GPAs Class Rank out of 819
displays the GPA selected and class rank
based on that GPA. It also displayed the CUM GPA 2085 750
overall number of credits attempted, Total Credits Attempted: 22.50
completed, and rgquired to graduate. The Total Credits Completed: 16.50
recommended minimum percentage for a Total Credits Required to 22,00
column for this box is 33%, based on a Graduate:
page size of 8 /2 by 11. GPA and Total Credit
Grad Req Tests — performance on tests ' '
required for graduation. Test History
Test Name Status Date Score
AIMS Math Passed 03/30/2010 325
AIMS Reading ~ Failed 03/30/2010 350
AIMS Writing  Failed 03/30/2010 375
Service Learning — the service learning
box shows the total number of service All seniors must complete at least 10 hours of service
Iearning the studgqt has completed. The Ic?;gggnti‘;e\gsfadua.e. Please see your counselor for available
recommended minimum percentage for a Student has Completed  60.00 hrs.
column for this box is 37%, based on a To graduate, you must complete 10 hours of service
page size of 8 V2 by 11. learning.

Service Learning

Service Learning Reg — an alternative
presentation of service learning.

Test — the test box lists all of the required
tests for graduation, the date the student

State Tests

) SOL English 05/2006 Failed
took the test, and the pass/falil st_atys of SOL Matharatics 152006 Egiled
each test. The recommended minimum SOL Social Science 05/2006 Passed
percentage for a column for this box is SOL History / Social Not Taken

35%, based on a page size of 8 2 by 11. Science

The next testing dates are in April. If you haven't
passed the state tests, be sure to sign up for tasting.

WARNING: You have not taken all of the state tests.
You must receive a passing grade on these tests to

graduate. Be sure to attend the next testing session
on April 17, 2009.

Test
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Verified Credit — the verified credit box,
available only if verified credit is enabled
for your district, lists all discipline areas
and the number of credits required to
complete each area. It also shows the

Verified Credit Summary
Discipline Req'd Need Status
Elective {Student Selected) 1 o Completed
Verified Credit

number of credits the student still needs to

complete, and the status of their
completion of the area. The

recommended minimum percentage for a

column for this box is 36%, based on a
page size of 8 V2 by 11.

Note: Subject Area is a unique type of content and does not display a
separate boxed area on the report. It is used only to define a specific
subject area graduation requirement that can then be included in the
Check List content box.

To add content to the report:

1. Click the Add button in the Step 2: Define Content area, and a new line appears in

the content grid.

Step 2: Define Content

#dd [ show Detail |

o
=

x

& \
[ print = =

w | |Check List
+ | |Course History

u 2
I 1

<)< [

r Ird Missing Graduation Requirement Definition

Adding Content

Select the Column number in the list.

w

Select the Sort Order for the content within the column, from top to bottom. The

box with a sort order of 1 shows at the top of the column, the box listed at number 2

appears next, etc.

N o o &

In the Content Type column, select which content box to display.
Check the box in the Print Detail column to print the detail in the box.
To print a Section Title at the top of the box, check the box in the Print column.

To override the default Section Title for the content box, enter the new title in the

Title box. The default section titles are:

Content Box

Default Section Title

Check List

Requirements Met Check List

Course History

none

Credit

name of the graduation requirements used

Credit Custom

name of the graduation requirements used
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Content Box Default Section Title

Credit Waivers Waivers

GPA and Total Credit GPAs

Grad Req Tests none

Service Learning Service Learning

Service Learning Reg | Service Learning Reg

Subject Area not applicable, as no section appears
Test none
Verified Credit Verified Credit Summary

The sample below shows how the Check List section title has been modified.

Requirements Met Check List i Graduation Requirements Checklist
E Overall Number of Credits D Subject Area Credit
GPA
GPA
[] Subject Areas
[] Tests [] Tests
Service Learning Service Learning
Default Checklist Checklist with New Section Title

8. The Summary column shows the error “Missing Graduation Requirement Definition”
when the content is first added for most content items. After the definition has been
specified as explained later in this chapter, this column is blank.

9. Click the Save button at the top of the screen.

To specify the graduation requirements to be used with each content box and further define
what is shown in each content box, click the Show Detail button in the Step 2: Define
Content area. While a different set of graduation requirements may be specified for each
content area, it is recommended that the same set of graduation requirements be used for
each area. To display a different set of requirements, it is better to create a new
Graduation Requirements Profile Definition.

To modify each content box, click on the content line on the left while the Show Detail
button has been clicked. To go back to the main grid, click the Hide Detail button.
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Check List

Options that can be defined for the Check List:

| Step 2: Define Content Add | Hide Detail |
[ Course History | options |
| = Check List Content Type  Section Print Title &) G
=] GPA and Total Credit Check List  + =]
[ Test
| | service Learning =l
[ Credit
[0 verified Credit Check List Items €]
[0 Subject Area < S | = =
| 1 1Z3 1 Credit Subject Area Credit
| 2 ¥ 2 GPA and Total Credit
| 3 ~ 3 Course History
| 4 F 4 Test
| 5 ~ 5 Service Learning
| 8 I3 6 Verified Credit
|7 [} Subject Area
| 8 r Check List
Check List Content Detail

The Section Print Title is the same as the Title box on the main grid.

To include a content area as an item in the checklist, check the box in the Check

List Include column.

If the item is included, it must have a Check List Order number indicated. The
Check List Order number is the order in which the items appear, from top to

bottom.

If the section print title has been customized for any content area, it is displayed in
the Section Print Title column. However, the section print titles may not be
modified here for other content boxes.

The Check List Title can be used to override the name of the content type as it
appears in the checklist. For example, the screen above changes the Credit and
Test content types to Subject Area Credit and Tests, as shown here:

Requirements Met Check List

Graduation Requirements Checklist

Credits
GPA
Test

RO~O

Service Learning

RORO

Subject Area Credit
GPA

Tests

Service Learning

Default Check List Titles

Modified Check List Titles

Note: When selecting items to be included in the Check List, you need
not select the check list or course history, as they are not displayed in
the check list. Subject area is a special case and is covered in its own
section later in this chapter.
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Course History

Options that can be defined for Course History:

| Step 2: Define Content Add H Hide Detail ‘ @
I course History Options |
Check List Content Type  Section Print Title [5] @
GPA and Total Credit Course Histor | =
Test
Service Learning =l
Credit
Verified Credit Associated Graduation Requirement Q)
Subject Area Graduation Requirement 4
High School
Columns
2
Grade Level Based Message | Add |O
* &l
12 v Q See your counselor to ensure you are on track for graduation. =]
r
E

Course History Content Detail
o The Section Print Title is the same as the Title box on the main grid.
¢ To specify the Graduation Requirement to be used:
1. Click the gray arrow next to Graduation Requirement.
2. Click the Find button to list all Graduation Requirement Definitions.
3. Click the definition to use, and click the Select button.

e Enter the number of columns to display in the Columns box.

crsID Course Title MarkCrd Cmp / &t  Crs ID Course Tris MarkCrd Cmp [ &t Crs D Course Title WarkCrd Cmp / Att
Blalock High School Hope (H§1) Blalock High School
Fall 2001 Grade 09 Fall 2003 Grade 11 Fall 2001 Grade 09
R EMOS R English 9 F 0.0 /o000 EN34 R PrinEng li D 0.00 /050 R EM0S R English§ F

MA27 R Algebral C 030 /0350 IT71 R Welding | F 050 MA27 R Algebra | c

MU21 R Symphonic Band Cc 050 /050 MU3G R Symphonic Band A 050 MUZ21 R Symphonic Band C

SABZ R Sw AsstCouns P 0.00 jO050 MU41 R March Band A 0.50 SAB2 R StuAsstCouns P

5C09 R Science 8 Cc 030 /0350 5534 R AmerHistory | < 0.30 5C08 R Scienced c

5521 R’ World Hist'g D 000 /050 TS32 R TrSafey B 0.50 5521 R World Histig D
Hope (HS1) WL41 R Frenchl C 050 /050 Hope (HS1)
Spring 2001 Grade 09 Hope (HS1) Spring 2001

CBi1 & Computer Apps F ooo /oso Spring 2003 Grade 11 CB11 R Computer Apps

EM0S R English9 050 [ 0.50 ENS2 R Mythology 050 /050 EM0S R English 8

MAZT R Algebra | 050 /050 MA3 R Ak Geomeny 050 MAZT R Algabrs |
MU21 R Symphonic Band
SC08 R Scisnce 9

5522 R World Hist'g

0.50 f0.50 MU38 R Symphonic Band
0.00 f 0.50 PA9T R Thea Ans |
0.50 /0.50 PE76 R Weight Tm Boys

050 MU21 R Symphonic Band
0.50 5C09 R Science d
{050 5522 R World Histlg

0o m®e o0
oFrQ0
nomEom

Two Column Layout One Column Layout

e The Grade Level Based Message is covered in the section on Messages later in
this chapter.

Additional options for the Course History box may be set on the CHS Display tab, covered
later in this chapter.
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Credit

Options that can be defined for Credit:

Step 2: Define Content Add H Hide Detail |O
Course History I_ Oplionsl
Check List Content Type  Section Print Title [ &
GPA and Total Credit Credit - =]
Test
Service Learning =l
m Credit =
\erified Credit [~ Class of Title Prefix
Subject Area [~ Show Pass/Fail Footer
T E BT ot Q)
Graduation Reguirement 4=
High School
Grade Level Based Message | Add | (]
% =
12 w OThe class of 2012 will be required to complete 24 credits for ﬂ
r graduation.
L]

Credit Content Detail
o The Section Print Title is the same as the Title box on the main grid.
e To specify the Graduation Requirement to be used:
1. Click the gray arrow next to Graduation Requirement.
2. Click the Find button to list all Graduation Requirement Definitions.

3. Click the definition to use, and click the Select button.

e To display the graduating class of the student at the top of the Credit box, click the
Class of Title Prefix box.

| Classof 2009 - High School
Subject ) Req'd Need Status
Fine Arts or Careet Tech Ed. 1.00 Completed
Health and Physical Education 2.00 Completed
Eleciives 4,00 Completed
English 400 2.00 Incomplete
“athematics 4.00 2.50 Incomplete
Class of Title Prefix

o To display the messages entered into the Messages tab on the Graduation
Requirement Profile Definition screen, check the Show Pass/Fail Footer box.
For more information, see the Messages section later in this chapter.

e The Grade Level Based Message is covered in the Messages section later in this
chapter.
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Credit Custom

Options that can be defined for Credit Custom:

Step 2: Define Content Add | Hide Detail |
Lt Options |
Service Learning Content Type  Section Print Title [& &
Service Learning Reg Credit Custon ¥ | Credit Custom
= Credit Custom
Class of Title Prefix
Show Pass/Fail Footer
Columns (&

Include Credits Required

Include Credits Completed

Include Credits Needed

Include Credits In Progress

Include Credit Status

e 5
Grade Level Based Message Add | @
75 | Ling| \
Credit Custom Content Detail
o The Section Print Title is the same as the Title box on the main grid.
e The Class of Title Prefix is
e Show Pass/Fail Footer
e Columns
¢ To specify the Graduation Requirement to be used:
1. Click the gray arrow next to Graduation Requirement.
2. Click the Find button to list all Graduation Requirement Definitions.
3. Click the definition to use, and click the Select button.
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Credit Waivers

Options that can be defined for Credit Waivers:

Step 2: Define Content Add [ Hide Detail |

Options |

Service Learning Content Type  Section Print Title [5 Q

Service Learning Reg Credit Waiver|¥

Credit Custom

(| Credit Waivers -

o) B R e Q)
Graduation Requirement 4

Credit Waivers Content Detail

o The Section Print Title is the same as the Title box on the main grid.

e To specify the Graduation Requirement to be used:
1. Click the gray arrow next to Graduation Requirement.
2. Click the Find button to list all Graduation Requirement Definitions.
3. Click the definition to use, and click the Select button.
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GPA and Total Credit

Options that can be defined for GPA and Total Credit:

Step 2: Define Content Add | Hide Detail |
Course History ‘ Options |
Check List Content Type  Section Print Title [ @
=/ GPA and Total Credit GPA and Totz v |
Test
Service Learning =l
Credit
Verified Credit Associated Graduation Requirement (&)
Subject Area Graduation Requirement 4
High School
GPAs [ Al @
® gl £ gl =
[ 1 Cumulative GPA - Course History (2010) b
Grade Level Based Message [ add @
g =l |
12 . QTD graduate, your GPA must be above a 1.0 ﬂ
-
E
‘ Display Options Q|

GPA and Total Credit Content Detail
o The Section Print Title is the same as the Title box on the main grid.
o To specify the Graduation Requirement to be used:
1. Click the gray arrow next to Graduation Requirement.
4. Click the Find button to list all Graduation Requirement Definitions.
5. Click the definition to use, and click the Select button.
e To indicate which GPA or GPAs should be displayed on the report:
1. Click the Add button in the GPA section

2. Enter the Sort Order to be used. If multiple GPAs are added, they are
sorted by this value.

3. To override the default name for the GPA, enter the new name in the Title
Override box.

GPAs Class-Ramcoutof-620— GPA & Total Credit Class Rank out of 820
CUM GPA P THU Overall GPA 2.085 750
Grant GPA 2 725 Academic Grant 22 729

Total Credits Attempted: 22.50 Total Credits Attempted: 2250

Total Credits Completed: 16.50 Total Credits Completed: 16.50

Total Credits Required to Graduate: 22.00 Total Credits Required to Graduate: 22.00

Default GPA Titles Modified GPA Titles

4. Select the GPA Definition in the list.
5. Enter the minimum GPA required in the Min GPA box.
6. To delete a GPA, check the box in the X column.

e The Grade Level Based Message is covered in the Messages section later in this
chapter.
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¢ Click the Maximize button in the Display Options section
display class rank when showing the GPA.

. Check the box to not

Display Options

@
[~ Suppress Class Rank
Suppress Class Rank
Grad Req Tests
Options that can be defined for Grad Req Tests:
Step 2: Define Content Add | Hide Detail |
I ‘ Opliorlsl
| Service Learning Content Type  Section Print Title [25]Q
" Service Learning Reg Grad Req Tes ¥
[ Credit Custom
[ Credit Waivers ~
[ 5|Grad Req Tests
Associated Graduation Req @)
Graduation Requirement 4
Grade Level Based Message Add | @
53 [ Line & \

Grad Req Tests Content Detail

¢ The Section Print Title is the same as the Title box on the main grid.

¢ To specify the Graduation Requirement to be used:

1. Click the gray arrow next to Graduation Requirement.

2. Click the Find button to list all Graduation Requirement Definitions.
3. Click the definition to use, and click the Select button.
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Service Learning

Options that can be defined for Service Learning:

Step 2: Define Content Add || Hide Detail | ]
Course History I Options |
Check List Content Type  Section Print Title [5] @
GPA and Total Credit Semvice Learn ¥ 5|
Test
m Service Learning =l
Credit
Verified Credit Associated Graduation Requi )
Subject Area Graduation Requirement +
High School
Grade Level Based Message | Add ‘ ("]
£ = |
12 v OTU graduate, you must complete 10 hours of service leamning. =]
-
E

Service Learning Content Detail

¢ The Section Print Title is the same as the Title box on the main grid.

o To specify the Graduation Requirement to be used:
1. Click the gray arrow next to Graduation Requirement.
2. Click the Find button to list all Graduation Requirement Definitions.
3. Click the definition to use, and click the Select button.

e The Grade Level Based Message is covered in the Messages section later in this
chapter.
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Service Learning Reg

Options that can be defined for Service Learning Reg:

Step 2: Define Content Add ” Hide Detail ‘ QD
| ‘ Optinnsl
Service Learning Content Type  Section Print Title [25 &
[ service Learning Reg Senice Leam ¥ | Senice Learning Reg

Credit Custom

Credit Waivers -

Grad Req Tests
A iated Graduation Requi Q
Graduation Requirement 4
Grade Level Based Message Add | (]
[ Line 2 |

o The Section Print Title is the same as the Title box on the main grid.

e To specify the Graduation Requirement to be used:
1. Click the gray arrow next to Graduation Requirement.
2. Click the Find button to list all Graduation Requirement Definitions.
3. Click the definition to use, and click the Select button.
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Subject Area

The subject area is a special type of content area. Its only purpose is to generate a
checklist item to verify the completion of a specific subject area for a graduation
requirement. To define this subject area:

Step 2: Define Content Add ” Hide Detail | (]

Course History ‘ Options |

Check List Content Type  Section Print Title 0

GPA and Total Credit Subject Area v =]

Test

Service Learning =

Credit

verified Credit Associated Graduation Requirement Q)

[ subject Area Graduation Requirement ¢

High School
Subject Areas Add ‘ (]
% gl gl S
I | 1 Mathematics ¥ Math
Grade Level Based Message Add ‘ ("]
£ [ tine| el |

Subject Area Content Detail

o Because no section is printed for the subject area, the section print title and the
grade level based message do not apply to this content area.

o Specify the Graduation Requirement to be used:
1. Click the gray arrow next to Graduation Requirement.
2. Click the Find button to list all Graduation Requirement Definitions.
3. Click the definition to use, and click the Select button.
e Specify the subject area to display in the checklist:
1. Click the Add button to add another area.
2. Select the Subject Area.

3. The Title Override box does not affect the display so there’s no need to
enter it.

4. To delete a subject, check the box under the X column.

e Add the subject area to the checklist as outlined in the Check List section earlier in
this chapter. Be sure to override the title to display the name of the subject area
monitored.

The result is the display of a subject-specific requirement in the Graduation Requirement
Checkilist.

Graduation Requirement Checklist
Credits

GPA

Mathematics

Test

ROOEO

Service Learning

Graduation Requirement Checklist

Copyright© 2013 Edupoint Educational Systems, LLC 181



Course History Administrator Guide

Chapter Twelve

Test

Options that can be defined for Test:

Step 2: Define Content

Add || Hide Detail | @
“| Course History Options |
Check List Content Type  Section Print Title [5] Q
GPA and Total Credit Test w =
Service Learning =l
Credit
“lVerified Credit Associated Graduation Requirement @
| Subject Area Graduation Requirement ¢
|High School
Grade Level Based Message Add (]
2 ade Level ESSage
@ The next testing dates are in April. =]
E

Test Content Detail

o The Section Print Title is the same as the Title box on the main grid.

o To specify the Graduation Requirement to be used:

1. Click the gray arrow next to Graduation Requirement.
4. Click the Find button to list all Graduation Requirement Definitions.
5. Click the definition to use, and click the Select button.

e The Grade Level Based Message is covered in the Messages section later in this

chapter.
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Verified Credit

Options that can be defined for Verified Credit:

Step 2: Define Content Add ” Hide Detail ‘ (]
Course History I Options |
Check List Content Type  Section Print Title [5] Q@
GPA and Total Credit Verified Credit v =]
Test
Service Learning =l
Credit
7l Verified Credit Associated Graduation Requirement (&
Subject Area Graduation Requirement 4
Standard
Grade Level Based Message | Add |O
X = |
12 v QG credits of verified credit are required for graduation with a ;l
r standard diploma.
[ |

Verified Credit Content Detail

¢ The Section Print Title is the same as the Title box on the main grid.

¢ To specify the Graduation Requirement to be used:
1. Click the gray arrow next to Graduation Requirement.
2. Click the Find button to list all Graduation Requirement Definitions.
3. Click the definition to use, and click the Select button.

The Grade Level Based Message is covered in the Messages section later in this
chapter.
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CHS DisPLAY

The CHS Display tab further defines what elements are displayed in the Course History
box on the Graduation Check Report.

Graduation Requirement Profile Definition («
Name: High School

General Options  CHS Displayl Messages

Name Print Name Page Size

|High School |HighSchool 8.5x11 Letter v

Course History Detail Options @
Display School Name CHS Letter Code Type

Always Show b Subject Area b

Display Course Title As Display Work In Progress

Course Title b Student Schedules v

¥ Display Credit Attempted Work in Progress

[# Display Credit Completed Full Year v

Course History Grouping Type Course Source Options for District Course History
School Year, Term + | Course History v
Course Source Options for Non-District Course History
Course History b

Graduation Requirement Profile Definition Screen, CHS Display Tab

Options:

o Display School Name —how the name of the school where the courses were taken
appears in the Course History box. The options are: Always Show, Show if Not
Current (not the currently enrolled school), and Never Show. If nothing is selected,
it defaults to Always Show.

Crs 1D Course Title WarkCrd Cmp / Att

«Blalock High Schoal >
Fal Grade 09

R EN08 R Englishd F o 0.00
MA27 R Algebra | c 0.50
MU21 R Symphonic Band c 050
SAG2 R StuAsst Couns o 0.00
SC08 R Scienced c 030
5521 R World Histlg o 000

Display School Name

o Display Course Title As — the course title can be displayed as either the Course
Title or the Short Course Title as entered in the District Course screen. If nothing
is selected, the default of Course Title is used.

DIStrICt Course Crz 1D Courss Title MarkCrd Cmp | Aft
Course D §821-A Course Tle: World History & Geography Blalock High School
| Course | Description  Year Cverride  PredCoreguisite . Schools Teaching Fall 200 Grade I:'JQ R
Course ID Course Title Course Short Title % END3 F 000 /000
- - MAa27 050
|SSQ1-A |\-’\-’0rld History & Geography |\-’\-’0rld Histig - .
ot s - MUZ1 Symphaonic Band C 030
District Course Screen, Course Title and Course Short Title 5867 RISt Asct Couns = 000
S5C08 Science 9 c 050
5521 orld Hist D 000 ! 050

Display Course Title As
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o Display Credit Attempted — to display the credits attempted, check this box.

Crs D Course Tite WarkCrd Cmp [ Aft
Blalock High School

Fall 2001 Grade 09

R ENDS R English 9 F 000 /j0.00
MA27 R Algebra | C 050
MU21 R Symphonic Band c  0.50
SA62 R Studsst Couns P 0.00
SC08 R Scienced c 050
5521 R World Histlg D 0.00 /jost
Display Credit Attempte

o Display Credit Completed — to display the credits completed, check this box.

5521

Waorld Hist'g

Crs D Course Tite WarkCrd Cmp [ Aft
Blalock High School
Fall 2001 Grade 09
R EN0S R English 9 F| 0.00 f 0.00
MA2T R Algebra | C
MU21 R Symphonic Band C
SAB2 R St Asst Couns P
SC09 R Science d C
=1

Display Credit Completed

o Course History Grouping Type — Courses can be grouped by Calendar Year,
Calendar Month or School Year, Term as entered into course history. If nothing is
selected, the default of Calendar Year, Calendar Month is used.

e Course Source Options for District Course History and Course Source
Options for Non-District Course History — because the title of the course may be
overwritten when entering the course into course history, you can display the course
title from Course History or from the District Course screen. If the course titles in
course history are the same as the courses defined in the District Course screen,
the District Course would be the best source. However, many schools define a
generic electives transfer course in the District Course screen, for example, and
then enter the exact name of the course in Course History so as not maintain course
catalog lists for other schools in the District Course screen. Using Course History
as the source for Non-District Course History in these cases would be the best
selection. If nothing is selected, the default value of Course History is used.

e CHS Letter Code Type — between the columns for the course ID and the course
title, a code may be displayed to indicate the type of course. The available code
types are: None, Academic Type, Subject Area, College Subject Area,
University Subject Area, and Transcript Mode as defined in the District Course
screen. If you select Transcript Mode, the College Prep Code field appears, to be
used to indicate whether courses are college preparatory. If nothing is selected, the
default value of None is used.

5521

nglish 9

lgebra |

t |Symphonic Band
! 5tu Asst Couns

Crs 1D Course Title WarkCrd Cmp / Att
Blalock High School
Fall 200 Grade 09

F 0.00 / 0.0
c 050
C 050
P 0.00
C 050
o 000 f
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o Display Work In Progress — to show the student’s work in progress in the course
history box, select the type of work in progress to display. The options are Student
Schedule, Student Grades and None. Student Schedule shows all classes on
the student schedule. Student Grades displays only those classes for which a
mark has been issued. If nothing is selected, the default value of None is used.

e Work in Progress — if the student’s work in progress is displayed, also select the
time frame for the work in progress in the Work In Progress list. If nothing is
selected, the default value of None is used.

Caution: After any changes have been made on a tab, please be sure
to save your work by clicking on the Save button above before moving
to a different tab or screen. If the changes haven’t been saved, a
system prompt appears as a reminder.

MESSAGES

In many places on the Student Graduation Check Report, a custom message can be
displayed. Customized messages are set up in the Graduation Requirement Profile
Definition screen and the Graduation Requirements screen.

Credit and Subject Area

In the Credit content box, five types of messages can be displayed. A message at the
bottom of the box (also called the pass/fail footer) can be configured to depend on the
status of credit completion for graduation. A legend can be displayed to include more
information about a specific subject area. Above the legend, another message can be
defined for specific grade levels. Another credit message can be defined by grade level
and credit completion. A message can also be customized by subject area and grade level.

Class of 2009 - High School

Subject Req'd Need Status
(" Fine Arts or Carest Tech Ed. 1.00 Completed
Hzalth and Physical Education  2.00 Completed
Electives 400 Completed
English 4,00 2.00 Incomplete
Mathematics 4.00 2.50 Incomplete
S Laboratory Science 2.00 2.00 Incomplete

History and Social Science 4.00 2.00 Incomplete

Waork in Progress Credits Included

The class of 2009 will be required to complete 24 credits ]
L_for gra-du ation.

C Subject required for careerfiechnical frack

5 State Required Subject Area

You are still missing some credits for graduation.
Please see your counselor for options.

Credit Content Area, Messages

Message Area #1 appears at the bottom of the Credit content box and is defined on the
Messages tab of the Graduation Requirement Profile Definition screen. Different
messages are displayed, depending on whether the student has completed all required
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credits. You turn it on or off by checking the Pass/Fail Footer box in the detail for the
Credit content box on the General Options tab of the Graduation Requirement Profile
Definition screen.

Graduation Requirement Profile Definition
Marme: High School

General Options = CHS Display Messagesl

Mame Print Mame Page Size

High School [Grad Reg High School  8.5x11 Letter v

Content Passed Messane 25

Congratulations - all courses have been completed. ;I

| -]
Content Mot Passed Message [55]

You are still missing some credits for graduation. FPlease ;I
see your counselor for options.

[-|

Graduation Requirements Profile Definition, Messages Tab

To define these messages:

1.

Go to Synergy SIS > Grading > Setup > Graduation Requirement Profile
Definition.

Click the Messages tab.

Enter the message to be displayed if all credits are completed in the Content
Passed Message box.

Enter the messages to be displayed if all credits are not completed in the Content
Not Passed Message box.

Click the Save button at the top of the screen.

To turn these messages on and off:

1.

5.

Click the General Options tab of Synergy SIS > Grading > Setup > Graduation
Requirement Profile Definition.

Click the Show Detail button for the Define Content section.
Click the content line for Credit.

Check the Show Pass/Fail Footer box to turn these messages on. To turn them
off, uncheck the box.

Click the Save button at the top of the screen.

Message Area #2 is displayed just above Message #1 and is defined on the detail of each
subject area on the Class of Credit tab in the Graduation Requirements screen. This
message is customized for each subject area by the student’s grade level.
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Graduation Credit Class Requirements Add || Hide Detail | ("]

’—1 Mathematics
J Fine Arts or CTE
] English

’—4 Electives

s

Credits Required
[+-000

The CHS Type Filter below is used to take the existing CHS Type Filter on the Graduation

Requirement and add upon it (Grad Req CHS Type Filter OR Subject Area CHS Type
Filter).

CHS Type Filter Modifier Ty«

Laboratory Science

SN

5l |History & Social Studies " Default I Jr. High School I High School I” Other
CHS Types Affecting Credits Required Add Show Detail | (Y
. O] o
Legend @
Legend Char Legend Char Msg [%5 @
IC Subject required for career/technical track <]
-
Course Alt Types @
If any course alt type exists in a course then the course will be used. (i.e. The Alt Types are
OR'd together)
Course Alt Types Add @

Test Group

@ 1.0 Credits Required

Graduation Requirements Screen, Class of Credit Tab, Subject Area Detail Messages

To add a subject-based message for a grade level:

1.
2.
3.

© N o o &

Go to Synergy SIS > Grading > Setup > Graduation Requirements.
Click the Class of Credit tab.

Click the Show Detail button for the Graduation Credit Class Requirements
section.

Click the subject area for the message.

In the Messages section, click the Add button.
Select the Grade.

Enter the Message.

Click the Save button at the top of the screen.

Message Area #3 is also referred to as the Subject Area Legend, and is displayed above
the second message area. It enters a code in the first column of the subject area table for
the content box, and then displays a legend explaining the code’s meaning. A possible use
for the legend is to define which subject areas are state requirements or which subject
areas are required for a particular track. The subject area legend is configured for each
subject area in the detail for each subject area on the Class of Credit tab in the
Graduation Requirements screen.
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Graduation Credit Class Requirements Add | Hide Detail [
[Line[  SubjectArea
,71 Mathematics

_EI Fine Arts or CTE

Credits Required
[1.000

] Engieh The CHS Type Filter below is used to take the existing CHS Type Filter on the Graduation
9 Requirement and add upon it (Grad Req CHS Type Filter OR Subject Area CHS Type

| |Electives Filter).

b
b
m Laboratory Science ~ | ||CHS Type Filter Modifier e[
’_6 History & Social Studies ~ + ™ Default I Jr High School I™ High School ™ Other

CHS Types Affecting Credits Required Add Show Detail | ()

Legend @)
Legend Char Legend Char Msg [5] @
IC

Subject required for careerftechnical track al

‘ol P
Course Alt Types @
If any course alt type exists in a course then the course will be used. (i.e. The Alt Types are
OR'd together)

Course Alt Types Add ("]

Test Group

@ 1.0 Credits Required

Graduation Requirements Screen, Class of Credit Tab, Subject Area Detail Legend

To add a legend to a specific subject area:
1. Go to Synergy SIS > Grading > Setup > Graduation Requirements.
2. Click the Class of Credit tab.

3. Click the Show Detail button for the Graduation Credit Class Requirements
section.

Click the subject area for the message.

Enter the letter of the code to be used in the Legend Char box.
Enter the definition of the code in the Legend Char Msg box.
Click the Save button at the top of the screen.

N
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Message Area #4 is displayed just below the subject area table, and is configured in the
detail of the Credit content box on the General Options tab of the Graduation
Requirements Profile Definition screen. This message can be customized based on the
grade level of the student.

Step 2: Define Content Add ” Hide Detail | Q
Course History .7 Options |
Check List Content Type ~ Section Print Title [5G
GPA and Total Credit Credit 3 =
Test
Service Learning =l
= |Credit
Verified Credit I~ Class of Title Prefix
Subject Area I~ Show Pass/Fail Footer
et &
Graduation Requirement 4
High School
Grade Level Based Message [ & |Q
x gl \
12 v OThe class of 2012 will be required to complete 24 credits for ;l
~ graduation
E

Graduation Requirement Profile Definition Screen, General Options Tab, Credit Content Detail Messages

To add a grade level-based message:

1. Go to Synergy SIS > Grading > Setup Graduation Requirements Profile
Definition.

Click the General Options tab.

Click the Show Detail button for the Define Content section.
Click the Credit content.

Click the Add button to add a message line.
Select the Grade Level.

Enter the message in the Message box.

® N o o bk 0w

Click the Save button at the top of the screen.
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Message Area #5 is displayed in the same area as Message #4 if no grade-level based
message is defined. This message is based on the overall credit status and the grade level
of the student. If all credit requirements are met, the All Requirements Met message is
displayed. The general message is displayed to all students of that grade level. These

messages are defined at the bottom of the Class of Credit tab in the Graduation
Requirements screen.

Graduation Requirements («
Options  Class Of Credit | Verified Credit = Class Of Test Groups = Class Of GPA | Class Of Senice Learning
Name Subject Area Group Class Year Copy Class Of New Class OF Delete Class Of ‘
High School Subject Area v (Class of 2013 and beyond b
Class of Credit Requirements )
Default Subject Area
Electives b
Graduation Credit Class Requirements Add ” Show Detail ‘ (]
X = =
I Mathematics v 4.000
u Fine Arts or CTE v 1.000
I English v 4.000
I Electives ~ 7.000
I Laboratory Science v 3.000
I History & Social Studies by 3.000
| Course Filters (&
| Passing Marks Q|
Grade Range Filters ]
Course Grade Low Course Grade High Student Grade Low Student Grade Hign
b o b b
Credit Messages Add |O
% | \ |
12 w @24 credits are required for graduation j@AH credits have been eamed. j
'
= =

Graduation Requirements Screen, Class of Credit Tab, Credit Messages

To add an overall credit status message:

1. Go to Synergy SIS > Grading > Setup Graduation Requirements.
Click the Class of Credit tab.

Click the Add button in the Credit Messages section to add a new message line.
Select the Grade for the message.

Enter the overall message to be displayed in the Message box.

Click the Save button at the top of the screen.

R
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GPA & Total Credit

In the GPA & Total Credit content box, there is one place to customize a message. The

message appears at the bottom of the content box, and can be customized by the student’s
grade level.

GPA & Total Credit Class Rank out of 820
Overall GPA 2.085 750
Academic Grant 22 729

Total Credits Attempted: 2250

Total Credits Completed: 16.50

Total Credits Required to Graduate: 2200

GPA & Total Credit Content Area

This message is set through the detail area of the GPA & Total Credit content section on
the General Options tab of the Graduation Requirement Profile Definition screen.

Step 2: Define Content [ add [ HideDetail |Q
Course History Options |
Check List Content Type  Section Print Title [5G
I =|GPA and Total Credit GPA and Tatz ¥ [GPA & Total Credt =
Test
Credit =
Subject Area
Service Learning Associated Graduation Requirement @
Graduation Requirement 4
High School
GPAs [ ad |O
% =l =l =l €
I 1 Overall GPA, Cummulative GPA - Course History (2010) ke 1.000000
o 2 Academic Grant Grant (10-11) - Course History (2010) v
Grade Level Based Message [ ad @
% =]
12 v QTU graduate, your GPA must be above a 1.0. If you are below =]
r 1.0, please see your counselor for options about how to
improve your GPA
[ -|

Graduation Requirements Profile Definition Screen, GPA and Total Credit Detail Messages

To add a grade level-based message:

1. Go to Synergy SIS > Grading > Setup > Graduation Requirements Profile
Definition.

Click the General Options tab.

Click the Show Detail button for the Define Content section.
Click the GPA and Total Credit content.

Click the Add button to add a message line.

Select the Grade Level.

Enter the message in the Message box.

® N o g bk~ b

Click the Save button at the top of the screen.
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Test

In the Test content box on the Graduation Check Report are three places to insert
customized messages. The message indicating the Pass/Fail status of each test can be
customized based on both the pass/fail status of the test and the grade level of the student.
An overall message can be added just below the list of tests, customized by grade level. A
final message can be placed at the bottom of the test box, customized by grade level and
overall status of the tests.

S0L English 05/2006| Please
retake the
English test.

S0L Mathmatics 05/2006 Failed
S0L Social Science 052006 Passed
S0OL History / Social Not Taken
Science

(The next testing dates are in April. If you haven't
passed the state tests, be sure to sign up for festing.

(WARNING: You have not taken all of the state lest;
You must receive a passing grade on these tests to
graduate. Be sure to attend the next testing session

\an April 17, 2009. y

Test Content Area

The message indicating the Pass/Fail status of the test is customized on the detail screen
of the test on the Class of Test Groups tab of the Graduation Requirements screen.
The messages can be customized for each grade level, and for each test status (pass, fail
or not taken).

The student can meet any of the following test requirements in order to achieve a 'Pass' for this
particular requirement
Test Group Detail (]
Test Group Name Test Order Test Type
[AIMS Reading 1 Part Based |
Test Display Type
Qualifying Tests Add Q
. Al Pa [e pLio [ pLio
AIMS Reading (Exceeds/Meets)
Pass Messages Add QD

Graduation Requtrements Screen, Class of Test Tab, Test Group Detail Messages
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To define the Pass/Fail message for each test:
1. Go to Synergy SIS > Grading > Setup > Graduation Requirements.
Click the Class of Test Groups tab.
Click the Show Detail button.
Click the test.

To customize the messages by grade level, click the Add button in the Pass
Messages, Fail Messages or Not Taken Messages section to add a message line.

Select the Grade.

Enter the message in the Message box. The default messages are Passed, Failed,
and Not Taken. This message overrides these values for the specified grade level.

A < A

8. Click the Save button at the top of the screen.

The overall message is defined in the detail screen of the Test content on the General
Options tab of the Graduation Requirements Profile Definition screen. This message is
defined by grade level.

Step 2: Define Content [ add | Hide Detail [

JCheck List 1 Options

J Course Histary Content Type Section Print Titls [ Q

I GPA and Total Credit Test K El

(] Crecit

5 Subject Area Jd |

Test

JSEMEE Learning Associated Graduation Requirement Q|
Graduation Reguirement 4

Grade Level Based Message aid @
% [

12 v|B] D The next testing dates are in April. If you haven't passed -
- the state tests, be sure to sign up for testing.

]

Graduation Requirements Profile Definition Screen, Test Content Detail Messages

To add a grade level-based message:

1. Go to Synergy SIS > Grading > Setup > Graduation Requirements Profile
Definition.

Click the General Options tab.

Click the Show Detail button for the Define Content section.
Click the Test content.

Click the Add button to add a message line.

Select the Grade Level.

N o o s~ w0 DD

Enter the message in the Message box.
8. Click the Save button at the top of the screen.

The last message at the bottom of the box is defined at the bottom of the Class of Test
Groups tab in the Graduation Requirements screen. This message can be customized
by grade level, and also by the overall status of all tests. If all tests are completed, the
Pass Messages display. If one or more test has not been taken, the Not Taken
Messages display.
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Graduation Test Result Class Requirements Add || Hide Detail |
Line Test Group Name
1| AIMS Reading The student can meet any of the following test requirements in order to achieve a 'Pass' for this
particular requirement
| AIMS Writing -
’—3 AIMS Math Test Group Detail @
Test Group Name: Test Order Test Type
[AIMS Reading 1 Part Based ~|
Test Display Type
Show Highest v
Qualifying Tests Add (]
g ame Pa De ptio De ptio
AlMS Reading (Exceeds/Meets)
Pass Messages Add &)
7% | Line|Grade Pass Message
Fail Messages Add &)
7% | Line|Grade Fail Message
Not Taken Messages Add (%]
74 | Line|Grade Not Taken Message
Select performance level to represent granted waiver
Augmented b ‘
Not Taken Messages Add (6]
SECE essage
12 v @Wammg: You didn't take all of the required state tests for graduation. ﬂ
Be sure to attend the next testing session.
|
Pass Messages Add ]
ade essage
12 w (@ Congratulations - you have passed the state exams for graduation! j
ﬂ

Graduation Requirements Screen, Class of Test Tab Messages

To define the overall test status messages:

1.
2.
3.

Go to Synergy SIS > Grading > Setup Graduation Requirements.
Click the Class of Test tab.

To add a message for when at least one required test has not been taken, click the
Add button in the Not Taken Messages section. To add a message for when all
required tests have been passed, click the Add button in the Pass Messages
section.

Select the Grade level for which the message should appear.
Enter the message to be displayed in the Message box.
Click the Save button at the top of the screen.
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Service Learning

In the Service Learning box are two places to display a message. One message displays
on top of the summary of service learning hours and is shown to all students within a
graduation class. The second message displays on the bottom of the service learning
hours and is customized based on the grade level of the student.

opportunities.

Flease see your counselor for available service leaming }

Student has Completed 60.00 hrs.

learning

To graduate, you must complete 10 hours of serfice]

Service Learning Content Area

The top message is defined on the Class of Service Learning tab in the Graduation
Requirements screen, and can be customized to a specific graduation class.

Graduation Requirements («
Options  Class Of Credit Class Of Test Groups  Class Of GPA Class Of Service Leamning |
Marme Subject Area Group Class vear Copy Class Of | Mew Class OF Delete Class OF
High School Subject Area  |Class of 2010 and beyond b
Service Learning Requirements [
Haurs tessage [§7) @
I1D 0o All seniors must complete at least 10 hours of service learning to =
graduate. Please see your counselor for available opportunities
|

Graduation Requirements Screen, Class of Service Learning Tab Message

To set up the top message:

1.

2.
3.
4

Go to Synergy SIS > Grading > Setup > Graduation Requirements.
Click the Class of Service Learning tab.

Enter the message to be displayed in the Message box.

Click the Save button at the top of the screen.
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The bottom message is defined in the detail screen of the Service Learning content on the
General Options tab of the Graduation Requirements Profile Definition screen. This

message is specific to the grade level of the student.

Step 2: Define Content Add | Hide Detail | Q)
Course History ‘ Options |
Check List Content Type  Section Print Title [5G
GPA and Total Credit Senice Loamild =
Test
[ = Service Learning =
Credit
Verified Credit Associated Graduation Requi @
Subject Area Graduation Requirement 4
High School
Grade Level Based Message ‘ Add ‘ @
ES = |
12 v QTO graduate, you must complete 10 hours of senice leamning. =
-
=

Graduation Requirements Profile Definition Screen, Service Learning Content Detail Messages

To add a grade level-based message:

1. Go to Synergy SIS > Grading > Setup > Graduation Requirements Profile

Definition.

Click the General Options tab.

Click the Service Learning content.
Click the Add button to add a message line.
Select the Grade Level.

Enter the message in the Message box.

©® N o o bk~ w D

Click the Save button at the top of the screen.

Click the Show Detail button for the Define Content section.
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Verified Credit

In the Verified Credit box, a message can be displayed at the bottom, customized for the
grade level of the student.

Verified Credit Summary
Discipline Req'd Need Status
Elective (Student Selected) 1 ] Completed
Verified Credit Content Area

The message is defined in the detail screen of the Verified Credit content on the General
Options tab of the Graduation Requirements Profile Definition screen.

Step 2: Define Content [ ada | Hide Detail |
Course History 1 Options |
Check List Content Type  Section Print Title [55] Q
GPA and Total Credit Verified Cradit + =
Test
Service Learning =
Credit
[ verified Credit Associated Graduation Requi Q)
Subject Area Graduation Requirement 4
Standard
Grade Level Based Message ‘ Add | @
S = |
12 v Q 6 credits of verified credit are required for graduation with a j
standard diploma.
-
|

Graduation Requirements Profile Definition Screen, Verified Credit Content Detail Messages

To add a grade level-based message:

1. Go to Synergy SIS > Grading > Setup > Graduation Requirements Profile
Definition.

Click the General Options tab.

Click the Show Detail button for the Define Content section.
Click the Verified Credit content.

Click the Add button to add a message line.

Select the Grade Level.

Enter the message in the Message box.

©® N o ok~ wbd

Click the Save button at the top of the screen.
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Chapter Twelve:
SECURITY

This chapter covers:

GPA Definition Security

District GPA Types Security
School GPA Types Security
Non-District School Security
Student Course History Security
CTE Programs Security

Update Student CTE Security
Student CTE Security

Service Learning Setup Security
Student Service Learning Security
Graduation Requirements Security
Career Plan Security

Career Plan Course Group Security
Student Career Plan Security

Update Student Course History Security

Student School Attended History Security

Student Transcript Options Security

Graduation Requirement Profile Definition Security

VVVYY VVYVVVYVYVYVYVYVYYVYYVYYY
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» Course History Reports Security
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Security for each of the screens discussed in this guide is defined in Synergy SIS >
System > Security > PAD Security and Synergy SIS > System > Security > Security
Definition. How each of these screens works and how security is defined is covered in
detail in the Synergy SIS — Security Administrator Guide. This chapter outlines where the
security for each part of each course history-related screen is defined.

GPA DEFINITION SECURITY

The entire GPA tab of Synergy SIS > Grading > Setup > GPA Definition can be secured
using:

K12.GradingInfo.GPAInfo.Setup.GPADef

GPA Definition («

Code: CGPA Title: Cumulative GPA Type: Grade Point Average

GPA| Course Filter = Additional Course Filtering

Code Title Type
ICGF’A ICumuIative GPA Grade Point Average b

Basic Information Q)
Mark Inclusion Weight Gpa By Credit Rounding Decimals To Store

All Marks + | |Use Credit Weighting * | |No Rounding (fractions are dropped) v |3

Rank Method

By Grade Point Average v

I~ Do Not Use Grade Period Weight Grid

Repeat Tags | Add ‘ @
% =] = = el
l X Repeat. failure 52 Included in Credits Attempted

o R Repeat. no impact r Mot Included in Credits Attempted or Completed

Grading Options & |

flLow Course Grade High Course Grade Low Student Grade High Student Grade

09 w12 b b b

Grade Level and Calendar Month CHS Filter

% g
| 12 y 5
| — —_—
Academic Tree Action__ VI ("]
(=] Honors

() Mon-Academic

é;g RESL.HEF

Add || Show Detail | @

=
57

GPA Definition Screen, GPA Tab

To secure only parts of the GPA tab, use these security nodes:

¢ K12.CourseHistorylnfo.RepeatTagGpaLst — controls the Repeat Tags section

¢ K12.Gradinglnfo.GPAInfo.Setup.GPADefGrdFilter — controls the Grade Level
and Calendar Month CHS Filter section

e K12.Gradinglnfo.GPAInfo.Setup.AcademicAddTypeUIl — controls addition of
academic tree types

¢ K12.Gradinginfo.GPAInfo.Setup.GPADefAca — controls deletion of academic tree
types
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To further secure the Academic Tree:
¢ K12.Gradinglnfo.GPAInfo.Setup.GPADefAcaMark controls the Alpha marks.

Academic Tree | Action__ JE =)

@ [Honors]

@ Non-Academic Alpha | _Numeric
® Regular Academic Type

Honars =

Set Default Values

Alpha Aad @

5.00000
4 66000
4.33000
4.00000
366000
3.33000

v
v
v
v
v
-
C+ || 3.00000
v
v
v
-
v
v

2 66000
233000
200000
1.66000
1.33000
0.00000

< = | | = flee o e ) )| =
L3|ES KT X3 B3 X2 XY X B BT R XD =

-

GPA Definition Screen, Alpha Marks
¢ K12.Gradinginfo.GPAInfo.Setup.GPADefAcaMarkNum controls the Numeric

marks.
Academic Tree Action__ j (@]
& enos]
@ MNon-Academic Alpha Numericl
) Regular Academic Type
Honors b
Numeric Add @
ade Quality Po Bo edit No
= ounted
98.00000 9.00000 ~ r
93.00000 8.50000 ~ r
90.00000 §.00000 ~ r
-1 87.00000 7.50000 » -
83.00000 7.00000 » [
=1 80.00000 6.50000 v -
77.00000 6.00000 » [
1 73.00000 5.50000 v -
=1 70.00000 5.00000 » [
4] 67.00000 4.50000 v -
63.00000 4.00000 » [
60.00000 3.50000 » -
0.00000 0.00000 » [

GPA Definition Screen, Numeric Marks

The second tab of GPA Definition, Course Filter, is controlled by the following node:

K12.GradingInfo.GPAInfo.Setup.GPADefAlt

GPA Definition

Code: CGPA Title: Cumulative GPA  Type: Grade Point Average

GFPA  Course Filter| Addtional Course Filtering
Code Title Type
|cGPa |Cumuative GPA Grade Point Average v

AIL Type FIter )
I” State

GPA Definition Screen, Course Filter Tab
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The last tab of the GPA Definition, Additional Course Filtering, is controlled by the
following node:

K12.GradingInfo.GPAInfo.Setup.GPADefTermsLst

GPA Definition «
Code: CGPA  Title: Cummulative GPA  Type: Grade Point Average
GPA  Course Filier  Addtional Course Filtering |
Code Title Type
ICGF‘A ICummuIatlve GPA Grade Point Average )

When the minimum required credit calculation is enabled the credit per class will default to 1 if left blank
I~ Enable Minimum Reguired Credit Calculation | Credit Per Class

Number of Required Courses | Add || Show Detail | @

=

GPA Definition Screen, Additional Course Filtering Tab

The following security nodes do not provide a visible change in security on the screens:
o K12.GradingInfo.GPAInfo.Setup.GPADefTerms
e K12.Gradinglnfo.GPAInfo.Setup.GPADefUI
e K12.GradingInfo.GPAInfo.Setup.UpdateGPA
e K12.Gradinglnfo.GPAInfo.GPAHelper
o K12.GradingInfo.GPAInfo.GradeRollover
o K12.Gradinglnfo.GPAInfo.SchoolYearGPARun
e K12.Gradinglnfo.GPAInfo.StudentGPA
e K12.GradingInfo.GPAInfo.UpdateGPA
o K12.GradingInfo.GPAInfo.Setup.AcademicTypeUl
¢ K12.Gradinglnfo.GPAInfo.Setup.GradeCalcGrid
o K12.Gradinglnfo.GPAInfo.Setup.GradeCourseCBL
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DISTRICT GPA TYPES SECURITY

You secure the entire Synergy SIS > Grading > Setup > District GPA Types screen
using:

K12.Gradinglnfo.GPAInfo.Setup.GPADefType

District GPA Types =
GPA Types |
GPA Types Definition [ Aad | show Detail | @
by = = = |
Cumulative GPA + | \Course History Only v Elementary School Middle
u CUM GPA School High School Special
School
Current Marking Perio | Current Report Period - Elementary School Middie
CUR GPA School High School Special
School
Grant (10-11) * | Course History Only + | Grant GPA High School
Current Marking Peria v || Year To Date Report Periods - Elementary School Middie
YTD GPA School High School,Special
School

District GPA Types Screen
A sub-area that has its own security node is the Mandatory Opt In School Types section,

found on the detail screen of the GPA Types Definition. This section is secured by the
following node:

K12.GradinglInfo.GPAInfo.Setup.GPADefTypeSchoolType

District GPA Types («

| GPA Typesl
GPA Types Definition add | Hide Detail |
J Marme GPA Grade Type
- 7th Semestar |7th Semester Course Histary Only ~
J CUM EPA Mandatary Opt In School Types [«

CUR GPA X .

" Elernentary School T Middle School M High School T Special Schoal

Grant GPA

¥TD GPA

Y¥TOD Grant

District GPA Types Screen, GPA Definition Detail, Mandatory Opt In School Types

The following security node does not provide a visible change in security on the screens:
o K12.Gradinglnfo.GPAInfo.Setup.GPADefTypeUl
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ScHooL GPA TYPES SECURITY

You secure the entire Synergy SIS > Grading > Setup > School GPA Types screen

using:

K12.GradinglInfo.GPAInfo.Setup.GPADefTypeGrid

School GPA Types

School Mame: Hope (HS1)  School Year: 2007-2008

School GPA Types |

School GPA Types

|1 = Cumulative GPA Tth Semester Course History Only 7th Semester
|2 i Cumulative GPA Course Histary Only CUh GPA
1z Current Marking Perlod Current Repart Period CUR GPA
| 4 I Academic Grant Course History Only Grant GP&,
| 8 i Current Marking Period Year To Date Report Periods YTO GPA
= Academic Grant Year To Date Report Periods YTD Grant

School GPA Types Screen

The following security node does not provide a visible change in security on the screens:
¢ K12.GradingInfo.GPAInfo.Setup.SchoolGPADefType

NON-DISTRICT SCHOOL SECURITY

Synergy SIS > System > Setup > Non-District School is not controlled by any security

node.

Non-District School

(«

| NonDistrict School |

Non-District School: State University School Type: University

Non-District School

Filter Type

|State University

School Info

Federal School Code  State School Code

School Type
University

Address Info

Address

[123 Main
Address 2

City

State

IEI\g City
+4

—

ZipCode

v IBE[]M

Phone Info

Phone Alt. Phone

Phone Type Phone Type

v “

Non-District School Screen

Copyright© 2013 Edupoint Educational Systems, LLC

205



Course History Administrator Guide Chapter Thirteen

STUDENT COURSE HISTORY SECURITY

Synergy SIS > Course History > Student Course History has tabs that can be locked
down. For the Course History tab, the node is:

K12.CourseHistoryinfo.StudentCourseHistory

Student Course History
Student Name: Abbott, Billy C. Schook Hope High School  Status: Active  Room Name: 216
Course History | GPA d Requi Comment Request Tracking | Grade Comment History | Waivers
Last Name First Name Middle Name _ Suffix__ Perm ID Grade Gender
[Abbott [Bitly e [ [s0s483 12 v Male v
Aca Type GPA
CUM GPA - Cumulative GPA v |[2077 Show GPA Caaation | Add Couse History | ¥ Show All Records:
[Fiter Options =)
Courses Show Detail | (Y
ourse alenda ed
English 9 EN09 2007 |12 03 F v v v 0.500 Repeat, no impact v
Science 9 5C09 2007 |12 03 c v v ~| 0500 |0.500 v
Stu Asst Couns 5A62 2007 |12 09 P v v ~0.500 |0.500 v
ic Band Mu21 2007 |12 03 c v v ~|0.500 |0.500 v
Symphonic Band MU3B 2007 |12 10 A v v ~|0.500 |0.500 v
| world Histig 5521 2007 |12 09 D v v ~|0.500 |0.500 v
Algebra | Ma27 2008 |5 09 A v v ~ 1500 |1.500 v
| computer Apps CcB1 2008 |5 03 F v v v 0.500 -
| English 9 EN09 2008 |5 03 c v v ~0.500 |0.500 v
| Science 9 5C09 2008 |5 09 D v v 0500 | 0.500 v

Student Course History Screen, Course History Tab

The Courses grid and its corresponding detail can be controlled separately using the
following node:

K12.CourseHistoryinfo.StudentCourseHistoryGrid

Student Course History

Student Name: Abbott, Billy C. School Hope High School  Status: Active  Room Name: 216

Course History | GPA__Graduation R Comment Request Tracking | Grade Comment History | Waivers
Last Name First Name Middle Name _ Suffix__ Perm D Grade Gender
[Abbott [Bitly Ic [ [oosa83 |12 v [Male v
Aca Type GPA
[CUM GPA - Cumulative GPA v| o Show GPA Calalafion | | Add Course History | 7/ Show All Records

3

[ calendar | n n n [ Credts | -

T e o] ® o[ Ver [owc Mark = | Conduct = Effort = | CHSType = [ = [Coia = RptTag s

English 9 2007 |12 F v v ~|0.500 Repeat, no impact -

[IFI science 9 scog 2007 |12 0 c v v ~| 0500 |0.500 -

[C1 ] stu Asst Couns SA62 2000 |12 0 P v v ~| 0500 | 0500 v

(1] symphonic Band MU21 2007 |12 09 © v v ~|0.500 |0.500 v
=1 Basd I 2 PeY

Student Course History Screen, Course History Tab, Courses Grid

The GPA tab is controlled by:

K12.CourseHistorylnfo.CourseHistoryGPAGrid

Grading Summary

@
Line |GPA Definiti GPA Definition Ty Slark Cl; Rank hile Rank
ine efinition efinition Type ass Ranl tile Ranl
- GPA| NGA| OPA
11

(Academic Grant Grant GPA 2.3 651 out of 820
A Curmulative GPA CUM GPA 1.932 750 out of 819 ]
& Cumulative GPA 7th Semester 7th Semester 2.0000 352 out of 819 57

Student Course History Screen, GPA Tab
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The Graduation Requirements tab has three sections in the security definition. The top
section controls the Course Credit Requirements:

K12.CourseHistoryinfo.StudentCourseHistoryGradReqGrid
The middle section controls the Verified Credits:
K12.CourseHistorylnfo.StudentCourseHistoryGradReqVCGrid
The bottom section controls the Testing Requirements:

K12.CourseHistoryinfo.StudentCourseHistoryGradReqTestGrid

Student Course History
Student Name: Abbott, Billy C. Schoot Hope High School  Status: Active Room Name: 216
Course History GPA  Graduation Req | Comment = Achievements = Request Tracking = Grade Comment History =~ Waivers
Last Name First Name Middle Name Sufiix ~ Perm D Grade Gender
[Abbott [Bilty lc | [s05483 12 v [Male v
Graduation Status Graduation Date
| ]
|Graduati0n Requirement Options Q|
Course Credit Requirement{s) QD
e
Require omplete Progre Remai
Total 21.000 16.000 3.500 6.000
English 5.000 1.000 0.500 3.500
Mathematics 2.000 1.500 0.000 0.500
- Laboratory Science 2.000 2.000 0.000 0.000
History & Social Studies 2.500 0.500 0.000 2.000
s Fine Arts or CTE 1.000 1.000 0.000 0.000
Electives 8.500 10.000 3.000 0.000
| Total 21.000 16.000 3.500 6.000

Verified Credits)

r cts
[Requres  [completes  [Remamng

Testing Requirement(s)

[€]

Line|Test Name Performance Level Score Test Result

| AIMS Reading Approaches Not Passed
S AIMS Writing Exceeds Passed
“|AIMS Math Meets Passed

Student Course History Screen, Graduation Requirements Tab

The entire Achievements tab is controlled by:

K12.CourseHistoryinfo.StudentAchievement

Student Course History («

Student Name: Abbott, Billy C. Schoot Hope High School  Status: Active Room Name: 216

Course History GPA = Graduation Requirements = Comment = Achi ts | Request Tracking = Grade Comment History | Waivers

Last Name: First Name Middle Mame Suffix ~ Perm ID Grade Gender
Abbott |Billy c | |905483 2 v Male v
Student Achievements Add (]
: Date Earned 00 d
04/15/2005 Academic Decathlon b 2005
04/12/2004 Mational Honor Society Member b 2004
04/07/2003 Mational Honor Society Member b 2003

Student Course History Screen, Achievements Tab
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The entire Request Tracking tab is controlled by:
K12.CourseHistoryinfo.StudentRequestTracking

Student Course History («

Student Name: Abbott, Billy C. Schoot Hope High School  Status: Active  Room Hame: 216

Course History = GPA | Graduation Requirements = Comment = Achievements RequestTral:kingl Grade Comment History = Waivers

Last Name First Name Middle Name  Suffix ~ Perm ID Grade Gender
[Abbott [Billy Ic | [905483 12 v |Male v
Request Tracking Add wizard Add Show Detail | QY
e[ Release Date on-Dis choo Person Released To Person Title Release Purpose
02/07/2011 Blalock High School + | Sandy Jones Clerk + |||School Transfer v

Request Tracking Tab, Student Course History Screen

The entire Grade Comment History tab is controlled by:
K12.CourseHistorylnfo.StudentGradeCommentHistory

Student Course History [«
Student Name: Abbott, Billy C. School Hope High School  Status: Active Room Name: 216
Course History  GPA | Graduation Req Comment hievement: Request Tracking  Grade Comment Hislmyl Waivers
Last Name First Name Middle Name ~ Suffix ~ Perm ID Grade Gender
[Abbott [Billy Jc [905483 12 v Male v
Grade Comments Add Show Detail [ Gy
alenda choo
T
o ontl ea
[57] @ Student did outstanding work! = 2010 9 2010 Kathy Jackson

Grade Comment History Tab, Student Course History Screen

The Waivers tab is controlled by three security nodes:

¢ K12.CourseHistorylnfo.StudentCourseHistoryWaiverArea controls the Subject
Area Waivers section

o K12.CourseHistorylnfo.StudentCourseHistoryWaiverColl controls the College
Waivers section

o K12.CourseHistoryinfo.StudentCourseHistoryWaiverUniv controls the University
Waivers section

Student Course History &
Student Name: Abbott, Billy C. Schoot Hope High School  Status: Active Room Name: 246
Course History = GPA d R Comment Request Tracking _Grade Comment History  'Waivers |
Last Name First Name Middle Name  Suffix Perm ID Grade Gender
E@L_\ [Billy c [ans483 12 v Male v
~
Subject Area Waivers Add >
aved bje Area ed aived aiver Date 0 el
English Literature v Q =l
1.000 04/04/2011  [52
N
College Waivers Add >
aive Credit Fro aiver Date ommes
v Q@ ;I
N
University Waivers Add >
aive Credit Fro aiver Date ommes
v Q@ ;I

Waivers Tab, Student Course History Screen

The following security nodes do not provide a visible change in security on the screens:
o K12.CourseHistorylnfo.StudentCourseHistoryUl
o K12.CourseHistorylnfo.StudentCourseHistoryVCTestGrid
e K12.CourseHistorylnfo.StudentCourseHistoryVCUpdateUl
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CTE PROGRAMS SECURITY

Synergy SIS > Course > CTE Programs is controlled by the following areas in the
Security Definition screen:

o K12.Courseinfo.CTEProgram controls the Code, Title, Tech Prep, Grant
Funded, Inactive, and the adding and deleting of programs.

e K12.Courselnfo.CTEProgramCareerCluster controls the Career Clusters section.

¢ K12.Courselnfo.CTEProgramToCourse controls the Courses grid.

| ((9 (QD ()9 \;'i'} ‘ Save ‘ Undo | id | Delete | Status: Ready ‘ @ %ﬁ;@@
CTE Programs [«
_ CTE Program |
Code Title Tech Prep
IAC IAccoummg and Related Senvices 3
Career Clusters "

Career Clusters| el

I Agriculture, Food & Natural Resources I Government & Public Administration

I” Manufacturing
I Architecture & Construction I” Health Science

I” Marketing

™ Arts, A/V Technology & Communications I™ Hospitality & Tourism
¥ Business Management & Administration I” Human Services

[~ Education & Training

I™ Information Technology

I” Science, Technology, Engineering & Mathematics
I” Transportation, Distribution & Logistics

[~ Finance I” Law, Public Safety, Corrections & Security

Courses | Chooser ‘ (]
* el =
[ 52.0300.10 Introduction to Business and Accounting

| 52.0300.20 Basic Accounting

o 52.0300.30 Advanced Accounting

| 52.0300.75 Accounting - Internship

o 52.0300.80 Accounting - Cooperative Education

CTE Programs Screen

The node K12.Courselnfo.CourseToCTEProgram controls the section showing the CTE

programs assigned to a district course on the Description tab of the District Course
screen.

District Course [
Course ID: BE24 Course Title: Business Math
Course | Description | Year Override | Pre/Corequisite | Schools Teaching | Associated Courses | Standards  Opt In Options _ Course Fees
Course ID Course Title Course Short Title Mandatory Inactive Always Show In Course History Add
‘BE24 |Elus|ness Math |Bus|ness Math
Short Description
Description [§7] @
Business Math
|Natmna\ Course Classification @

|State Course Classification
—

CTE Programs
= = =]
u \ IT Information Technology "Information Technology”

District Course Screen, Description Tab

Chooser ‘O

The following security node does not provide a visible change in security on the screens:
e K12.Courselnfo.CTEProgramUl
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UPDATE STUDENT CTE SECURITY

Synergy SIS > Course History > Update Student CTE is controlled by the following area
in the Security Definition screen:

K12.CourseHistorylnfo.StudentCTEUpdate

~LE

=) Update Student CTE Data |

Update Student CTE

Status: Ready | E&] @

_ Update Student CTE |
[~ Replace Existing Data

Grade Levels[ Jjo
ol 1011112

Student CTE Data Source

Course History v

NOTE: This process must be run before any report or extracts involving CTE data.

Update Student CTE Screen

STUDENT CTE SECURITY

Synergy SIS > Course History > Service Learning Setup is controlled by the following
areas in the Security Definition screen:

e K12.CourseHistorylnfo.StudentCTE controls the CTE to Report and Career
Cluster To Report fields.

e K12.CourseHistorylnfo.StudentCTESpcPopCd controls the Special Populations
Code section.

e K12.CourseHistoryInfo.StudentCTEProgram controls the CTE Programs grid.

Student CTE «
Student Name: Abbott, Billy C. School: Hope High School Homersom: 216 Teacher: User, T.
| CTE |
Last Name First Name Middle Name  Suffixc ~ Perm ID Grade State 1D
{Abbott |Bilty c | Jo0s483 12 ~ [o001347311
Special Populations Code
" Disabled

™ Limited English Proficient I Economically Disadvantaged I Single Parent
™ Displaced Homemaker I Non-Traditional

CTE to Report

Career Cluster to Report

Accounting and Related Services + | Business Management & Administration bt
CTE Programs Chooser | @
% z gl = =
I r AC Accounting and Related Services N v

Student CTE Screen

The following security node does not provide a visible change in security on the screens:
o K12.CourseHistoryInfo.StudentCTEUI
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SERVICE LEARNING SETUP SECURITY

Synergy SIS > Course History > Setup > Service Learning Setup is controlled by the
following area in the Security Definition screen:

K12.ServicelLearninginfo.Setup.ServiceLearningLevel

Service Learning Setup («
| Service Learning Setupl

Service Learning Levels Add | (%]
X 2l S
I 40 Gold Level Service Performer

I 60 Platinum Level Senvice Performer

Service Learning Setup Screen

The K12.ServiceLearninginfo.Setup.ServiceLearningLevelUl option does not impact the
security of this screen.

STUDENT SERVICE LEARNING SECURITY

Synergy SIS > Course History > Student Service Learning is controlled by the following
area in the Security Definition screen:

K12.ServicelLearninginfo.StudentServicelLearning

Student Service Learning
Student Name: Abbott, Billy C.

School: Hope High School Status: Active Room Name: 296  Student Name: Abbott, Billy C.

| Service Learning |

Last Name First Name Middle Name  Suffix Perm ID Grade Gender
|Abbott [Billy C | |905483 12 v Male v
Totals

Total Hours

IEU.UU

Service Learning Hours |
X B = =

[ 02/01/2011 1 v Town community center after hours help 50.00
I 12/21/2010 1 v Homeless shelter assistance 10.00

Add | @

v

Student Service Learning Screen

The following security nodes do not provide a visible change in security on the screens:
o K12.ServicelLearninglnfo.StudentServiceLearningTotals

e K12.ServiceLearningInfo.StudentServiceLearningUl
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GRADUATION REQUIREMENTS SECURITY

Synergy SIS > Grading > Setup > Graduation Requirements does not have a single

node that controls the entire screen. Each tab and section of each tab is controlled by a

separate security node.

New Class Of, Copy Class Of andr Delete Class Of are controlled by:
K12.Gradelnfo.GradReqlInfo.GradReqDefYear

Graduation Requirements

| Optiunsl Class Of Credit | Class Of Test Groups | Class Of GPA  Class Of Service Learning

Mame subject Area Group Class Year Q:uy Class OF Mew Class OF Delete CIassCJ;D
|High Sechool Subject Area * |Class of 2010 and beyond hd

Graduation Requirements Screen, Class Of Buttons

The Options tab is separated into two sections. The top section, which includes everything
except the CHS Type Filter, can be modified using:

K12.Gradelnfo.GradReqInfo.GradReqgDef

Graduation Requirements G

Optiunsl Class Of Credit = Class Of Test Groups ~ Class Of GPA | Class Of Service Learning
Mame Subject Area Group Class Year
IHigh School Subject Area v (Class of 2010 and beyond v
Requirement Information (]
Credit Load Theary Credit Application Sort Order
Best fit by subject area, then chronological (oldest to most recent) “ |School Year, Term Code b

Copy Class Of Mew Class OF Delete Class OF |

WyIFP Filter Calculate CHS
Mo Filter hd L

\

- —
fCHS Type Filter D)
pLefault ™ Jr High Sehool I High Schoal ™ O

—_ ———

Graduation Requirements Screen, Options Tab, CHS Type Filter

JAN

The CHS Type Filter is controlled by:
K12.Gradelnfo.GradReqlInfo.GradReqDefCourseHistoryType

The Class of Credit tab is controlled by numerous security nodes. Each section is
controlled as follows:
e Default Subject Area
K12.Gradelnfo.GradReqlInfo.GradRequirementsUlI
¢ Graduation Credit Class Requirements
K12.Gradelnfo.GradReqInfo.GradRegDefSubYear
e Alt Types
K12.Gradelnfo.GradReqlInfo.GradReqDefYearAlt
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e Passing Marks
K12.Gradelnfo.GradReqInfo.GradRegDefYearMarkLst
¢ Grade Range Filters - the Course Grade Low and Course Grade High fields only
K12.Gradelnfo.GradReqInfo.GradRequirementsUI
e Credit Messages
K12.Gradelnfo.GradReqInfo.GradReqDefYearMsgGeneric

Caution: The Default Subject Area and Grade Range Filters are
controlled by the same security node that controls the Class of GPA
and the Class of Service Learning tabs.

[ Class ol Creait Requirements E
< Default Subject AreD
Electives v
Graduation Credit Class RequiremenD add | Hide Detail | @
- Laboratory Science hd Credits Required
English v s 000
The CHS Type Filter below is used to take the existing CHS Type Filter on the Graduation Reguirement and
[ Heattr and Physical Eduea v add upon It (Grad Reg CHS Type Filter OR Sunject Area CHS Type Filter).
Mathematics v

CHS Type Filter Modifier [T«

2] Fine Avts or Career Tech B+ v I~ Default [~ Jr. High School I High School I~ Other

Electives hd

CHS Types Affecting Credits Required Show Detail ‘ (]
History and Social Science ‘ ‘
Legend Q)
Legend Char Legend Char Mg 55 Q
IS State Reguired Subject Ares ﬂ
[]
Course Alt Types Q)
If any course alt type exists in a course then the course will be used. (i.e. The Alt Types are OR'd together)
Course Alt Types [ e @
7 [ne |
Tests @
Messages (%}
12 3.0 credits are required for [aboratory science
|
Course Filters ]
If It type exists in a course then the course will be used. (i.e. The Alt Types are OR'd together)
Alt Typ99 Add | (]
(2] e |
qj Passing Marks) ]

If not &l marks count toward graduation requirement then select the marks that do count towards graduation.
Passing Marks el

WAt a VA VE+ MVEMB MC+MCMC- D+

I L F TwrE

Grade Range Filteg) @D
Coursesraue Low Course Grade High Student Grade Low Student Grade High
b b w -
Credit Messages ) %]
12 The Class of 2009 Is required to pass 22.00 credits Congratulations - you have met all of your graduation requirements

Graduation Requirements Screen, Class of Credit Tab
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The detail area of each subject area under the Graduation Credit Class Requirements
also has separate security nodes for each section. The nodes used are as follows:

Class of Credit Requirements (6]
Default Subject Area
Electives b
Graduation Credit Class Requirements Add H Hide Detail ‘ ("]
Labaratory Science v Credits Requirsd
English v 3000
The CHS Type Filter below is used to take the existing CHS Type Filter on the Gracuation Requirement anc
0] Heath and Phys cal Eduea v HS Type Filter OR Subject Area CHS Type Filter)
] Mathemetics b < CHS Type Filer Mod e L)
J Fine Arts or Career Tech & 4 ™ Default T Jr. High School T High School I Other
Electives b
CHS Types Affecting Credits Required Shaw Detail
Histary and Social Science T L d 2 ) ‘O‘
———
Legend ) Q
Legend Char Legend Char Msg [5] @
S State Regquired Subject Area ﬂ
-]
Course Alt Types Q)
If ary course alt type exists in a course then the course will be used. (i.e. The Alt Types are OR'd together)
Course Alt Types ) | Add | (6]
Tests ) @ ‘
Messages) (%]
e | \
12 3.0 credits are required for laboratory science.

Graduation Requirements Screen, Class of Credit Tab, Subject Area Detail

o CHS Type Filter Modifier
K12.Gradelnfo.GradReqInfo.GradReqDefYearSubCHSType
e CHS Types Affecting Credits Required
K12.Gradelnfo.GradReqInfo.GradReqgDefYearSubCrdReqCHSType
e The detail for CHS Types Affecting Credits Required
K12.Gradelnfo.GradReqInfo.GradReqDefYearSubCrdReqCHSTypeAlt

| CHS Types Affecting Credits Required | Add ” Hide Detall | (@]

[une B
] [High schaal K CHS Type De(m
T Type
Ale

Graduation Requirements Screen, Class of Credit Tab, Subject Area Detail, CHS Type Detail

<

o Legend (this node is the same node that controls entire subject area grid)
K12.Gradelnfo.GradReqInfo.GradReqDefSubYear
e Course Alt Types
K12.Gradelnfo.GradReqgInfo.GradReqDefYearSubAlt
o Tests
K12.Gradelnfo.GradReqInfo.GradReqgDefYearSubTest
e Messages
K12.Gradelnfo.GradReqInfo.GradRegDefYearSubMsg
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The Verified Credit tab is controlled by the security node:

K12.Gradelnfo.GradReqlInfo.GradReqDefVC

Graduation Requirements («
Options = Class Of Credit | Verified Creditl Class Of Test Groups = Class Of GPA  Class Of Service Learmning
Name Subject Area Group Class Year Copy Class Of Mew Class Of Delete Class Of |
W Subject Area v |Class of 2006 and beyond V|
Default Verified Credit Requirement
|Student Selec v
Verified Credit Requirements Add Show Detail | (3
: erified Cred 0
English v
Mathematics b
Laboratory Science hd
1| History & Social Studies -
Student Selected Test v

Verified Credit Tab, Graduation Requirements Screen

The detail screen of the Verified Credit tab, where course disciplines are assigned, is
controlled by the security node:

K12.Gradelnfo.GradReqlInfo.GradReqDefVCDiscipline

Graduation Requirements «

Options  Class Of Credit | Werified Credit| Class Of Test Groups  Class OfGPA | Class Of Service Learning
Mame Subject Area Group Class Year

Copy Class OF Mew Class OF Delete Class OF |
Standard Subject Arez v |N0ne Selected b

Default Verfied Credit Requirement

Student Sele v

Verified Credit Requirements

add | Hide Detail | @
m’m Default Course Discipline
*~ |English b
| Yerified Credit Requirements &
b WIW Credits Required
< |FEnaisn 2

L

Detail Screen, Verified Credit Tab, Graduation Requirements Screen
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The Class of Test Groups tab is divided into three main sections, each controlled by a
different security node. The sections and their corresponding security nodes are:

o Graduation Test Result Class Requirements
K12.Gradelnfo.GradReqInfo.GradRegDefTestGroupYear

o Not Taken Messages
K12.Gradelnfo.GradReqlInfo.GradReqDefYearMsgNoTestsTaken

o Pass Messages
K12.Gradelnfo.GradReqInfo.GradRegDefYearMsgAllTestsPassed

Graduation Requirements

Options ~ Class Of Credit ' Class Of Test Gmupsl Class Of GPA | Class Of Service Learning

Marme Subject Area Group Class Year Copy Class OF New Class OF Delete Class OF |
High School Subject Area v |C\ass of 2010 and beyond v
Class nf.T 7 —_— &
Graduation Test Result Class Requirements Add Show Detail [
est Orde 5 0 — est Displa . ect Area
eading Part Based % | || Show Highest Score b r
2 AlME Writing Part Based ¥/ ||Show Highest Score b r
3 AME Math Fart Based % || Show Highest Score r

Select performance level to represent granted waiver
[ |

.
Not Taken Messages Add (%]

@WARNING You have not taken all of the state tests. You must eam a ﬂ
passing grade on these tests to graduate. Be sure to attend the next
testing session on Decernber 6, 2011,

12 v
E

~
Add Q

Pass Messages

12 ~ @Congratulations\ You have passed all of the state exams for graduation. =1

[ -]
Graduation Requirements Screen, Class of Test Groups Tab
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The Graduation Test Result Class Requirements section is further broken down into
areas in the detail of each test. The Test Group Detail has four sections with separate
security nodes. The sections and their corresponding node are:

Qualifying Tests
K12.Gradelnfo.GradReqgInfo.GradReqDefTestGroupYearTest
Pass Messages
K12.Gradelnfo.GradReqInfo.GradReqDefYearTestMsgPass
Fail Messages
K12.Gradelnfo.GradReqInfo.GradReqDefYearTestMsgFail
Not Taken Messages
K12.Gradelnfo.GradReqInfo.GradReqDefYearTestMsgNotTaken

Graduation Requirements

Options  Class Of Credit Class Of Test Grnupsl Clags Of GPA | Class Of Service Leaming

Marme Subject Area Group Class Year Copy Class of Mew Class OF Delete Class OF ‘
High School Subject Area b ‘C\asa of 2010 and heyond -
Class of Test Group Definitions Q)
Graduation Test Result Class Requirements | Add H Hide Detail |0
0
AIMS Reading The student can meet any of the following test reguirements in order to achisve a 'Pass' for this
" particular requirement
AIMS Writing -
AIMS Math Test Group Detail (o]
Test Group Name Test Order Test Type
[AIMS Reading 1 Part Based v
Test Display Type
Sh e
Qualifying Tests Add (]

e 'ESt - Hart = |Description
|Name 7| Description

Scale Scares, (Well Above Standard/Exceeds/Above
Standard/Meets Standard/Meets

Graduation Requirements Screen, Class of Test Groups Tab, Test Group Detail
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When a Qualifying Test is added by clicking on the Add button or a Qualifying Test is
edited by clicking the Score in the Description column, a separate screen called the Test
Requirement Part Definition is used. The Test Requirement Part Definition also has

two sections with their own security definitions. The sections and their corresponding
security node are:

o Passing Performance Levels

K12.Gradelnfo.GradReqInfo.GradReqDefTestGroupYearTestPerfLst
e Pass/Fail Options

K12.Gradelnfo.GradReqInfo.GradReqDefTestGroupYearTestPassLst

Test Requirement Part Definition [«

_ Test Requirement Info |

Test Narme 4 Test Part Admin Begin Admin End
CAHSEE | ELA v

Score Criteria Q|

Score Type Test Reqg Min Score
Scale Score b

Passing Performance Levels ) Q|
I” well Below Standard I™ Below Standard I Meets Standard ™ Above Standard I Well Above Standard
™ Falls Below ™ meets I Exceeds I” Approaches I” Approached Pass

( [Passrail Options ) Q
ez

™ Pass " Fail

Grade Options (]
Grade Begin~ Grace End

v .

Test Requirements Part Definition Screen

Note that the Score Criteria and the Grade Options are controlled by the Qualifying Test
security node — K12.Gradelnfo.GradReglnfo.GradReqDefTestGroupYearTest.
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The Class of GPA tab and the Class of Service Learning tab are controlled by the same
security node. This node also controls the Default Subject Area and Grade Range Filters
on the Class of Credit tab. The node is:

K12.Gradelnfo.GradReqlInfo.GradRequirementsUI

Graduation Requirements

Options | Class Of Credit  Class Of Test Groups | Class OF GPA| Class Of Service Learning
Marne Subject Area Group Class Year

High School Subject Area v Class of 2010 and beyond by

Copy Class OF Mew Class OF Delete Class OF

Narme 4 Minirmum GPA

CUi GPA IW 000000

<'CEE Of GPA Requirements,_

Graduation Requirements Screen, Class of GPA Tab

Graduation Requirements

Options | Class Of Credit = Class Of Test Groups ~ Clags Of GPA | Class Of Service Learning |

Name Subject Area Group Class Year Copy Class OF | Mew Class OF Deelete Class OF
High Schoal Subject Area v |Class of 2010 and beyond v

Service Learning Requirements

Hours Message [ @

10.00 Al seniors rust complete at least 10 hours of service learning to ;I
graduate. Please see your counselor for available opportunities.

H
Graduation Requirements Screen, Class of Service Learning Tab

The following security nodes do not provide a visible change in security on the screens:

K12.Gradelnfo.GradRegInfo.GradReqDefMark
K12.Gradelnfo.GradReqInfo.GradReqDefSub
K12.Gradelnfo.GradReqInfo.GradReqDefSubGrid
K12.Gradelnfo.GradReqInfo.GradRegDefSubYearDetail
K12.Gradelnfo.GradReqlnfo.GradReqDefTestDef
K12.Gradelnfo.GradReqlInfo.GradReqDefTestDefYear
K12.Gradelnfo.GradReqInfo.GradRegDefTestDefYearDetall
K12.Gradelnfo.GradReqInfo.GradRegDefTestGroup
K12.Gradelnfo.GradReqInfo.GradReqDefTestGroupTest
K12.Gradelnfo.GradReqInfo.GradReqDefTestGroupTestPassLst
K12.Gradelnfo.GradReqInfo.GradReqDefTestGroupTestPerfLst
K12.Gradelnfo.GradReqInfo.GradReqDefUl
K12.Gradelnfo.GradReqInfo.GradReqDefYearMsg
K12.Gradelnfo.GradReqInfo.GradReqDefYearTestMsg
K12.Gradelnfo.GradReqInfo.GradReqTree
K12.Gradelnfo.GradReqlInfo.StudentGradReq
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CAREER PLAN SECURITY

Synergy SIS > Course History > Setup > Career Plan is controlled by the following areas
in the Security Definition screen:
¢ K12.Gradelnfo.GradRegInfo.CareerPlan controls the Career Plan Name,
Graduation Requirement, Career Cluster, Description, and the adding/deleting of
Career Plans.

e K12.Gradelnfo.GradReqlnfo.CareerPlanGrade controls the Grade selection.

e K12.Gradelnfo.GradReqInfo.CareerPlanSubjectArea and the
K12.Gradelnfo.GradReqinfo.CareerPlanSubjectAreaGrid control the Courses by
Subject Area grid and any changes to the Course Group or course assignments to

the subject areas.

Career Plan («

Courseﬁl
Career Plan Name Graduation Requirement

CTE - Accounting High School

Plan Settings
Career Cluster
Business, Management and Administration -

Description
|Plan for students graduating with CTE in Accounting

Grade el
FesCK Fot1 Moz o3 o4
05 Fo6 07 o8 ~og 10
Fl11 1212

| Show Detall | (%]

Courses by Subject Area

English

Mathematics
Laboratory Science
History & Social Studies
Fine Arts or CTE
Electives

Government

American History

Career Plan Screen

The node K12.Gradelnfo.GradReqlInfo.CareerPlanCourseGrid controls the Courses grid
in the detail screen of Courses by Subject Area.

Courses by Subject Area Hide Detail ‘ (]
English [Grade 09 Q|
[ 7| mathematics . [Regular Ol Summer )
4 Laboratory Science Course Grou Course Grou

History & Social Studies P P

Fine Arts or CTE b b

Electives Courses [ add | @] Courses [ A |@

Government N N N D

American History * V‘ ‘ V‘ = V‘ ‘ =~

ENOZ -
u ! Engiish 9+ |1-00¢

Detail Screen, Courses by Subject Area

The following security nodes do not provide a visible change in security on the screens:
o K12.Gradelnfo.GradReqlInfo.CareerPlanUlI
o K12.Gradelnfo.GradReqlInfo.CareerPlanCourse
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CAREER PLAN COURSE GROUP SECURITY

Synergy SIS > Course History > Setup > Career Plan Course Group is controlled by the
following areas in the Security Definition screen:

¢ K12.Gradelnfo.GradReqInfo.CareerPlanCourseGroup controls the Group Name,
Default Option, and the adding/deleting of groups.

K12.Gradelnfo.GradReqlInfo.CareerPlanCourseGroupOption controls the
Options grid.

Career Plan Course Group («

Course Group |
Group Name

EN-09-Regular

Default Option

Regular b

Options Add | Show Detail | @
s g =
I 1

2
I 2

Regular

Hanors

Career Plan Course Group Screen

The K12.Gradelnfo.GradReqlnfo.CareerPlanCourseGroupOptionCourse node controls
the Courses grid in the detail screen of the Options.

Career Plan Course Group («
Course Groupl
Group Name
IEN-[]EI-ReguIar
Default Option
w
Options Add ” Hide Detail |O
Option Name: Regular order: 1
Regul
‘ Hegu = Courses [ ad |
onors
e % =] =] £
I 1 ENO9 4 English 94

Detail Screen, Option
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STUDENT CAREER PLAN SECURITY

Synergy SIS > Course History > Student Career Plan is controlled by the following areas
in the Security Definition screen:

¢ K12.CareerPlaninfo.StudentCareerPlan controls the selection from the Career
Plan list on the Plan tab, and also the Post-Secondary Option on the Post-
Secondary Plans tab.

e K12.CareerPlaninfo.StudentCareerPlanGrid in conjunction with the K12.
CareerPlaninfo.StudentCareerPlanSubjectArea controls the Courses by Subject

Area grid.
Student Career Plan
Student Name: Abbott, Billy C. School: Hope High School Counselor: Diaz, Joe Counselor Badge Number: 1039
Plan | Inventories Skills/Interests | Documents | Post Secondary Plans
Last Name: First Name: Middle Name  Sufiix ~ Perm D Grade Gender
[Abbott Billy [c | [905483 12 v Male v
Career Plan Class Of
|CTE - Accounting b | Load Defaults | 2011
Courses by Subject Area Show Detall | ()
09 g 0 Reg Req Reqg
e 09 g 0 Reg eq eg Regula ed
bje o o ed
quired |Courses DUrses DUrses ourses ed o
pleted ompleted ompleted omp
Attel ampted
. ENO9 - EN33 - Prin EN34 - Prin EN46 - Prin
English 4.000 English @ 0.500 Eng| 0.500 Eng I 0.000 Eng Il 0.000 0.500 2.500
. MA2T - MA3T - Alt MA3T - Alt
Mathematics 2 .000 Algebra | 1.500 Geometry 0.000 Geometry 0.000 0.500
Sc09 - 5C49 -
Laboratory |, g5y |Science . g 5o SCA9- g o Biology. SC711.500  |0.000 0.000
Science SC09 - Biology :
Science 9 - Chemisiry

Student Career Plan Screen

The nodes K12.CareerPlaninfo.StudentCareerPlanCourse and K12.CareerPlaninfo.
StudentCareerPlanCourseGrid control the detail screen of the Courses by Subject Area
grid and the adding/deleting of courses from each subject area.

Courses by Subject Area Hide Detail \ (]
Line [Subject Area | Grade 10 Q@
ilEngiish !! Regular 3| Summer Q
“ntathematics I
= Add Course Group Add Course Group
L aboratory Science ||
THistory & Social Studies Courses Add Q| Courses Add Q@
“|Fine Arts or CTE e| Orde S BULES R - i
A Electives
ENO3CT -
1 ENO3C 4 = —— |0.50
* Englishe [222€
[Grade 11 Q
[Grade 12 Q

Detail Screen, Courses by Subject Area
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The Inventories Skills/Interests tab is controlled by two security nodes:

¢ K12.CareerPlaninfo.StudentSkillsinventory controls the Skills grid.
¢ K12.CareerPlaninfo.Studentinterestinventory controls the Interests grid.
Student Career Plan [«
Student Name: Abbott, Billy C. School Hope High School Counselor: Diaz, Joe Counselor Badge Number: 1039
Plan [ ies Skills/l | Documents | Post Secondary Plans
Last Name First Name Middle Name  Suffix Perm ID Grade Gender
[Abbott [Bitty Jc | Jo05483 12 v Male v
Skills Add ("]
Teaching + || Medium b @ ;I
0111012011 ‘
-]
Interests Add ("]
ACT Interest Inventory o ;I
I < 01r10/2011
=

Inventories Skills/Interests Tab, Student Career Plan Screen

The Documents tab is controlled by the security node:

K12.CareerPlaninfo.StudentCareerPlanAttachDoc

Student Career Plan

Student Name: Abbott, Billy C. School Hope High School  Counselor: Diaz, Joe  Counselor Badge Number: 1039

Plan = Inventories Skills/Interests  Doc

ts | Post Secondary Plans
Last Name First Name Middle Name  Suffix  Perm D Grade Gender
[Abbatt [Billy Jc | |205483 12 v Male ~
Documents Add (%]
Date ateqo 0 £ iz :
01/10/2011 Other b | ClassEvals. pdf PDF ~| open
Documents Tab, Student Career Plan Screen
The Post Secondary Plans tab is controlled by the security node:
K12.CareerPlaninfo.StudentPostSecondaryinstitutions
Student Career Plan («
Student Name: Abbott, Billy C. School Hope High School Counselor: Diaz, Joe Counselor Badge Number: 1039
Plan_ Inventories Skills/interests = Documents  Post Secondary Plans |
Last Name First Name Middle Name  Suffix Perm ID Grade Gender
[Abbott |Bilty c | |905483 12 v |Male v
Post Secondary Option
4 Year Colleg v
Institutions Add (]
Orde on-Dis choo choo pe Address ate p de
1 State University 4 University 123 Main 4= Big City &= A7 85004 =

Post Secondary Plans Tab, Student Career Plan Screen

Note that the Post Secondary Option list is controlled by the node

K12.CareerPlaninfo.StudentCareerPlan, which also controls the selection from the
Career Plan list on the Plan tab.
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The following security node does not provide a visible change in security on the screens:
e K12.CareerPlaninfo.StudentCareerPlanUI

UPDATE STUDENT COURSE HISTORY SECURITY

Synergy SIS > Course History > Update Student Course History is not controlled by a
single security node. Instead, each of three sections has its own security definition.

The first section, the Course History Copy grid, is controlled by:

K12.CourseHistorylnfo.StudentCourseHistoryMassCopyGradePeriodGrid

Update Student Course History

Update Course His10ry|
| Process Options ("]
Process Type
™ Course History
™ Verified Credit Update
™ Schools Attended History Update
Course History Copy ‘ ‘ ‘ ‘ @]
r |First0uarter ‘1st Qtr |51 |AttDEf1 ‘ 10 |2010 ‘2010 - r
[ 2 I” | First Quarter 1st Qtr YR |AttDef1 |10 2010 2010 - O
B [ Second Quarter|Sem 1 Final YR |AttDef1 |12 2008 2008 - r
[ 4 7 Second Quarter| Sem 1 Final| 81 |AttDef1 |12 2008 2008 v O
[ s [T | Third Quarter |3rd Qtr YR |AttDef1 |3 2011 2010 v -
[ & [ | Third Quarter |3rd Qtr 82 |AttDef1 |3 2011 2010 v -
7 [T | Fourth Quarter |Sem 2 Final YR |AttDef1 |5 2009 2008 - r
: [T | Fourth Quarter |4th Qtr 52 |AttDef1 6 2011 2010 - O

“NOTE: If Term is left blank then the section term will be used. If school year is left blank then the last 4 digits of the current school year will be
used. If calendar month or calendar year is [eft blank then the ending date of the report period will be used.

Update Student Course History Screen

The second section, the Options where the Grade Range Low and Grade Range High
are defined, is controlled by:

K12.CourseHistorylnfo.Setup.SchoolYearCourseHistoryPushbackGrade

Options O|
If the Grade Range in Course definition falls outside the selected Grade Range then the course(s) will be skipped. If no Grade Range walues sre selected
then there will e no filtering done on Grade Range.

Grade Range Low Grade Range High

v v

[~ Do not copy course marks for a student whose grade level is outside the course grade range

NOTE: If the above |5 checked, then a 7th grade student's rmark will not be transferred to course history I the course grade range low is 8 and the grade
range high i3 9.

Update Student Course History Screen, Options
The last section, the Masking Options, is controlled by:

K12.CourseHistoryinfo.Setup.SchoolYearCourseHistoryPushbackCourseFilter
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Masking Options Add (]

Masking Options Legend

Match Criteria Wild Cards: Action Text Wild Cards:
@ = Alpha replace ? = Mask character

# = Numeric replace

? = Mask character

Any other character constant (Such as: A-Z, 0-9) will be treated as such and no masking will be applied.

Update Student Course History Screen, Masking Options

The following security nodes do not provide a visible change in security on the screens:
o K12.CourseHistorylnfo.StudentCourseHistoryMassCopyMaskGrid
o K12.CourseHistorylnfo.StudentCourseHistoryMassCopyUI
o K12.CourseHistorylnfo.Setup.SchoolYearCourseHistoryPushback
e K12.CourseHistorylnfo.CHSVerifiedCreditMassUpdateUl

STUDENT SCHOOL ATTENDED HISTORY SECURITY

Synergy SIS > Course History > Student School Attended History is controlled by the
following security node:

K12.CourseHistorylnfo.SchoolAttendedHistory

Student School Attended History «

Student Name: Abbott, Billy C. School: Hope High School Homeroom: 216  Teacher: User, T.

Schools Attended |

Last Name First Name: Middle Name  Suffix Perm ID Grade Gender
[Abbott [Bitty E | |905483 12 v |Male
Schools Attended History Add Show Detail | (3

choo choo otal Membership pta pta
art Date d Date ade
g Attended Da Presel Abs

12/19/2008 2008

[oa/0472008 B fopetian 1o ¥ 950 95.0 0.0
[12r2212008 [ osr2912008 2008 H&Oﬁgoﬁ“gh 10 ¥ 115.0 115.0 0.0
[osr10r2008 [ osr28i2010 2009 ggﬁﬁoﬁ”gn [11 ¥ |205.0 206.0 0.0
| loar312010 12;23;2010 2010 e 12 ¥|770 73.0 40
[12/2412010 nsfanfznﬁ znm ggﬁg;‘gh 12 ~[119.0 85.0 34.0

Student School Attended History Screen

The following security node does not provide a visible change in security on the screens:
o K12.CourseHistoryInfo.SchoolAttendedHistoryUl
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STUDENT TRANSCRIPT OPTIONS SECURITY

Synergy SIS > Course History > Setup > Student Transcript Options is controlled by
one security node. This node controls all tabs in the screen except the Additional Student
Tests tab. The name of the overall security node is:

K12.CourseHistoryinfo.StudentTranscriptOptions

Student Transcript Options

General Display Options | Course Display Options | GPA Display Options = Graduation Requirement | Additional Student Tests = Grade Point Options
Transcript Option Name

ICDHEQE Transcript

School Types (&)
School Type (Select the School Type(s) this transcript shall print for ) [ el

™ Elementary School I High School I” Middle School I” Special School

Transcript Name Override

Display Logo As’ District Logo %

Display Student Name As’ v

Student Address Selection ~

Display Student ID As:State ID Number b
Student Transcript Options Screen

Only a few areas on the Student Transcript Options screen may be controlled separately
from the overall security node. On the Course Display Options tab, the following two
sections are available:

e Course History Type
K12.CourseHistoryInfo.StudentTranscriptOptionsCHSType

e Course Types Legend
K12.CourseHistoryInfo.StudentTranscriptOptionsLegendGrid

Student Transcript Options
General Display Options ' Course Display Qplionsl GPA Display Options | G Reguirement = Additional Student Tests = Grade Point Options
Transcript Option Name
IH\gh School
CHS Fi —— Q)
Course History Type[ Qo)
™ Default ™ Jr. High School ™ High School I” Other
I~ Gradualiol € nistory
by selecting Graduation Requirement Filiered Course History:
1. Course History Type Check Box List will be ignored
2. Course History records will be filtered by those that are applicable fo the Graduation Requirement for this Transcript.
Course History Format Type @
Default Default Format v
Jr High School Default Format b
High School Default Format v
Other Default Format v
Course History Term Summary GPA Q)
Aca Type
CUM GPA - Cumulative GPA v
Use Raw Credit Sum
Course Types Legend ) Add ‘ @
T = = =
u c Collage Prep Course v
I H Honors v

Course Display Options Tab, Course History Type and Course Types Legend

226 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Thirteen Course History Administrator Guide

The Additional Student Tests tab is the only area not controlled by the overall security
node. This tab is secured by the following node:

K12.CourseHistoryinfo.StudentTranscriptOptionsTest

Student Transcript Options «

General Display Options = Course Display Options = GPA Display Options

Graduation Reguirement  Additional Student Testsl Grade Point Options
Transcript Option Name

IH\gh School

Ad-Hoc Test Definition Add | Show Detail |
b = = = = = = = = =
I 1 PSAT4 | PSAT Math Show Highes' v | r v - 2

Student Transcript Options Screen, Additional Student Test Tab

The Test Definition Detail screen of each test listed in the Additional Student Tests tab

also has two areas available in the security definition. The rest of the detail is controlled by
the security node used for the entire tab. The separate areas are:

e Performance Level

K12.CourseHistoryInfo.StudentTranscriptOptionsTestPerfLst
o Pass Fail

K12.CourseHistoryInfo.StudentTranscriptOptionsTestPassLst

Student Transcript Options «

General Display Options | Course Display Options ~ GPA Display Options | Graduation Requirement | Additi
Transcript Option Marme

|H\gh School

| Student Tests | Grade Faint Options

Ad-Hoc Test Definition ‘ Add ” Hide Dietail ‘ (]

Test Definition Info |

T T
PSAT Test hame 4 Test Display Mame
PSAT 4=
PSAT &=

ACT JacT
- Admin Begin Admin End
SAT+
Test Part Test Display Type
Composite ~ | Show Highest Score v

Passing Criteria

Test Level Test Fer Min Score
v

OR

CJ[Performance LevelJ;
™ well Below Standard I Below Standard I Meets Standard [ Above Standard T wWell Above Standard
I Falls Below I~ Meets [ Exceeds I~ Approaches I~ Approached Pass
Pass Faill e
" Pass I” Fail

Student Transcript Options Screen, Additional Student Tests Tab, Performance Level and Pass Fail
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The Grade Point Options tab offers one section that can be separately controlled from the
overall security of the screen. The section is:

o Grade Point Legend
K12.CourseHistoryInfo.StudentTranscriptOptionsGradeLegend

Student Transcript Options «
General Display Options |~ Course Display Options | GPA Display Options | Graduation Reguirement | Additional Student Tests | Grade Point 0plinns|
Transcript Option Name
[High Schoal
Legend Label Overrides Q|
Title
Mark Header Req. Grade Point Header Honors Grade Point Header
Footer 55
Bl
[ |
Grade Point Legend ) (6]
1 A 58 4.0

Student Transcript Options Screen, Grade Point Options Tab

The following security node does not provide a visible change in security on the screens:

o K12.CourseHistoryInfo.StudentTranscriptOptionsUI

GRADUATION REQUIREMENT PROFILE DEFINITION
SECURITY

Synergy SIS > Grading > Setup > Graduation Requirement Profile Definition is mostly
controlled by one security node. This node controls all three tabs in the screen: General
Options, CHS Display, and Messages. Only the Define Columns and Define Content
sections on the General Options tab are not affected by this security node. The overall
security node is:

K12.Gradelnfo.GradReqInfo.Setup.GradReqProfileDef

Graduation Requirement Profile Definition
Mame: High School

| General Options |_CHS Display  Messages

Marme Print Marme F'age Size
[High Schaol [Grad Reg High School  8.5%11 Letter  ~
Display Options Q|

Display Logo As District Logo +

Display Student ID AS State ID Mumber b

Graduation Requirement Profile Definition Screen
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On the General Options tab, the two areas not controlled by the overall security node are
the Define Columns and Define Content sections. The security nodes used to define
these sections are:

¢ Define Columns
K12.Gradelnfo.GradReqInfo.Setup.GradReqProfileDefColumn

e Define Content
K12.Gradelnfo.GradReqlInfo.Setup.GradReqProfileDefContent

Graduation Requirement Profile Definition =

MName: High Scheol

General Options |_CHS Display  Messages

Name Print Name Page Size

High School [Grad Req High School  B.6x11 Letter v

Display Options Q)

Display Logo A3 District Loga v

D\Sg\g‘:\! ;E EEE BAS State ID Nurmber b

< Step 1: Define Columns ) Q@

——————— |
1 31
— | 30

Step 2: Define Content ) | show Detail | @
2 1 Check List ¥ ¥ |Graduation Requirement Checklist
1 1 Course History F 1=
2 2 GPA and Total Credit F F
2 3 Credit F F
2 3 Subject Area F F
2 4 Test F F
2 g Service Learning F =

Graduation Requirement Profile Definition Screen, Define Columns and Define Content

There are also three areas within the Detail of the Define Content section that can be
defined separately from the overall Content section.

The first section is the Grade-Level Based Message section that is available on every
content area in the Define Content section. The security node that controls the message
section for every content area is:

K12.Gradelnfo.GradReqInfo.Setup.GradReqProfileDefContentMSG

Graduation Requirement Profile Definition
Name: High School
General Options |_CHS Display | Messages
Narne Print Name Page Size
High Schoal [Grad Req High School  B.5x11 Letter v
™ &)
Display Student ID AsState 1D Number b
Step 1: Define Columns [ e ]
X \
o 1 v 31
o 2 v 38
Step 2: Define Content Add  |[Hide Detail | @
Check List Options [
Ccourse History Content Type Section Print Title [§7] O
I |GPA and Total Credit GPA and Total Credit |
Credit
Subject Area =l
Test
Service Learning Associated Graduation Requirement Q|
Graduation Reguirement ¢
High School
GPAs [€]
| 1 Cumulative GPA - Course History (2007) 1.000000
(| Grade Level Based Message @)
l| 12 To graduated, your GPA must be above 1.0, If vou are below 1.0, please see your counselar
for options on how to mpruva oLr GPA,

Graduation Requirement Profile Definition Screen, Content Area Detail, Messages
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The second section that can be defined separately is specific to the GPA and Total Credit
content area. This security node controls the GPAs grid in the detail of this content area.

The security node used to control this area is:

K12.Gradelnfo.GradReqInfo.Setup.GradReqProfileDefContentGPA

Graduation Requirement Profile Definition

Wame: High Schoel

General Options | CHS Display  Meszages

Name Frint Name

Page Size

High School
=

[Grad Req High Schoal
5

8.5x11 Letter v

Display Student ID As State ID Number

Step 1: Define Columns [ A |
S |
u 1 ~ 31
o 2 - =
Step 2: Define Content Add ][ Hide Detail | @
Check List Options
Course History Content Type Section Print Title [ G
10| GPA and Total Creait GPA and Total Credit v =
Credit
Subject Area =
Test
[ Service Learning [ Associated Graduation Requirement Q)
Graduation Requirement ¢
High School
Curnulative GPA - Course Histary (2007) 1.000000 J|
Grade Level Based Message Q
12 To graduated, your GPA must be above 1.0 If yvou are below 1.0, please see your counselor
Tor options on how to improve your GPA,

Graduation Requirement Profile Definition Screen, GPA and Total Credit Content Detail, GPAs

The third section is specific to the Subject Area content area, and it controls the Subject
Areas grid in the detail for the content area. The security node is:

K12.Gradelnfo.GradReqlInfo.Setup.GradReqProfileDefContentSubject

Graduation Requirement Profile Definition

Mame: High School

General Options | _CHS Display | Messages

Mame Print Mame Page Size
[High School |Grad Req High School 8511 Letter  +
I 1 v 3
ol 2 - ]
Step 2: Define Content | Add || Hide Detail | >
Check List Options |
Course History Content Type Section Print Title [8]Q
PA and Total Credit Subject Area i =
Credit
Subject Area =l
Test
Service Learning Associated Graduation Req Q)
Graduation Requirement 4
High School
Subject Areas [@]
1 Electives
2 English
3 Fine Arts ar Career Tech Ed.
4 Health and Physical Education
5 History and Sacial Science
[ Laboratory Science
7 Iathematics
@

Grade Level Based Message

Each subject area's requirements must be completed for graduation.

=i

Graduation Requirement Profile Definition, Subject Area Content Detail, Subject Areas
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The following security nodes do not provide a visible change in security on the screens:
¢ K12.Gradelnfo.GradReqInfo.Setup.GradReqProfileDefCHSType
o K12.Gradelnfo.GradRegInfo.Setup.GradReqgProfileDefUl

COURSE HISTORY REPORTS SECURITY

While report options are available under the Security Definition screen, it is recommended
to only use the PAD tree security to control access to reports.
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